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AJMHHHUCTPAIIHS MYHHIIHITATTBHOPO OBPA3OBAHS
FrOPOI-KYPOPT INEJTEH IAHK

MNMOCTAHOBJIEHHUE
m/gQG&O/? 777

ol eacisnx

O BHeCeHHH H3IMEHCHHI B OCTANOB.ICHHE AAMIHHCTPAUNH
MYHHUHNAALHOTO 06pa30Banus ropoa-KypopT Fesenawuk
ot 26 cenTnOpsn 2012 roga Ne2967 «O06 yrBepARacHHH AAMUBHCTPATHBHOTO
perjaMenTa no npeaocTaBieHHIo AAMHHHCTPAUICH MYHHUHNAIBHOTO
o6pasoBatins ropoa-xKypopr [eseHiAnr MYHHIHNAALHOMH YCJAYTH 10
npueMy 3aBepLIEHHOrO NEPeyCTPOICTBA 1 (H.11) HEPCIIANHPOBRN AR-10T0
noMeLCH s

B ueasx npuBejeHis NpPaBoBLIX aKTOB OPraHoB MCCTHOO camoynpanJienns
MYHHLHOAbHOrO 00pa30BaHis  TOPOI1-KYpOpT [cACHIKHK B COOTBETCTBHME ¢
sakoHOMATeNbLCTBOM Poccuiickoii dejiepaltin, PYKOBOJACTBYACH CTATHAMM 7. 16, 37
(DenepanbHOro 3akona ot 6 okTsdps 2003 roaa Ne131-d3 «O0 obuwmx NpHHUHIIAX
OpraHM3aly MECTHOrO CaMOYMNpaB/ieHHs B Poccuiickoit (Depepaunn» (B peaakuiH
®enepanbroro 3akona ot 28 nexabps 2016 rona NoSO1-D3), PenepanbtibiM 3aKOHOM
or 27 wons 2010 roma Ne210-®3  «O0 opranu3alnu NpeaoCTaBICHHSA
rOCYAAPCTBEHHLIX H MYHMUHMANBHBIX YCIY T (B peaakitn deaepasbHOro 3aKoHa OT
3 anpens 2017 roma Ne64-d3), nocTaHOBACHHCM AAMHHHCTPALUMHY MYHHUHKMATBHOTO
ofpasoBanus ropoa-kypopr [enemkik oT 18 wmas 2011 roza Nel074 «OO
yTBepkaeHHH [lopsika pa3paboTKH, yTBEPKIACHHA 1 aHAIH3A NPAaKTHKH NPUMEHEHUS
AIMUHHCTPATHBHBIX  PCIIAMCHTOB  MPEOCTABACHIA MYHHUHMAALHBIX  YCIYT
aAMMHUCTpaUMEl  MYHHUHNATBHOTO oOpa3oBaHHs  FOPOIA-KYPOPT [eneHMKHK H
[Mopsinka pazpaloTKH H YTBEPAKICHHA AIMIHICTPATHBHLIX periaMeHTOB MCMONHEHHS
MYHHLUMNANBHLIX QYHKUNH A/IMMHHCTPALIHER MYHHIMNAILHOrO 00pa30BaHis ropol-
KypopT [eNeHKHKY (B Pe1aKLKH NOCTAHOBICHIHA A/IMHHHCTPAILH MYHHUHOANBLHOTO
o6pa30BaHiis rOpoA-KypopT 1 e/IeHIARNK OF 21 anpens 2016 rona Nel268), crarbsinii
8, 33, 72 VYcraBa MyHHUHOATLHOTO 00pa3oBaHus ropo/1-KYpopT [ €1eHIKHK,
MOCTAaHOBAAIO:

. BHECTH B NOCTAHOBACHHME aAMHHHCTPALIHH MYHHIIHIAIEHOIO obpazoariis
roposi-kypopt I'ejeHKHK OT 26 centsbps 2012 roaa Ne2967 «O0 yTBepKACHHH
AAMMHMCTPATHBHOTO  periaMeHTa  no  1peioCTaBICHIO AIMUHHCTpaLLHER
MYHHIMTANBHOTO 0OPA30BAHIA FOPO/I-KYPOPT e et KK MYHHITHNATBHOM YCIYIH
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Mo NpHEMY 3aBEPLIEHHOro mnepeycTpoiicTBa W (W/M) NEPEniaHHPOBKH KHJIOTC
MOMEUIEHHS» CeNYyIOLHe UBMCHEHHUS!

1) B HAHMEHOBAHUH MOCTAHOBEHHS, @ TAKXKE M0 BCEMY TEKCTY MOCTAHOB/ICHHS
CIIOBa K110 MPHEMY 3aBEPLIEHHOrO NMepeyCTPOHCTBa M (HIIK) NepeniaHnpOBKH KHIOM
[OMeLLeHHs» 3aMeHHTh cioBamu «[IpHeM 3aBepLICHHOro MepeycTpoicTBa M (Man
neperyiaHipPOBKH X HJIOTO MTOMELLEHU,

2) MyHKT 3 MOCTAHOBJIEHHS H3JIOXKHTL B cnepylolllei penakuuu:

«3. KOHTpOnb 3a BbIOJHEHHEM HACTOALLEro MOCTAHOBICHWUA BO3JOXKWTE Hi
3aMecTHTeNs [NaBbl MyHHUHMManpHOro o0pa3oBaHUs [OpPOA-KYpOpT [eneHmwxul
A.B. PriToBay;

7 3) npunoxenue K MOCTAHOBJIEHHIO W3IOKHUTL B PEAAKUMH MPHAOKEHHA
HAaCcTOSALIEMY [TOCTAHOBJICHHIO.

2. Ony6nvKkoBaTh HacToslIee MOCTAHOBICHHE B [eneHIKMKCKOR ropoacKoi
razere «[IpuGoit» u pa3sMecTHTh Ha OQHUHAILHOM caiite aIMHHUCTpALUH
MYHHLMUIATEHOrO 00pa3oBaHust ropoa-KypopT FeneHIKUK B HHOOPMALHOHHO-
TeJIeKOMMYHHKaLUMOHHO# ceTH «MHTepHeT» B TCHCHHE 10 aHeit co AHsA BCTYIUICHUS B
CHJTy HAaCTOSLLETO NOCTAHOBJIEHHS.

3. TlocraHoBneHue BCTymaer B Cuhly CO [HA €ro oQMUHATLHOIO
onybIHKOBaHUSA.

['naBa MyHHLMNANBHOIO 00pa3oyy &

ropoA-KypopT I'eneHKrK ‘ A. XpeCTHH
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~
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[TPUJIOXEHUE
K NOCTAHOBJIEHHUIO aAMUHUCTPALHUH
MYHHUHIAIBHOr0 00pa3oBaHus

ropon-kKypopt ["eneHmxux
oT {606 2ox3 Nedli44

«ITPUTTOXKEHUE

YTBEPXJEH
MOCTaHOBJIECHHEM aIMUHUCTPALIUH
MYHHULMNANbHOTO 06pa3oBaHus

ropoa-kypopt ['eneHmKHK

oT 26 ceHtsbps 2012 rona Ne2967
(B penakuMy NMoCTaHOBJIEHUS

aJIMHHUCTPaUMH MYHHLMMANBHOTO
obpazoBaHus ropoa-Kypopt [esieHaKHK

or 1606 213 Ne A/ 44)

AJIMUHHUCTPATUBHBIN PETJIAMEHT
110 NPEeNOCTaBAEHHIO aIMUHUCTpaL1eil MyHHUHNIaNbHOro oOpa3oBaHus
ropoa-kKypopT ['eJeHmKuk MyHuuMnanbHoi ycnyru «Ipuem
3aBEPLUEHHOro NnepeycTponcTBa H (K1) nepenjiaHUupoBKH
XKHUJIOro NOMELIEHHUSA»

1. Obuiue nonoxeHus

1.1. Ilpeamer perynupoBaHus

AIMHHHUCTPAaTHBHbIH perjlaMeHT MO NpPeNOoCTaBAeHHI0 aJMUHHMCTpauuen
MYHHLMIIAJILHOIO 00pa3oBaHUs ropoA-KypopT [eneHmKHK MYHHUMNANbHOH YCIyIu
«[Ipyem 3aBeplIeHHOro mnepeycTpoilcTBa M (MJIHM) MNEPEIUVIAHMPOBKH  KHIIOrO
noMelleHus» (nanee — AJMHHUCTPATHBHbIM perjnaMeHT) paspaboTaH B UensX
MOBBILIEHUS  KayecTBa  MpPENOCTABIEHHS  MyHHUMNANbHOM  ycnyrd  «llpuem
3aBEPLUEHHOrO MepeycTpoicTBA M (WJIM) MEeperyiaHMpOBKH JKMJIOIO MOMELUEHHA»
(nanee — MyHMUMManbHas yciayra) MW YyCTaHaBlIMBaeT [MOPAAOK, CPOKH H
MOCJIeA0BATEIbLHOCTb aAMHHHCTPATHBHBIX Npoueayp (1eACTBHI) NpHU NpeoCTaBlEHHH
MYHHLMIIANBHOH YCIYTH.

1.2. Kpyr 3asBuTenei

3asBUTENSIMM B COOTBETCTBHM € HAcTOSAWMM  AJMMHHCTPAaTHBHbIM
PerjaMeHTOM  SABIAIOTCA  (PU3MYECKHE W IOpUAHYECKME JIMua, SBIAIOLIMECs
COOCTBEHHHKAMH  OKWJIOTO  TOMEILLEHHss B  COOTBETCTBUM C  JEHCTBYHOUIMM
3akoHonatenbcTBoM Poccuiickoi @enepauui.
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Ot uMeHH (GU3MYECKHX JIMU 3asBJIEHUS O NPENOCTaB/ICHUH MYHHULHNATbHOH
YCIyTH MOTYT NOAaBaTh:

-3aKOHHBIC npeacTaBuUTEIIN (ponmenn, VCbIHOBUTEJIH, OFICKyHbI)
HeCOBEpILIEHHOJIETHHX B BO3pacTe 10 14 ner;

-OTIEKyHbI HeleecroCoOHbIX MPaXaaH;

-IpeACTaBHTENH, JEHCTBYIOUME B CHIY NOJHOMOUYHH, OCHOBAHHBIX Ha
JOBEPEHHOCTH.

HecoBepiueHHoseTHHe B BospacTe oT 14 10 18 ner nopaloT 3aABNEHUS O
MpeAOCTaBICeHHH MYHUUMNANBHOH YCIYru C corjiacus ponuTesielt (yCbIHOBHTENEH,
rioneyuTenei).

OT MMEHM HOPUAMYECKUX JIMLL 3a4BJACHHUS O MPEOCTABICHUH MYHHUHIA1bHOH
yCIyrH MOryT [0AaBaTh Jula, HMEKILKHEe Mpaso JIeHCTBOBAaTb OT HMMEHH
IOPUAMYECKOrO JIMLA Ha OCHOBAHMW YYPEAMTE/bHbIX NOKYMEHTOB IOPHAHYECKOTO
nuna  nu6o HA OCHOBAaHWMM  IOBEPEHHOCTH, BbIAAHHOH B yCTAHOBJICHHOM
3aKOHOJaTe1bCTBOM I10PSIKE.

1.3. TpeboBaHus K Mopsaaky HHPOpMIpoBaHHs O MPCAOCTABICHHH
MYHHLMNIANBHOH VCITYTH

1.3.1. HudopmupoBaHHe O IpeaoCTaBIE€HHH MYHHLUMNANBHOH  yCAYTH
OCYILECTBAAIOT:

-yIpaBieHHE  apXMTEKTYpbl M IPal0CTPOHTENLCTBA  AIMHHHCTPALIHH
MYHHLMNAILHOrO 00pa3oBaHts ropoa-KypopT [efeH/bkuK (natee — YnpasneHue) no
anpecy: r.lenenmxuk, yn.Pesonounonnas, 1;

-MYHHLHIATBHOE Ka3eHHOE YUpeXIAeHHEe MYHHUMITATbHOro obpazoBaHus
ropoa-kypopT [enenmkuk «MHOroQyHKUMOHANbHBIH  UEHTP  MPEAOCTABICHHA
FOCYZApCTBEHHbIX M MyHHUMManbHbIX yciyr» (nanee - M®L) no aapecy:
r.lenenxuk, yn.lopbkoro, 11.

1.3.2. 3asBUTenu MOryT MOJY4WTb  HHpOpMaUWIiO MO BOMPOCaM
NpeNoCTaBIeHUs] MyHULIMNANBHOHR yCIyTrH:

-no Teneponam Ynpasienus: 3-17-62, 3-16-48; MOLL: 3-55-49;

-Ha MH(POPMALIMOHHBIX CTEHAAX, PACMOJOKEHHDBIX B [TOMELIEHHAX, B KOTOPLIX
MpefoCTaBIseTCs MyHHLUHUITA/IbHAS YCIIYTa;

-B UHQOPMALMOHHOM KHOCKe (MHpOMATE), Pa3MEUICHHOM B MOMELICHHUH
M®LJ;

-TIpY JIMYHOM 00palleHHH;

-B [ITMCbMEHHOM BUJE nouroit  nubo 31EKTPOHHOH Mno4ToH
(mfc@ gelendzhik.org);

-Ha O(MUMANBHBIX CaiiTax aAMMHUCTPALMHM MYHWLMMNATLHOTO 00pasoBaHMs
ropoa-kypopT [enenxuk (nanee Takxe — aaMmunuctpauns) www.gelendhzik.org
M®L] www.gelendzhik.e-mfc.ru B MHPOPMALMOHHO-TENEKOMMYHHKALMOHHON
cet «MHTEpHETY.

Yacsl paboTb! ¥ npuema B MOLL:

-MOHeAeNIbHHK - naTHuua - ¢ 8.00 10 20.00 (Oe3 nepepeisa);

-cy660ta - ¢ 10.00 10 20.00.



Yacel npuema B Y IpaBlIeHUHU:

-eXxeHeienbHo no cpenam ¢ 15.00 no 18.00.

1.3.3. UnauBuayanbHOE yCTHOE HH(DOPMUPOBAHUE O TOPSAKE NPEAOCTAB/ICHUS
MYHHMLUNATBHOW  YCIYr'M  OCYLUECTBISAETCS  CIIELMAJIMCTaMM  MOCPEACTBOM
KOHCYJIbTUPOBaHMsl JIMYHO JHOO Mo TenedoHy, B XOIE KOTOPOro 3asBHUTEIAM
npeacTaBisieTcs HHPopMaLus O:

1) MecTe HaxXOXIEHHS, CIIPAaBOUYHBIX TenedoHax, dakcax, MHrepHer-cairax,
aZpecax O3JEKTPOHHOM mo4Thl agMuHHcTpauuu, MOL[, o rpaduke paboThI,
JHYHOTO T[pHeMa IMOoCeTUTeNed crneuuanucTaMyd YINpaBjIeHHs, MeCTax Ipuema
NMCBMEHHBIX OOpallleHH, 3anpocoB O MPEJOCTaBIEHUU MYHHLMNAIBHOH YCIYyTH,
MecTaxX yCTHOTO HH(QOPMHPOBaHMS;

2) nepeyHe JOKYMEHTOB, HEOOXOIUMBIX JUIs NIPEAOCTABIEHHUs MyHULNANbHOHN
YCIIyTH;

3) nopsaake obxanoBanus AeHcTBuil  (Oe3nedcTBUA) M peLICHUH,
OCYIIECTBASEMBIX M [PUHAMAEMbIX B XOJ€ MpPEJOCTaBIeHHs MyHHLMIAILHON
YCIIyTH;

4) cpokax MpefoCTaBIeHNs MyHULMIIAIBHOM YCITyTH;

5) Xoze nMpenocTaBIeHUs: MyHHLUITAIbHON YCIIyTH;

6) wHas uHdOpMaLWs, CBs3aHHAas C IPENOCTABJIEHUEM MYHHIMIATLHOH
YCIIYTH.

1.3.4. Tlpu orBerax Ha Teje(QOHHbIE 3BOHKHM W YCTHBIE oOpalueHus
criendanuctsl  Ynpasnenus © MOLL,  oTBEeTCTBEHHBIC 34 MPEIOCTABICHHUE
MYHULUNATBHON YCIyrH, TNOApoOHO © B BeXIMBOH  (KOppeKkTHOH) dopme
MH(GOPMHPYIOT 3asiBUTEJIEN 110 BOITPOCAM MPEAOCTABIEHHUS MYHULMNAIBHON yCITyTH.

OrtBeT Ha Tene(OHHBIH 3BOHOK [JO/KEH HAuMHATBECA C HHGOpMALMH
0 HAUMEHOBaHWM OpraHa, y4pexJeHus, (pamuind, UMEHH, OTYECTBE paboTHHKA,
TIPUHSBLIETO TeJIEPOHHBIA 3BOHOK.

Pexomennyemoe BpeMs Tene(hOHHOro pasrosopa - HE oonee 10 MuHYT,
JIMYHOTO YCTHOTO UH(GOPMUPOBAHHS - He Oosiee 20 MUHYT.

1.3.5. Tlpu OTCYTCTBMM BO3MOXHOCTH Yy CHEUHAIKCTA, MPHHABLICTO
TeeOHHBIA 3BOHOK, CaMOCTOSTENIbHO OTBETHTh HA [OCTABICHHBIC BOMPOCHI
Tene(OHHBI 3BOHOK JOMKEH ObITh MepeaspecoBaH (nepeBeneH) Ha Jpyroe
JOKHOCTHOE JIULO MM 3aABUTENIO 0JDKEH ObITh COOOIIEH Tee(pOHHBIH HOMED, 110
KOTOPOMY MOYHO IOJTy4UTh HEOOXOIMMYHO HHHOPMALIHIO.

1.3.6. B ciyuae, ecnu [yis MOATOTOBKM OTBETA TPEOYeTCs NPOAOJIKUTENBHOE
BpeMsl, CIELHATUCT, OCYLIECTBISIOUMH KOHCY/IbTUPOBAHUE IO TeneoHy, MOXKET
NPEJIOKUTD 3asBUTENI0 0OPAaTUTBCS 38 HEOOXOAMMOH vHdopMaLueHd B MHCbMEHHOM
BHE 1100 Ha3HAUNTH ApYyroe yAoOHoe AJis 3asBUTENs BpEMS.

1.3.7. WuaMBuAyanbHOE [HChMEHHOE MH(QOpPMHpOBaHWE O  MOpAAKE
MPEeOCTaBIeHUsT MYHUUMNAIBLHOH  YCIyrH OCYLIECTBIACTCH HA  OCHOBaHHMH
IHCEMEHHOro OOpallleHus] 3asBUTeNs MyTEM HarpaBjeHHs OTBETa TOYTOBBIM
OTIIPaBJIECHUEM.



2. CTaHaapT NpeloCTaBlIeHHsl MyHULMNAIBHON yCyTH
2.1. HauMeHOBaHHE MYHHULUNANBLHON yCIIyrH

HauMeHOBaHME MyHMuHMNanbHOM  ycmyrn - «[lpuem  3aBEpLICHHOTO
TepeycTPOHCTBa U (W/IK) MeperiaHuPOBKH XKUJIOr0 MOMEILEHUSD).

2.2. HayMeHOBaHHE OpraHa, peAoCTaB/IsIOEero MyHHIHUITANbHYO yCIyTy

2.2.1. MyHuuunaneHas ~ yciyra — IPEIOCTaBIACTCA aJIMMUHUCTpaLUEN
MYHHULMIIATBHOTO 06pa3oBaHus ropoa-KypopT [enen KUK yepe3 Y papieHue.

[Ipuem 3asBI€HHH H JOKYMEHTOB, HeOOXOAMMBIX I TPEAOCTaBICHHUA
MYHHLMNATBHOM yCIYrH, M BblAady JOKyMEHTa, ABJAIOLICIOCH pe3ysibTaToM
TIPENOCTABIICHNS MyHUIMITAIbHON YCIyTH, OCYECTBIIOT Ynpasienue 1160 MOLI

2.2.2. B mnpouecce NpeaoCTaBICHAS MYHULHMNATBHON yCIyrd YrpaBjieHHe
B3aMMOJIEUCTBYET C!

- punuanom I'YIT Kpacnonapckoro kpas «Kpatitexunpenrapusauus - Kpaesoe
BTW» no r.I' eneHkuKy.

Mecto Haxoxaenus: r.leneHmkuk, yn.CeBacTonosnbeKas, 29;

tenedon: 5-96-74.

Yacel npyeMa: NoHeAe/IbHUK - 4eTBEpr — C 8.00 no 16.30,

natauna — ¢ 8.00 no 15.30,

nepepsiB — ¢ 12.00 o 13.00;

- Wncnekumedi ®enepanbHoii HaloOropod CiyxObl 10  ropoay-KypopTy
I'enenmxuky KpacHonapckoro kpas.

MecTto HaxoxaeHus: r.Ienenmkuk, yi1.0OcTpoBcKoro, 3,

tenedoH: 2-11-13.

Yace! npueMa: noHexenbHuk — gersepr ¢ 9.00 o 18.00;

nsatauua ¢ 9.00 no 16.45,

nepepbiB — ¢ 13.00 no 13.45;

- Tenmemmxukckum  oraesom  Yrpasieduns — DexepanbHoil  cyxOBbI
rOCYZapCTBEHHOM perdcTpauuu, kajactpa u kaprorpapuu no KpacHoaapckomy
Kparo.

Mecto HaxoxaeHus: r.I'eneHmkuk, ya.KpeimMckas, 138,

tenedoH - 3-60-09.

Yacs! mprema: roHenensHuk-vetsepr - ¢ 9.00 1o 18.00, nathuua — ¢ 9.00 1o
17.00,

nepepsis: ¢ 13.00 no 14.00;

- TeppuropuansaeM otaeiom Nel2 (r.Hosopoceuiick, r.l'enenmkux) Gpuinana
denepanbHOro  rocyAapcTBEHHOro  GlojkeTHOro  ydpexaenus «®PenepanbHas
kagacTpoBas nanara @enepanbHOi CiykObl TroCyJapCTBEHHOW —pErucTpalyy,
KagacTpa u kaptorpapuun» no Kpachonapckomy Kpato.

Mecto HaxoxaeHus: r.Ienenmkuk, yn.['opbkoro, 11,



tenedoH: 3-60-09.

Yacel npuema: cpena, natTHuua - ¢ 8.00 go 17.00,
BTOPHHK, yeTBepr - ¢ 8.00 go 19.00,

cy66ota - ¢ 8.00 no 13.00,

nepepsiB — ¢ 12.00 o 13.00.

2.3. Pe3ynbrar npeaocTaBieHusl My HULIMIIAILHON YCIyTH

Pe3ynpTaToM NpeoCTaBICHUs MyHULIMIIAILHON YCIYTH SBJISETCS:

-NIPUHATHE aKTa KOMHCCHH [0 MCIOJIB30BaHMIO JKUIMIIHOTO (OHAa MpH
aIMMHHCTPALMK MYyHHULMIIAIBHOTO 00pa3oBaHus ropoA-KypopT ['esleHKHK O pueme
3aBEPIIEHHOr0 NepeyCTPOiCTBa U (MJIK) NeperiaHipOBKY KHUJIOro MOMELNEHHUS,

-pUHSTHE pelleHust 00 OTKa3e B BblAaue aKTa KOMHCCHUM IO HCIMONB30BAHUIO
XKIIAIIHOTO (OHAA NP AJMHHUCTPALMM MYHMUMIANLHOrO oOpa3oBaHuUs TOpPOJ-
KypopT IeNeHIXKMK O TIpHeME 3aBEpPUICHHOTO  MepeyCTPOHCTBA M (1n)
TIeperIaHUPOBKH JKHUIIOTO TIOMEILEHHUS.

IIpoueaypa MNpeAOCTaBIEHHS MyHUUMIATIBHON YCIYTH 3aBEpLIACTCs MyTeM
BbIZa4y (HarpaBlIeHUs) 3aBUTENIO!

-aKTa KOMMCCHH 10 MCIOJIB30BAHUIO UIHILHOIO QOHJA NMPH aIMHUHUACTPalHH
MYHHLMTIAJIBHOTO 00pa3oBaHus ropoi-KypopT I'eneHIKUK O MpuemMe 3aBepUICHHOrO
nepeycTpoicTBa U (WIN) NEPEIIaHUPOBKH XKUIIOT0 MOMELICHHU;

-TACBMEHHOr0 MOTMBMPOBAHHOIO OTKa3za B BblJay€ aKkTa KOMHUCCHHU TI0
HCIIOB30BAHUIO KWJIMIIHOrO (QoHAa MpH  aJIMHHHUCTpALMM  MYHHIMNAIBHOTO
00pa3oBaHusi FOPOA-KypopT 'eNeHDKNK O NIpUeMe 3aBEPLICHHOr0 nepeycTpoicTBa u
(M) MepeTIaHUPOBKH JKUIIOTO MOMELICHHS.

2.4. Cpok npejiocTaBIeH sl MyHULUIIATLHON YCITyTH

MakcHMaJIbHbI CPOK MpPEeNOCTaBICHUs MyHULUMAIBHOH YCIIYTH, BKjIOYas
CPOKH, HEOOXOMMMBIE JUIA OCYLUECTBICHHA MEXBEAOMCTBECHHBIX 3arpocoB PI
MOJTy4eHHs OTBETOB I10 HUM, COCTaBIISIeT 45 KaleHIapHbIX JHel CO IHA MOCTYIICHUS

3asIBJICHHA.

[TprocTaHOBIEHHE Tpe0CTaBIeHU MY HHULIATIATIBHON yCyru
3aKOHOAATEILCTBOM HE NIPEAYCMOTPEHO.

JIOKyMEeHT, SIBJISIOLLMACA pe3ysipTaToM MpEJOCTaBICHUA MyHHULUNAIBLHOM
yCIIyTH, BbIAAETCS (HAanpaBIiseTcs) 3asBUTENIO B TEHCHHE 1 xaJeHaapHOro JHS.

2.5. TlepeueHs HOPMATHBHBIX MPABOBbIX AKTOB, PETYJIHPYIOLIMX OTHOLICHH,
BO3HMKAIOLIME B CBSI3H C NIPEJOCTABIEHNEM MYHUIIUIIAIbHON yCIyTH

[TpaBOBbLIMH OCHOBAHHUSIMH Il [PEIOCTaBICHHS MyHHULIMIIAJIBHOH YCIIyTH
SBJISIFOTCSL:

- Koncrutyuus Poccuiickoii ®eaepaunn («Poccuiickas rasera» ot 21 AHBaps
2009 rozma Ne 7);

- Tpaxnanckuit  xomexc  Poccuiickodt — @Denepauuu («CobpaHnue



3aKOHOmaTenbeTBa Poccuiickoit  Menepaunn», S5 aexadps 1994 roma, Ne32,
cratha 3301; 29 suBaps 1996 rona, Ne5, craTes 410; 3 nexabpsa 2001 rona, Ned9,
cratha 4552; 25 nexabpa 2006 rona, Ne52 (uacTh 1), cTaThs 5496);

- Ywiriabli koneke Poccuiickoii @enepauuy («CobpaHne 3aKOHOAATENLCTEA
Poccuiickoit deaepauumn», 3 sHBaps 2005 rozaa, Nel (uactsb 1), crates 14);

- @esepallbHblil 3aKOH OT 27 HI0NA 2010 roga Ne210-®3 «O6 opraHu3aLHUH
NpEeJOCTABICHUs TOCYJApCTBEHHBIX M MYyHHUMMANBHBIX  yCIyD» («Poccuiickas
razeTa» ot 30 urons 2010 rona Ne168);

- QemepanbHbIA 3aKOH OT 6 OKTSOpS 2003 roma Nel31-®3 «O6 obiwmx
NPUHIMIIAX OPraHM3alM¥ MECTHOro CaMOYyMNpaBleHU: B Poccuiickoii Penepauun»
(«CobpaHue 3aKOHOAATENLCTBA Poccuiickoit ®enepauuu», 6 okrabps 2003 rona,
Ne40, crates 3822);

- ®epepanbHbli 3aK0H OT 13 Hions 2015 roma Ne218-®3 «O rocyapcTBeHHOH
pErMCTpalMy HEABHKMMOCTH («Poccwuiickas razeta» ot 17 urois 2015 roaa Nel56),

- egepanpHbIl  3aKOH 0T 27  HIONS 2006 roma Nel52-@3
«O mepCoHaNBHBIX JaHHBIX» («Poccuiickas raseTar, 29 yrons 2006 roaa, Nel165);

. mocraHonenue IIpaButensctBa Poccniickol depepaunn or 25 aBryCra
2012 roma Ne852 «O6 yreepxnaenun [lpaBui  HMCTONB30BAHNA YCUJIEHHOU
KBAIM(HUIMPOBAHHON DJIEKTPOHHOH TOAMKUCH  TpH oOpallleHHuH 3a [OJy4eHHEM
rocyapCTBEHHBIX ¥ MyHHUMITANIbHBIX YCIYT M O BHECCHHH usmenenust B [IpaBuna
pa3pabOTKH 1 yTBEPXJEHNA aIMUHUCTPATHBHBIX DETAMCHTOB Ipel0CTaBEHHS
rocyJapcTBeHHbIx ycmyr» («Poccuiickas rasera» OT 31 asrycra 2012 rona
Ne200);

- mnocranosnenue IlpasutenscrBa Poccuiickoid ®Penepauuu OT 25 unoHsA
2012 roma Ne634 «O BHAaX SJIEKTPOHHOH MOAMKCH, HCHOJB30BAHUE KOTOPLIX
OTyCKAeTCs MpH OOpAIUEHHH 32 MOJ1y4eHHeM roCcy IapCTBEHHbBIX 1 MYyHHLHNAJIbHBIX
yenyr»  («CobpaHue  3aKOHOAATENLCTBA Poccuiickoit Menepaunu», 2 HI0JA
2012 roga, Ne27, crates 3744);

- moctaHosienue IlpaButenscrBa Poccuiickoir denepaunu Ot 20 HOsAOps
2012 roma Ne1198 «O ¢enepanbHOil rocy1apcTBEHHOH MH(GOPMALIMOHHON CUCTEME,
0GecreunBAIOLLIEH NpoLiece 10CyAe6HOr0, (BHECY1€6HOr0) 00XKanoBaHus peleHud u
neicTBui (6e31eHCTBHS), COBEPILEHHbBIX NPU NMPEAOCTABIEHNN rOCY1apCTBEHHbIX 1
MYHULMOAIBHBIX  ycnyr» («Pocculickas —raseran, 23 nosibps 2012 roza,
Ne271);

- mocraHoBneHue IlpaBuTenbcrtBa Poccuiickod @Denepauuu OT 26 wmapra
2016 roma Ne236 «O TpeboBaHMSX K MPENOCTABIEHHIO B JJIEKTPOHHOM dbopme
rOCY/IapCTBEHHBIX M MYHHLMMaNbHbIX yciayr» («Poccuiickas raseray, 8 amnpeins
2016 rona, Ne75);

- VcraB MyHHUMIANBHOrO — O0pas’oBaHMs — TOPOA-KypopT — ['eNeHuKuK
(Tenenmkukckas ropoackas rasera «I[Ipuboi» oT 24 ceHTAOps 2016 rona
Nel10);

- petenue JlyMbl MyHHUHMIAIbHOrO 00pa3oBaHus rOPOA-KYpopT I'eleHIKuK
ot 28 oxTsbps 2016 rona Ned89 «OG yreepkaenuu Ilonoxenust o6 ynpaBleHHH



apXUTEKTypbl ¥ TPajOCTPOMTENBCTBA  AQJAMUHUCTPALMKW  MYHHULHUIAJIBHOIO
obpa3oBaHus ropoa-KypopT ['eleH KUK B HOBOH peakLumn»;

- TOCTAaHOBJICHHE aJMUHHUCTPALMM MYHHUIMNAIbHOrO 0Opa3oBaHUs TIOpoa-
kypopT ['enenmxuk ot 22 HosOpsa 2013 roma Ne3077 «O6 yrBepxaenuu Ilopsaxa
IoJaYd H PacCMOTPEeHMs Ikajo0d Ha pelleHuss U JOelcTBUs  (Oe3melcTBue)
aIMUHHCTPAllMM MYHHULHMIIAJbHOro 00pa3oBaHMs FOpOA-KypopT ['eneHmkuk v ee
JNOJDKHOCTHBIX JIML, MYHHIMIAJIbHBIX CIyXalllMX MYyHHLMNAJIbHOTO 00pa3oBaHMs
ropoA-kKypopT ['eneH[)KMK TNpu NpPEelOCTAaBICHWH  MYHHULMIAIBHBIX  YCIIyr»
(Tenenmkukckas ropojckas razera «lIpuboii» ot 28 HosOps 2013 rona Nel42);

- TOCTaHOBJIEHHE [IJIaBbl AJMUHUCTPALUH MYyHHIMIIAIBHOrO 00pa3oBaHMs
ropoa-kypopt I'enenmxkuk or 7 wutoHs 2006 roga Ne709 «O komuccuu 1o
MCIIONB30BAHUIO KMJIMINHOTO (oHaa MNpu  aAMHHHCTPAUMKH  MYHHLHKIAIBHOTO
00pa3zoBaHUs TOPOA-KYpOPT [ eeH KUK,

2.6. VcuepnbiBaroLiyii epeyeHb JOKyMEHTOB, HEOOXOAMMBIX
B COOTBETCTBUM C HOPMATHUBHBIMH IIPABOBBIMM aKTaMH
IU1s1 IPEAOCTABIICHUS MyHHLIMITAJILHOH yCIIy T

2.6.1. Jlns npenocTaBieH|s MyHHLUNIATBHOM YCIyrd HEOOXOAUMBI Clieyloline
IOKYMEHTBI:

1) 3asBreHHe O BblAaue aKTa KOMHUCCHM [0 HCMOJb30BAHHUIO KUIUIIHOTO
boHAAa TpM AAMHHUCTPAUMM MYHHMUHMNAIBHOTO 00pa3oBaHUs TOPOA-KypopT
TelleHUKMK O TpUEME 3aBEpPIIEHHOro IepeycTpodcTBa M (WJIM) MeperuiaHupOBKH
JKMIOCO TOMEINeHUs, O(GOPMJIEHHOE B COOTBETCTBMM ¢ mnpuinokenueMm Nel k
AJIMUHUCTPATUBHOMY PErJIAMEHTY;

2) [OKYMEHT, YJAOCTOBEPAIOLMHA JIMYHOCTb 3asBUTENs JHMOO JHYHOCTH
[peCTaBUTES;

3) JOKYMEHT, MNOATBEPKIAOUIMH MMOJHOMOYMS TPEACTABUTENs 3asBUTCIA
(B ciy4ae eciiy ¢ 3asBlIeHHEM 00OpallaeTcs npeiCTaBUTe b 3asBUTEJIA);

4) npaBOyCTaHABIHMBAIOIIME [NOKYMCHTBl Ha MNEpeycTpanBaeMoe H (unu)
neperiaHupyeMoe JKHIIoe ToMelieH e (MOJIMHHUKH WK 3aCBH/ICTEIECTBOBAHHBIC B
HOTapHaIBHOM IOPSJIKE KOTHH);

5) TeXHWYECKHH MacropT MNepeyCTPOEHHOro U (MjH) IepernaHipOBaHHOIO
’KUJIOrO TOMELIEHHMS,

6) BbIMMCKA W3 EJMHOrO TrocyaIapCTBEHHOrO peecTpa HOpHUAHYECKHMX JIHL
(st FOPUANUECKUX JIHLL).

2.6.2. B 3asBneHnu, yKaaHHoM B noamyHkre 1 myHkra  2.6.1
AJZIMMHHCTPATUBHOIO PerjiaMeHTa, B 00513aTeIbHOM MOPAJIKE yKa3bIBAOTCS:

1) damuins, UMs, OTYECTBO, MECTO JKUTEIbCTBA 3aSBMTEN W PEKBH3HUTDI
JIOKyMEHTa, yJOCTOBEPSIOILErO JUYHOCTD 3aBUTEIS;

2) agpec TMepeycTpoeHHOro M (M) IMeperulaHupoBaHHOro  JKHUJIOro
TIOMEILEeHUS;

3) mouToBBIA anpec W (WJM) agpeC SJIEKTPOHHOW TMOYTBI AJf CBA3H C
3asBUTENEM.

2.6.3. JlokyMeHTaMH, HEOOXOAHUMBIMH B COOTBETCTBHM C HOPMAaTHBHBIMU



NPaBOBBIMU aKTaMU JJsl MNPEJOCTAaBICHHS MYHHMIMNAILHOW YCIYrH, KOTOPBIC
MoAJIeXaT TIpPEACTABIEHHI0 B paMKaX MEXBEJAOMCTBEHHOIO WH()OPMALMOHHOIO
B3aMMOJIEHCTBUS M KOTOpbIE 3asBUTENIb BIIPaBe MNPEACTABUTH 10 COOCTBEHHOM
WUHHUIMATHUBE, SBISIOTCS:

1) mpaBoycTaHaBiMBaKOLIMe JOKYMEHTHI Ha NepeycTpauBaemoe H (WiH)
HieperiaHupyeMoe JXujloe noMenienre (MoAIMHHUKY WK 3aCBUIETEIbCTBOBaHHbIE B
HOTAPUAIHLHOM TIOPSIIKE KOIMH), eCiId MPABO Ha HEro 3aperucTpUpoBaHo B EnvHOM
roCyJJapCTBEHHOM peecTpe HEABUKHUMOCTH,

2) TEeXHUUYECKHM NacropT MepeyCTPOSHHOro W (WJIM) TNeperniaHupOBaHHOIO

KUJIOTO NOMEILEHUS;
3) BbIMKMCKa W3 EAMHOro rocynapcTBEHHOrO peecTpa IOpUAMYECKUX JIULL (A7s

IOPUNIECKUX JIULL).
YKa3aHHBIE JOKYMEHTbI HE MOTYT ObITh 3aTpeOOBaHBbl Y 3asBUTEIS.

HenpencraBnenye 3assBUTENEM JOKYMEHTOB, yKa3aHHbBIX B HACTOSMIEM ITYyHKTE
AJIMHHHUCTPATUBHOIrO periamMeHTa, He fABJIAETCS OCHOBaHMEM JJd OTKasa B
NpeAOCTaBICHUN MYHHULUIIAILHON YCIIyTH.

2.6.4. Tlpy npencTaBleHHK KOMWHA NOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1
AZIMMHHMCTPAaTUBHOIO pErjamMeHTa, 3asBHTEIEM TaKKe AO/DKHBI ObITh NPECTABICHDI
MX OPUTMHAJIbI, KOTOPbIE NI0CJIE€ CBEPKH €MY BO3BPAILAIOTCA.

Ecnu xonuu TOKYMEHTOB INpPeNCTaBISAIOTCS 0€3 NpeabsBieHUs NOJJIMHHUKOB,
TO OHM JOJDKHBI OBITh HOTAPHAJILHO 3aBEPEHBDI.

OTBETCTBEHHOCTH 3@ JOCTOBEPHOCTh U MONHOTY NPEACTABISEMbIX CBEACHHH H
JIOKYMEHTOB, SIBJSIOLIMXCS HEOOXOJMMBIMHU Ul MpPEAOCTABICHUS MYHHLMIATbHOH
YCIIYTH, BO3JIaraeTcsi Ha 3asBUTEs.

3asB/iCHHE U YKa3aHHble B MyHKTe 2.6.1 AIMUHHCTPATMBHOIO perjiaMeHTa
JIOKYMEHTbl MOrYT OBbITb HarpaBlieHbl 3asBUTENSIMH B (DOPME 3JIEKTPOHHOIO
JNOKyMEHTa [OCPEACTBOM OQUIMAIBHOIO TMOpTaja TIOCyAApCTBEHHBIX YCIyr
Poccuiickont  ®enepauun  www.gosuslugi.ru, rnoprajga rocydapCTBEHHbIX H
MyHULMIaNbHBIX yenyr KpacHomapckoro kpass www.pgu.krasnodarru unu Ha
OyMa)kHOM HOCHTENEe [OCPEACTBOM [IOYTOBOH CBSI3H.

2.6.5. He nonyckaercst TpeboBaTth OT 3asiBUTENS:

- IPEJCTABJIEHHs JOKYMEHTOB 1 HHPOPMALMU UM OCYLIECTBIEHUS JeHCTBUH,
NPEACTaB/IEHUE WM OCYLIECTBIEHHE KOTOPBbIX HE IPEyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMH aKTaMH, PEryJUpyrOLIMMHM OTHOILEHUS, BO3HUKAIOIIHE B CBI3U C
NPEAOCTaBIEHUEM MYHULUIATBHON YCIyTH;

-NpeACTaBlIeHUsl JOKYMEHTOB M HMH(OpMaUuM, KOTOpble HAaXOAATCS B
PacmopsHKeHUHM TOCyAapCTBEHHBIX OpPraHOB M OpraHu3aluii, y4YacTBYIOLIMX B
NPeNOCTaBICHUN MYHHULHUIIAIBLHOW yCIyrd, W TMOJUIeXaT TMPEACTABICHHIO B
paMKax MeXBEJIOMCTBEHHOIO MH(MOPMALMOHHOIO B3aUMOJEHCTBHS, €CIIU 3asiBUTEID
HE MpPEACTaBUJ MX CaMOCTOATEILHO, 338 MCKJIIOYEHHEM JOKYMEHTOB, YKA3aHHbBIX B
yacth 6 craten 7 @PenepanbHoro 3akona or 27 wmrons 2010 roma Ne210-03

«O0 opraHu3alMM IPENOCTABNEHWUS TOCYAAPCTBEHHBIX M MYHHLMMAIbHBIX
YCITyT».



He nomyckaercst TpeOG0OBaTh NpPEACTaBIECHHUS UHBIX JOKYMEHTOB JUls MOJNyYeHHs
aKTa KOMHCCHM [0 WCIOJb30BAaHUIO JKUIMIIHOrO (oHaa NpU aAMHUHUCTPaUUU
MYHHUIMIAJIBHOTO 00pa30oBaHUs ropoA-KypopT ['esleHIKMK O npHeMe 3aBEepLIEHHOrO
HepeyCTpoicTBa U (MJM) NEpPEerUIaHUPOBKH XKHUJIOTO IOMELLEHUS, 38 HCKIIIOUEHUEM
yKa3aHHBIX B HACTOSIIEM Nojpa3zene AIMUHUCTPATHBHOIO pErjlaMeHTa.

2.7. VicueprnbIBaroIlyil nepedeHb OCHOBAHUH JUIs OTKa3a B IpUEMeE
JOKYMEHTOB, HEOOXOAUMBIX JUls NPEIOCTABIECHUS MyHHULIUITIAILHOM
yCIyTH

2.7.1. OcHOBaHUAMH ISl OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX s
IpeIOCTaBICHUS] MyHULIMIIAIBHON YCIYTH, ABJISIIOTCS:

-obpaltieHue C 3asBIeHNeM O NPeJOCTaBICHUH MYHUIUIIATBHON yCIyrH J1MLa,
He OTHOCSINETOCS K KaTerOpHH 3asBUTENIEH;

-NIpeJCTaBIEHUE 3asBJICHHS, He COOTBETCTBYIOLIErO HOpME, MPeyCMOTPEHHOH
AIIMUHUCTPAaTUBHBIM PErIAMEHTOM;

-NpeACTaBIeHHe 3asBUTENEM JOKYMEHTOB, HWMEIOLIMX IOBPEXKAEHHA U
HCIIPAaBJIEHUs, He MO3BOJIAIOLIME OJHO3HAYHO HCTOJIKOBATh HMX CONEpPIKaHHE; He
colepallix 00paTHOro azpeca, MOAMKICH, NeyaTy (MPH HaJT4KH);

-HECOOTBETCTBHE YCHJIEHHOW KBaIH(UIMPOBAHHON DIIEKTPOHHOH MOAMUCH
[IpaBHiaM MCMOJB30BAHMS YCHIICHHON KBaTM(UUMPOBAHHOM 2/IEKTPOHHOH NOANMCH
mpu obpalleHny 3a TONYYEHHEM TOCYAapPCTBEHHBIX M MYyHHLMMNAIBHBIX YyCIyT,
YTBEPXIEHHBIM TocTaHoBIeHneM [IpaBurenbcTha Poccuiickoin denepauuy OT
25 aBrycra 2012 rona Ne852 «O6 yrBepxaenuy [IpaBui HCONb30BAHUs YCHICHHOM
KBaJIH(GUIMPOBAHHOM 3JIEKTPOHHOH TMOANKMCH I[pU OOpalleHuy 32 MOJyHeHHEM
roCyJapCTBEHHBIX U MyHMUHMIAIbHBIX YCIyr ¥ O BHECEHHHM HU3MCHCHUSA B [TpaBuna
pa3paboTK¥ W YTBEPXKAEHHS aAMHHUCTPATHUBHBIX DErJIAMCHTOB MNPENOCTABICHHUA
rocyJapCTBEHHBIX YCIIyT».

2.7.2. B cnyuae ycraHOBIeHMs (akTa HECOOTBETCTBHUS JOKyMeHTa(0B)
YCTAHOBJIEHHBIM TpeOOBaHUSM  CIIELHATINUCT, OTBETCTBEHHBIN 3a NPENOCTaBICHUE
MYHHIMIATLHONW YCIIyTH, BO3BpallaeT NOKYMEHTbL 3aiBHUTEIIO, O0BsACHAET eMy
COep)KaHHe BbISBICHHBIX HEJNOCTATKOB B MPEJCTABICHHBIX JOKyMCHTax H
npejiaraeT MPUHATH MEPHI 10 UX YCTPAHEHHIO.

2.7.3. He Moxxer ObITb OTKa3aHO 3asBUTE/IO0 B IMPUEME JOMOJHWTEIbHbIX
JIOKYMEHTOB NP HAJTMYMK HAMEPEHUS UX CHATh.

2.7.4. OTka3 B NpueMe [IOKYMEHTOB, HEOOXOIAMMBIX i IMPEAOCTaBICHHS
MYHULMNAIBHON YCIYTH, HE MPCNATCTBYET [OBTOPHOMY o0pallleHHIo  ocTe
yCTpaHeHUs IPUUMHEL, MOCY)KHBLICH OCHOBAHUEM IS OTKA3a.

2.8. McuepnplBaronyii epeyeHb OCHOBaHUH JUIs OTKa3a
B Npe0CTaBIeHUH MyHULMIIANBHON YCIyrH

2.8.1. OcHOBaHUSMM JUISL OTKa3a B NPENOCTaBJIEHUY MyHULMNAIbHOH YCIyTrH
SABJISIOTCS:
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1) oTCcyTCcTBHE OJHOrO HJM HECKOJIBKHX JIOKyMEHTOB, HEOOXOAUMBIX JUls
MPEJOCTABIEHHUS MYHHLHUNAILHON yCIYrH, KOTOpblE HEBO3MOXHO [MOIY4HTH B
paMKax MeXBEeOMCTBEHHOTO HH(OPMALMOHHOTO B3aMMOJCHCTBHUS;

2) BBIABJNEHHE B MNPEACTABIEHHbIX 3asBUTENEM JTOKYMEHTaX HEJOCTOBEPHBIX
CBeJIeHHH WM MCKa)XeHHOH nHdopMaluny;

3) BolsBneHve (akra BBIIONHEHH paboOT C OTKIOHCHHEM OT TMpOCKTa
TepeyCTpOCTBa U (MJIK) NeperIaHuPOBKHU XKHUJIOT0 MOMELICHHUS.

2.8.2. OTKa3 B TpPEJOCTABICHMH MYyHHLMIIAIBHOH YCIyrd He NpCHATCTBYET
IIOBTOPHOMY OOpAIlEHHIO T0CJIe YCTPaHEHHUS! IPUIHHEL, MOCITY)KUBILEH OCHOBaHHEM
11 OTKa3a.

2.9. [Nepeuens yciyr, HEOGXOAUMBIX 1 00s3aTENBHbBIX A
NpeIOCTABEHAS MYHUIIMIIANBHOH YCIYTH, B TOM YHCIIE CBEACHMS O
JOKyMeHTe (ax), Bb1/1aBaeMoM (bIX) OpraHH3aLUsIMH, y1aCTBYIOHMHA
B NPEJOCTaBJICHHH MYHHIMNAILHOH yCITyrH

Yenyrd, — HeoOXoaumble M o0s3aTesbHBIe  ANA Npe0oCTaB/IeHuUs
MYHHIIMMAJIBHOM YCJIyrd, IPEJOCTaBIsIOTCS B - pamKax MEXBEJOMCTBEHHOIO
MH(OPMAIIOHHOTO B3aUMOICHCTBHUS.

JIoKyMeHTaMH, BbIJIaBa€MbIMHU B paMKax MEXBEAOMCTBEHHOTO
MH(QOPMALIMOHHOTO B3aUMOEHCTBHUs (C yKasaHWeM OpraHa, OCYILECTBJISIOILETO
[IOArOTOBKY COOTBETCTBYIOLLErO JOKyMEHTa), HEOOXONUMbIMU H 00s13aTeIbHBIMK IS
NPeIOCTABICHHUS] MyHUIUNAILHON YCIYTH, ABJIAIOTCS:

_TeXHMUYECKH# [acropT JKWJIOrO IIOMELIEHHMs, BbliaBaeMbli dunuanom

I'YI1 Kpachomapckoro kpas «KpadTeXHHBEHTapu3auus - Kpaesoe bTH» mno
r.I'enenKuKy. [Tnara 3a yCIyry, NpeoCTaBseMbIe bunuanom
I'YIT KpacHomapckoro kpasi «KpafiTeXMHBEHTapu3auus - Kpaesoe bTH» mo

r.efleHKNKY, OCYLIECTBISIETCS B COOTBETCTBMM C JCHCTBYIOLWMMH B HEM
pacLEeHKaMH;

-BBIMUCKA M3 EAMHOrO rocyJapCTBEHHOro  peecTpa  HEABMXXHMOCTH
TepeycTpauBaeMoro ¥ (MIiiM) NneperiaHipyeMoro XHjoro NOMELeH!s, BblAaBacMas
TeleHIUKUKCKMM OTAeNoM Yrpapnenus (DepepaibHON ciyk6bl roCynapcTBEHHOH
perucTpanyy, KafgacTpa u kaprorpapuu no Kpacnonapckomy Kpato;

-BBIMIMCKA M3 EJIMHOrO rOCYJapCTBEHHOTO peecTpa IOPHAMUYECKHX JHIL (fuid
IOpUIMYECKHX JuL), BhlaaBaemasi Mucnekuueil GenepanbHoi HANOroBOH ciy*Obl 10
ropony-Kypopty I'enenuxuxky KpacHonapckoro kpas.

2.10. IMopsiiok, pa3mep ¥ OCHOBaHKs B3UMaHUs IIaThI 32
[peocTaBleHHe MyHULUIIATBHON yCI1yru

MyHI/IIlI/IHaJ]bHaH ycJyra rnpeaoCTaBJIsICTCA 0e3 B3MMaHus IU1aThl.
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2.11. MakcuManbHbIM CPOK OXXHAAHHA B OUEPEIH NPH I10/1a4e 3asBICHHS O
MpeJOCTaBIEHUH MyHULUITATBHON YCIyTH U MIPH NOJIyYeHHH pe3y1bTaTa
NpeaOCTaBIeHUs] MyHUIIMNAIBHON YCIYTH

Cpok OXHIOaHHsS B OuepeaM MpH [oJa4ye JOKYMEHTOB O IpEI0CTaB/ICHHUH
MYHULMIIQILHON YCIyTH HE 1O/DKEH NpEeBbIlath 15 MUHYT.

CpoK perucTpaLuy 3asiBleHNs O MpeJoCTaBIEeHHH MYHUIUIATIBHON yCIyrH He
JIOJDKEH MPEBBIILATDL 15 MUHYT.

Cpox OXujaH{ss B OYEpeaM MPU TNOJYyYEHHHM JOKYMEHTa, SBJSIOLICrocs
pe3yJbTaTOM [PEOCTaBNeHHs MYHWLMNAILHOW YCJIyrd, He JOJDKCH NpeBbILIATH
15 MUHYT.

2.12. Tpe6oBaHMs K TOMELIEHUSM, B KOTOPBIX NMPEAOCTABIIACTCS
MYyHHULMITANbHAS yCIyra, K MECTY OXKH/IaHHs U [IprieMa 3asBUTeNeq,
pa3MeILEHHIO ¥ 0HOPMIIEHHIO MH(OPMALIHK O NOPAKE MPEAOCTABICHHA
MYHHIHUIAILHOM YCIyTH, B TOM YHCHe K 00eCneyeH o IOCTYITHOCTH AN
MHBAJIMIOB yKa3aHHBIX 0OBEKTOB B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoit Peepalivi 0 COLMAILHOM 3alIMTe HHBAINIOB

2.12.1. Bxoa B 31aHMe, B KOTOPOM pacrojaraercs [OMELICHUE, TIAe
MpeNOCTaBIsIeTCs  MYHUUMINAIbHas — yCiyra, — JOJKEH OniTe  00OpYyZHOBaH
PACIIMPEHHBIM  [POXOAOM, JIECTHHMLEH C NOpYYHSMH W MaHAycamu  JULd
TMepeBUKEHUs: NETCKUX W MHBAIMIHBIX KOJIACOK B COOTBETCTBUH C TpeOOBaHHUAMHU
®enepanbHoro 3akoHa ot 30 jexabps 2009 roma Ne384-®3 «TexHUYECKHH
peraaMeHT o 6e30MacHOCTH 34aHHH U COOPYKEHHU .

MecTa NpefoCTaBIeH!sT MyHHLMIANLHOA YCIYIH, MECTO OXHMAAHMA, MECTO
ANS 3aMOJHEHHS 3arpocoB O MPEeLOCTaBICHUH MYHUUHUIATIBHOR YCIyrd JOJKHbI
COOTBETCTBOBATh  yCTAHOBJIEHHBIM  TpeDOBaHHAM IOKapHOH,  CaHWTapHO-
SMAIEMUOIOTMYECKOH 0e30MacHOCTH, AOJDKHBI ObITh o0opy/10BaHbl CPEACTBAMH
NMOXKAPOTYIUEHHsT M ONOBELIeHHs O BO3HUKHOBEHHH upe3BbIYaiHON CUTYalWH,
CUCTEMON KOHIULIMOHUPOBAHUS BO3/yXa 1 MHBIMH CpEICTBAMH, obecrieuynBaro LMY
6e301acHOCTb U KOM(pOPTHOE MpebbIBaHUE 3asBUTEIICH.

ToMelleH s, B KOTOPbIX MPEJOCTaBISETCS MyHULMNANbHAs yClyra, NOJDKHbI
ObITh  OOOpYHOBAaHBl  CTYJIBSMM,  CTOJIAMH, obecrieueHbl  NMUCbMEHHBIMH
pUHAANEKHOCTAMHU, Gymarod gopmara A4 1 OiaHKaMu JOKYMEHTOB.

PaGousie MecTa CIELHUATMCTOB, OTBETCTBEHHBIX 3a  MPENOCTABJICHUEC
MYHMIIMIIAIBHON YCI1yTH, 000pyAYIOTCS KOMITBIOTEPAMH U OpITEXHUKOH.

2.12.2. Mecrta mpeoCTaBieHNs MyHHLUNAILHOH YCIyrH, MECTO OXHIAHW,
MECTO ISl 3allOJIHEHHS 3alpocoB O NPEeIOCTaBICHUH MYHULUTAIBHONW yCITyrH
oGopynytotcst ¢ ydeTom TpeboBaHWH K obecreyeHnto  YCJI0BHH  JOCTYIHOCTH
MYHULMNAJBHBIX yCIyr Uil MHBAIMAOB B COOTBETCTBAM C 3aKOHOJIATENbCTBOM
Poccuiickoit Oenepauu.

BusyanbHas, TeKCTOBas M MyJbTUMEAHHHAs uHpOpMaUus O TOpsaKe
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IPENOCTABJIEHU MYHHLUIIANIbHON YCIyrd pa3MellaeTcss Ha HH(OPMALKOHHBIX
cTeHJax, B MH(OPMAIIMOHHOM KHOCKe (MH(DOMaTe), a Takke Ha O(ULHAILHBIX
calitax agMuauctpauuud www.gelendzhik.org 1 M®L| www.gelendzhik.e-mfc.ru B
HHGOPMALIHOHHO-TEIEKOMMYHUKALIMOHHON ceTH «HTepHeT.

OdopMmnenne BHU3yalbHOW, TEKCTOBOH M MyJIbTUMEIMAHON HHpOpMAUHH O
MOpAKE TMPEAOCTaBIeHNUsT MYHULMNAILHON yCJIyrd JOJKHO COOTBETCTBOBATH
ONTHMAJBHOMY 3PUTEJBLHOMY M CIyXOBOMY BOCHPHATHIO 3TOH MHGOpMaLuu
3as BUTENISIMH.

2.12.3. B noMmelueHusX, B KOTOPBIX IIPEAOCTABISETCS MyHULMIATbHas YCIyra,
Ha BHIHOM, JAOCTYIIHOM MECTe pa3MeILaloTcss MH(POPMAaUHOHHbIE CTCHIBI, KOTODBIC
COZIEPIKAT CJIEYIOLIYI0 HH()OPMALHMIO:

-epedeHb JOKyMEHTOB, HEOOXOMMMbIX JUIS NPEAOCTABIEHAS MYHULUIANbHOH
yCIIyIH;

-[OPAZIOK U CPOKH NPEeIOCTABIEHHA MyHULUIIAJIbHON yCIIyTH;

-afpeca obUIHANbHBIX CATOB agMuHUCTpauuu 1 MOLL B cetn «MHTEpHETY;

-MOPSAOK TOJyYEHHs KOHCYJbTALUMH O TNPEJOCTABICHUH MYyHHLUNANLHON
yCIIyIH;

-61aHKM  3asBJICHUM, IMpeACTaBIseMbIX  3aABUTE/NSIM  Ha  MOJIyYeHHe
MYHUIMIAIBHOH yCIyTH;

-00pasiibl  3allOIHEHMs 3asBJICHUMH Ha MPENOCTaBJeHHE MYyHULUMMAIbHOHN
yCIIYTH;

-HOPANOK O0XKANOBaHUsl pelleHui u JAeHcTBMH (Oe3MeHCTBHs) OPraHoB,
HPEAOCTABIISIOIIMX MYHHLMIANBHYIO YCIYry, @ TakKe JAOJDKHOCTHBIX JIML H
MYHULMNAJIBHBIX CITY>KALHKX;

-OCHOBAHHS JJIsl OTKa3a B IPEJOCTABIEHUH MYHHLMIIAIbHON YCIyIH;

-Ipyryio uHdopMauuio, HEOOXOAUMYIO MJsl MOJIy4YeHHs MYHHUIMIANbLHON
YCIYTH.

HNHdopmMalMOHHBIE CTEHABl pa3MeLaloTcs M OQOPMISIOTCS € YY€TOM
TpeboBaHUH K OOECIEUYEHHUIO YCIOBHH NOCTYNHOCTH MYHHLUMIIAIBHBIX YCIYr s
VMHBAJIUIOB B COOTBETCTBMM C 3aKoHoAaTesbCcTBOM Poccuiickoit Penpepauun o
COLIMaJIbHOM 3all1Te HHBAJIKU/IOB.

2.12.4. TpeboBaHus k 00ECNEYEHUIO YCIOBUH JOCTYNHOCTH MyHHLMNAJIbHOM
YyCOYrd i HWHBAJIMAOB B  IIOMEILEHHSX, B KOTOPbIX [PENOCTaBIAETCS
MYHULMNAJIbHAs ycyra.

WuBanuaam (BkJ04asi MHBAJIM/IOB, UCTONB3YIOLUIMX Kpeca-KoNsaCKU U cobak-
IPOBOAHUKOB) JOJKHBI OBITH O0ECTICHEHbI:

1) ycnoBusi nnst GecripensTCTBEHHOrO AOCTYIA K IOMELIEHHSM, B KOTOPBIX
IPEAOCTABIAETCA MyHHLUIANIbHAS YCIIyra, U K ITPEeOCTaBIsSEMbIM B HUX yCIyram,

2) BO3MOXHOCTb CaMOCTOSITEJLHOIO [EPEABHXKEHUS B I[IOMEILEHHUSX, B
KOTOPBIX IPENOCTABIAETCS MyHULHMIIANbHAs yCiyra, OecnpensiTCTBEHHOrO BX0/Aa B
TaKUe MOMELUEHUS U BBIXOJA U3 HUX, IOCAJKH B TPAHCIIOPTHOE CPEACTBO U BBICAAKH
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U3 HETO, B TOM YKCJIE C UCIIOJIb30BAHUEM KPEC/1a-KOJISICKHY;

3) cOmpoBOXIEHHE MHBAIMIOB, UMEIOIIMX CTOWKHE paccTporcTBa byHKUMH
3peHHUsT M CaMOCTOATENBHOIO MEPENBIKEHUs, W OKa3aHMe KM IOMOIIM B
IIOMEILEHHUIX, B KOTOPBIX MPEAOCTABIAECTCS MyHHULIUNIAIbHAS yCITyTa,;

4) Haanexaiiee pasMelleHHe OOOpYHOBaHHA M HOCHTENEH HHGbOpMALKY,
HeOOXOAUMBIX I oOOecreueHnss OeCnpensTCTBEHHOro JOCTyrna HWHBAJIWIOB B
IOMELIEHNsA, B KOTOPBIX MPENOCTAaBIAETCS MyHUUMNANbHAs yClyra, H K ycjayram ¢
y4ETOM OTPaHUYEHHH UX KU3HEIEATEIbHOCTH;

5) ny6nupoBaHMe HEOOXOAMMO [UIS MHBAIMAOB 3ByKOBOH M 3pUTENbHOM
MHGOpPMAllMK, @ TaKXKe Haanuced, 3HAKOB W HMHOW TEKCTOBOH M rpaduueckoit
HHbOPMALMK 3HAKAMH, BBINOJHEHHBIMU peNbedHO-TOYeUHbIM wWpHTOoM bpais,
JIOMYCK Cyp/0TiepeBOUUKa U TH(HIIOCYpAONEPEBOUHKA;

6) HOMYCK B MOMEIICHHS, B KOTOPbIX MPEAOCTABIACTCA MYyHHLMIAIbHASL
ycnyra, co0aku-IpOBOJHMKA IPY HAIMYWM JOKYMEHTa, [OATBEPKIAIOLIEro e
crenfanbHoe oOydeHHe W BblIAaBaeMoOro no ¢opMe H B MOPAIAKE, KOTOpbIC
onpesensoTcs (eepaibHbIM OPraHOM MCIIOIHUTEIBHOH BIACTH, OCYLICCTBAIOMIMM
dYHKLMH MO BBIPaGOTKE U Peau3alliy rocy1apCTBEHHON MOJUTHUKH M HOPMAaTHBHO-
NPaBOBOMY PeryJIHPOBaHHIO B Ciepe COLMAIbHON 3aIUNThl HACECHHUS;

7) okazaHue pabOTHHKAMHM, IPENOCTABIISIOLIMMHI YCIyrd HaCeICHHIO, TOMOILH
WHBAIMAAM B IIPEOOJIEHHH 0aphepoB, MEIIAIOIMX MOJYUEHHIO UMH yCIIyT HapaBHE
C IpyTHMHU JIMLAMH.

2.12.5. B ciyuasx, eciid CyIIeCTBYlOLIKe OOBEKThl HEBO3MOXHO NOJHOCTBIO
NPUCTIOCOOUTH C Y4eTOM NOTPeOHOCTEH MHBATIK/OB, COOCTBEHHUKH ITUX OOBEKTOB
O HMX PEKOHCTPYKLMH MIM KarmuTalbHOrO pEeMOHTA  JOJLKHBLI - [PUHUMATE
COrNACOBaHHBIE C ONHMM U3  OOLIECTBEHHBbIX OOBEAMHEHWH  MHBAIMOB,
OCYWIECTBJISIOIMX ~ CBOK  JAEATENBHOCT  Ha  TEPPUTOPHH MYHHULUIIAIBHOTO
00pa3oBaHust TOPOA-KYpopT —['eneH/uKUK, Mepbl [0 obecrnieyeHu0 J0CTyna
WHBANMIOB K MeCTy IpeNOoCTaBieHus ycayrn Jaubo, Koraa oTO BO3MOXHO,
06eCeynTh NPeaoCTaBeHHe HEOOX0MMMbIX YCIIYT 110 MECTY JKUTE/IbCTBA HHBATHIA
WIH B JIUCTAaHLIMOHHOM PEKHUME.

Ha kaxaoii crosHKe (OCTaHOBKE) aBTOTPAHCIOPTHBIX CPEACTB OKOJIO
[TOMeIleH i, B KOTOPBIX MPEI0CTaBIsAeTCs MyHUUMIIaNbHas yCiyra, BbIACIACTCA HE
meHee 10 NPOIEHTOB MECT (HO HE MEHEe OJIHOTO MecTa) [JIsl TAapKOBKH CTCLIUATIBHBIX
ABTOTPAHCIIOPTHBIX CPEACTB HHBAIMAOB. YKa3aHHble MeCTa /I MapKOBKM HE
JOMKHBI 3aHUMATh MHBIE TPAHCIIOPTHBIE CpeACTBa. MHBAIM/IbI MOJB3YIOTCS MECTAMH
1S TAPKOBKH CMELIMANbHbIX aBTOTPAHCIIOPTHBIX CPEICTB OecruiaTHO.

2.13. TTokasareny JOCTYIHOCTH M Ka4ecTBa MyHULMNAIBHOH YCIyTH

2.13.1. TTokasaTessMU LOCTYITHOCTH MPEJOCTABICHNS MyHUUMIATbHOH yCIIyrh
ABJISIFOTCSL:
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-BO3MOXXHOCTb NpeAOCTaBIEHHUs MyHHULMNIATbHON yCIllyru B
MHOroQyHKIMOHAJIbBHOM  LEHTpe  MpelOoCTaBlE€HUs  [OCYAapCTBEHHBIX U
MYHULIMITAIBHBIX YCIIYT;

~BO3MO)KHOCTb MOJYYEHHUS TTOJHOH, aKTyaJbHOM W TOCTOBEpHOH HH(OpMaLHH
O TMOpsSOKE U XOHAe IPeAOCTaBICHHUS MYHMLHNAJIBHOHW YCIyrH, B TOM YHCIE C
KCIOJB30BaHUEM HH(POPMALIUOHHO-TEIEKOMMYHHKALMOHHBIX TEXHOJIOTHH;

-BO3MOXXHOCTh MPEAOCTABIECHNUS MYHULMIIATbHOU YCIYTrd CBOEBPEMEHHO U B
COOTBETCTBUU C AIMUHUCTPATUBHBIM PEMVIAMEHTOM;

-HaJIM4Ke B MOJTHOM 00beMe U NMOHITHOW HH(pOpMaLuK o crocobax, MopsiaKe u
CpOKax MpeJOCTaBIeHUs] MYHHLMNAILHOH yCnyrn B OOILEAOCTYNHBIX MeCTax, B
MH(QOPMAIMOHHO-TEJIEKOMMYHHKAIIHOHHBIX CeTAX OOLIero Moab30BaHUus (B TOM
yucie B cetu «VMHTepHeT»);

-HaJInYue HeoOXO0AMMOro U JOCTAaTOYHOIO KOJMYECTBA COTPYIHHKOB, a TaKXe
MOMEILEHUHM, B KOTOPBIX OCYIIECTBISIOTCS IPHEM JOKyMEHTOB OT 3asiBHUTE/CH,
BbIJAua pe3ysbTaTa NpeoCTABIEHUsI MyHULUMAIBHOH YCIyrd B UENAX COOMOACHHS
YCTAHOBJICHHBIX ~AJMMHMCTPAaTUBHBIM  PETIAMEHTOM CPOKOB  MpPEAOCTaBJICHHS
MYHULUNAIBHON YCIYTH;

-o0ecrieyeHHe  JIomycka Ha OOBEKT, B  KOTOPOM  IPEIOCTaBJIACTCS
MYHHIMIANBHAS YCIIyra, CypAonepeBoJUUKa U TH(HI0CYpAONIEPEBOIYHKA;

-obecrieyeHHe COMPOBOXKAEHUSA UHBAJIUIOB, UMEIOLIUX CTOMKHE PacCTPOMCTBA
GYHKIMM 3peHUs] ¥ CaMOCTOSTEIbHOrO MEepeABHKEHUS, U OKa3aHHWE UM IIOMOUIM B
MIOMELLEHNH, B KOTOPOM NPENOCTABISIETCS MyHHULIUIIAJIbHAS YCIlyra;

-o0ecrieyeHye  Jlonycka Ha  00BEeKT, B  KOTOPOM  [PENOCTaBIISIETCS
MYHHULIMNAJIbHAsE  yciyra, co0akd-NpOBOJHMUKA TpPU  HAIMYHMKM  JOKYMEHTA,
NOJATBEPXKAAIOILEro €€ creyudajlbHoe OO0y4yeHUe, BbIJAHHOIO B YCTAHOBJIEHHOM
nopsake;

-o0ecrieueHrue MHBAIWIAM MOMOUIM B TPEOJOJieHUH OaphepoB, MelUarolIuX
MOJYYEHHUIO MU YCYT HapaBHE C IPYTUMH JINLIAMU;

-MHBIE€ II0Ka3aTe/yd AOCTYHOCTH MYHHLHNAIBHONH YCJIYrM B COOTBETCTBHUU
3aKoHozaTesbeTBOM Pocculickoil Peiepaliiy 0 cCOUManbHOM 3aliMTe HHBAJIUIOB.

2.13.2. TlokaszareqsiMH Ka4yecTBa MPENOCTABICHUS MYHHLMIIAIBHON YCIyru
ABIIAIOTCS:

-KOJIMYE€CTBO  B3aMMOACHCTBUI  3asBUTENS C JOJDKHOCTHBIMM  JIMLIAMH,
MYHUUUNQAIBHBIMU CJIyXallMMU Wik crneuuanucramu MOL[ npu npenoctaBieHuu
MYHULHMIAIBHON YCIYTH U UX HPOAOJDKUTENILHOCTD;

-OTCYTCTBHE Ouepeliel IIpd InpueMe JOKYMEHTOB OT 3asiBUTeNedl (ux
NMpeACTaBUTENIeH) W IONYYeHHHM pe3yJbTaToB MPEeJOCTaBIEHUS MYHHIMNAILHOM
YCIIYTH 3aBUTENISAME (UX [IPEACTABUTENIAMHU);

-OTCYTCTBUE ODOCHOBAHHBIX )aylo0 Ha JeicTBus (6e3aeiicTBHE) AOIKHOCTHBIX
JHI ¥ MyHUIUMNATBHBIX CIIYXKAIIKX, IPEAOCTABIAIOUIMX MYHULMITATIBHYIO YCIYTY;

-OTCYTCTBHE OOOCHOBAHHBIX ano0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE
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OTHOILIEHHE JODKHOCTHBIX JIML M MYHULHMNAIBHBIX CIYXalUWX, MPEJ0CTaBIIAIOILINX
MYHHUIHUIIATBHYIO YCIYTY, K 3asBUTEISAM (MX NPEACTaBUTENSAM).

2.14. Vnple TpeOOBaHUs, B TOM YHMCJIE€ YUYHTHIBAIOIIHE
0CcOOEHHOCTH PEAOCTaBICHUSI MyHAIMNAIbHON yciayru B ML
1 0COOEHHOCTH IMPeI0CTaBICHUs] MYHHULHUIIAJILHON YCIYTy B
3JIEKTPOHHOM BHAE

2.14.1. Obecnieuenye I0CTyNa 3asBUTeNeld K CBEJCHHSAM O INpPEJOCTaBIIsIeMOH
MYHHUMIAIEHONH —ycnyre Ha ouuManbHbIX —cadrtax B cetd  «HHTepHeT»
aaMpHMcTpanMn u MOILl, a Takke ¢ wucrnonp3oBannem EnnHOro noprana
rocylapcTBEHHBIX M MyHHUunaneHeix  ycnyr  KpacHomapekoro  kpas
pgu.krasnodar.ru:

1) obecrieyeHre BO3MOXHOCTM MNOJYYEHHS W KOMHUPOBAHUA 3asBUTEIISAMH
hopM 3asBIEHHWH ¥ HHBIX JOKYMEHTOB, HEOOXOMMMBIX IS MNPENOCTaBICHHS
MyHHLUTNIABHON YCIIYTH,

2) obecneyeHre BO3MOXHOCTH MOJIy4YeHHs] OPraHOM, NPENOCTABIISIOLINM
MyHHIHMNAIbHYIO ~ YCIYry, 3asBJE€HMS M  HEOOXOIMMBIX ~ AOKYMEHTOB  JUIA
MpefoCTaBIeHHs] MyHUIMNATbHOW YCIIYTH, HaNpaBlICHHBIX 3asBUTEIAMU B dbopme
3JIEKTPOHHOTO JTOKYMEHTa MJIM NIOUTOH;

3) ofecrieueHre BO3MOXHOCTH IOJIydeHHs 3asBUTENEM CBEIEHWA O XO4e
peaoCTaBIeHUs MyHHIUIIAIBHON YCIIYTH.

2.14.2. Oco6eHHOCTH NPEeOCTaBIeHHS MyHULIMIIATILHON YCIIYTH B MOILI:

1) crneunamuctsl MOL[  ocywmecTBIsIOT OecrjiaTHOE KOMUPOBAHHE H
CKaHMPOBaHHE JOKYMEHTOB, MPEe1yCMOTPEHHBIX 4aCTbIO 6 crarbu 7 PenepanbHOro
sakoHa oT 27 wmronsi 2010 roma Ne210-®3 «O6 opraHusaluy NperoCTaBICHNA
FOCYAapCTBEHHBIX W MYyHHIHMIAIbHBIX YCIYI», €CHM 3asBUTCb HE MPEICTaBUl UX
KOIIMU CaMOCTOSATEIBHO;

2) mpHeM JOKYMEHTOB OT 3asBHTeJIel OCYIIECTBISCTCS CrelHalcTaMu M®IL]
B JIeHb OOpalleHHs! B NOPSIKE OUEPEIH;

3) B cekTOope HMH(BOPMHUPOBAHMA AEKYPHBIH CMELUHATHCT M®IL] oka3biBaer
OpraHU3alOHHYI0 M KOHCYJLTALMOHHYIO MOMOLIb 3aiBUTENAM, 00paTHBILMMCS B
M®I] a5 monyueHus MyHULUNATbHON YCITyTH;

4) cexTop Ipuema rpaxiaH 000pylJoBaH CBETOBBIM uH(OPMALHOHHBIM TabJIo
(BMIE0IKPAHOM), HA KOTOPOM pa3MeIaeTCs yHMopMaLys 00 2NEKTPOHHOH OYepeaH.

DIeKTPOHHAs CHCTEMa YNpPaB/IeHHs O4YEPEbIO (YHKLIMOHUPYET B TEUCHHUE
BCEro BpeMeHU MpHeMa 3asBUTENel M HCKIIOYaeT BO3MOXHOCTE €€ MPOU3BOJILHOTO
oTKIoueHus cnenuanucramu MOLL

T[lpu 06GCITyXUBAaHUM 3asBUTENCH JBrOTHBIX KaTeropuil rpaxjaH (BeTepaHOB
Benukoit OTeuecTBEHHOM BOMHBI, HHBanuA0B [ 1 [ rpyIn) ¢ IOMOIBIO 3IEKTPOHHOH
CHCTEMBI YIIPaBJIEHHs OYepebIo NIPe/lyCMaTpUBACTCs NPUHUMIT UX MPHOPHTETHOCTH
[10 OTHOLUEHHIO K JAPYTUM 3asABUTENSIM, 3aK/TIOYAIOLIHICS B BOSMOXKHOCTH NOTYIHTh
KOHCYJIBTALIMIO, C/IaTh 3asBJIEHUE U IOKYMEHTBI Ha IPE1OCTaBICHHE MYyHHLHTATLHOM

YCIYTH U MOJyYUTh JOKYMEHTbI BHE OUEPEIH.
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3. Cocras, ITOCJIe10BATENBHOCTD U CPOKH BBINOJHEHHUA
aJIMHHUCTPATUBHBIX MpoLeayp (aedcTsuil), TpeboBaHus K HOPSAKY
MX BBITIOJIHEHHUS

TIpemocTaBieHMe MyHHLMIANLHON YCIYTH BK/MovaeT B ceds creayrowiue
aJIMHHHCTPATUBHBIE NPOLIEIYPBI:

-IpUeM  3aABJEHMS W MHBIX  HEOOXOAMMBIX Ul  MPEOCTaBICHHSA
MYHHIHNAIBHON yCIYTH TOKYMEHTOB;

-pacCMOTpEHHE 3asBIEHHS M HMHBIX JOKyMEHTOB, HEOOXOAUMBIX IS
NMPEeJOCTABNEeHUsT MYHHLHMIIAIBHOH — yciayrd, (GOpMUpOBAaHME M HANpaB/CHUE
MEKBEJJOMCTBEHHBIX 3aIIPOCOB;

-OATOTOBKY M MOAMUCAHHE aKTa KOMHCCHH MO MCHOJIb30BAHUIO JKUJIHILHOTO
GoHza nNpH  AAMMHMCTpalWH  MYHULHUMAIBHOTO 0o0pa3oBaHUsl  rOPOJ-KypopT
TeNeHKUK O TpHEMe 3aBEpUIEHHOrO NepeycTpodcTBa W (WiH) MepennaHnpoBKY
YUJIOrO NTOMeILeHHUs J1M60 MOTUBUPOBAHHOIO OTKa3a B BbIAAY€ TAKOrO aKTa,

-BbIla4y (HarpaBieHHe) 3aABUTENIO JAOKYMEHTa, SBJISAIOLIErocs pe3ysbTaToM
TPeIOCTaBICHUs! MyHHUMIIAJILHOH YCIyTH.

BilOK-cXxeMa  NpEeNOCTaBiIe€HHWs MYyHMLMIIAIbHOM  yYCIyrd MpuBeAeHA B
npunoxenud Ne2 K HacTosAIEMY AIMHHUCTPATUBHOMY PErlaMeHTy.

[TocnenoBaTeabHOCTh AAMUHUCTPATHBHBIX NPOLEAYP
(neiicTBUiT) MU NPENOCTABIEHUH MYHHULIMIIANBHOH
yCIlyTH

3.1. IlpuieM 3asiBCHUS U MHBIX HEOOXOAUMBbIX JUIsl IPEAOCTABICHHUA
MYHULHIATbHOHN yCIYyTH JOKYMEHTOB

3.1.1. IOpuanueckuMm (akToM, SABJISIOIMMCS OCHOBaHHEM Ml Havaa
aJIMMHMCTPATHBHON IPOLELYPBI, CIYXHT OOpallleHHe 3asBUTeNs C 3asABJICHHEM O
NPEeNOCTAaBIEeHNH  MYyHULMWNAIbHOM ycoyrn 1o  ¢opme, YCTaHOBICHHOH B
npunoxendd Nel Kk AIMHMHMCTPaTMBHOMY  PErJiaMeHTYy, C IPHIIOKEHHUEM
JIOKyMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABIEHHS MyHULIUIIAIBHON YCIyTH.

3.1.2. Criequayiuct, OCYLUECTBISAIOLUHI NPHEM JJOKYMEHTOB!

1) ycraHaBIMBaeT JMYHOCTh 3asiBUTENs, B TOM YHCJIE€ [POBEPACT AOKYMEHT,
YJIOCTOBEPSIOIIMN JIMYHOCTb, MPOBEPSET IOJHOMOYMs 3asBUTEJs, B TOM 4HUCIIE
TIOJTHOMOYHS TIPeCTaBUTENS A1eHCTBOBATE OT UMEHH 3asABUTE/IS,

2) TpoBepseT HalWuMe JOKYMEHTOB (MX KOMMi), HEOOXOAMMBIX IS
NpPEefOCTaBICHUs MYHHULMIIAQNBHOM YCIyrd, IIOJy4€HHE KOTOpbIX B  paMmkax
MEXBEIOMCTBEHHOT'O B3aMMOAEHCTBUS HE IPEACTaBIIAETCS BO3MOXKHBIM;

3) mpoBepseT COOTBETCTBHE MPEJCTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUAM, YJIOCTOBEPSSACH, UTO:
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JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOAATEJILCTBOM ClIy4YasX HOTapHaibHO
yIOCTOBEPEHBI, CKpPEIUICHbl NEeYaTAMH, UMEIOT HaJUIeXKallue MOANMCH CTOPOH HIIH
OTpeIeIeHHBIX 3aKOHOJAaTeJIbCTBOM JOJDKHOCTHBIX JIUL;

TEKCTHI IOKYMEHTOB HamnucaHbl pa3dopyuBo;

GbamuIiK, UMeHa U oT4yecTBa (PU3UYECKUX JIML, afpeca UX MECT XKHTeJbCTBa
HaMuCcaHbl OJIHOCTHIO;

B JOKYMEHTax HEeT IOJYMCTOK, NPUIMCOK, 3a4€PKHYTBIX CJIOB M HHBIX, HE
OrOBOPEHHBIX B HUX, UCIIPABJICHUH;

JOKYMEHTBI HE UCTIONIHEHb] KapaHAalloM;

JOKYMEHTBI HE WMEIOT TMOBPEXIEHUH M HCIPABJIEHUH, HE [O3BOJIAIOILIMX
OZHO3HAYHO HCTOJIKOBATh UX COAEPXKaHUE, MOMTHUCH, NeyaTH (MPY HANTUYHK);

CpOK €MCTBHS AOKYMEHTOB HE UCTEK;

JIOKyMEHTBI cofepxkaT HH(OpMalUIO, HEOOXOAUMYIO AJs NPEeNOoCTaBJIEeHHUS
MYHHMLATATBHOR YCIIyTH, YKa3aHHOM B 3asBJICHUH;

JIOKYMEHTBI NPEACTABJICHbI B [IOJIHOM 00bEME;

4) cnavyaer NpelNCTaBIeHHbIE 3K3EMIUISAPhl OPUIHHAIOB NOKYMEHTOB C MX
xonusaMd. Ecnu npeictaBieHHble KOMHHU JOKYMEHTOB HOTapUajbHO HE 3aBEPEHBI,
CIMYMB HMX C IOMJMHHBIMH 3K3EMIUIIpaMM, CHELUMATUCT CTABUT LITaMIl «KOIKUS
BepHa», 3aBepseT CBOEH MOANKCHIO C YKa3aHHEM JIaThl, MHULMAIOB U (aMUInH;

5) npu YCTaHOBICHUWM (AKTOB  HECOOTBETCTBHUSA  JIOKYMEHTa (oB)
YCTaHOBJIEHHBIM TPeOOBAHHAM CIELMANUCT, OTBETCTBEHHBIH 32 NpPENOCTABICHHE
MYHHLHMIANBHON YCIyIH, BO3BpALIAeT NOKYMEHTbI 3asBUTEIIO, OOBACHAET €My
COJIep)KaHKWE BBISABJICHHBIX HEJOCTATKOB B  IIPEJICTABJICHHBIX NOKyMEHTaX H
IpejsiaraeT MPUHATH MEPBI 110 UX yCTPaHEHUIO;

6) mpu OTCYTCTBMM OCHOBAaHMH Juisi OTKasa B IpHEME JOKYMEHTOB
OCYLIECTBJIAET [PHEM, PErHCTPaLMIO 3asB/IEHUsS U INPENCTABIEHHBIX AOKYMEHTOB,
odopmiIsieT B 2 9K3eMILIApax (B Ciyyae OOpAILCHHA 3asBUTENS Hepes MOIL] - B
3 3K3eMIUTAPAX) PACIIMCKY O IPHEME JOKYMEHTOB, B KOTOPOK yKa3bIBAIOTCS:

Jiata NpeCTaBlIeHus JOKYMEHTOB;

rnepeueHb JOKyMEHTOB C YKa3aHHEM MX HAUMEHOBaHHS, PEKBU3UTOB;

KOJIMYECTBO DK3EMILISIPOB KaX0r0 U3 MPEACTaBICHHbIX JOKYMEHTOB;

MaKCHMAaJIbHbIH CPOK MPeJOCTABIICHHs MyHU LU IAILHON yCIyTH;

MHHULMANBl ¥ GaMUIIKs CIIELHAJINCTa, TIPUHSIBLIErO JOKYMEHTBI, €r0 MOIMHUC;

VIHbIE IaHHbIE;

7) mepemaer 3asBUTENIO OJMH SK3EMIUIAD PACIMCKH, BTOPOH OK3EMIIAP
IoMelaeT B KOMIUIEKTyeMoOe jelo (naKer), TPETHH 3SK3eMIUIAp OCTaBJIsAeT Ha
xpaHerne B ML (B ciyuyae oOpatueHus 3asiBUTEIIA YEPe3 MOLY).

3.1.3. B cayuae ycTaHOBieHHs (AKTOB OTCYTCTBHSL HEOOXOIMMBIX Ml
NpeNOCTABIEHUs MYHULUITAIBHOM yCIyrH 10KyMeHTa (OB) CIELHATUCT yBEAOMIALT
3asBMTEN O HAIMYMM IIPENATCTBUS IS [PEJOCTAaBlIEHHs MyHULMIIAIBHOH YCIyTy,
OOBACHSET COJEPIKAHHE BBISIBICHHBIX HEJOCTATKOB B [PEACTAB/IEHHBIX JOKyMEHTaX
¥ IIpejJiaraeT MPUHATL MEPhI 110 X YCTPAHEHHUIO.
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Ilpu cornacuu 3asiBUTENs YCTPAHUTh HEJNOCTATKH CIELMATMCT BO3BPAlIAET
IPEACTABIICHHbIE JOKYMEHTHI.

Ilpu Hecornacuu 3asiBUTENs yCTPaHUTh yKa3aHHbIE HENOCTATKM CHELUAIUCT
NPUHUMAET ITHCBMEHHOE 3asIBJIEHUE C UMEIOLIMMUCS Yy Hero JOKyMEHTaMH, IPYU 3TOM
obpalnaer ero BHUMaHHE Ha TO, UTO 3TO MOXET MpPENsSTCTBOBATH MPEAOCTABIEHHIO
MYHHULIMIIAIBHON YCIIyTd.

3asBUTENb, IPEICTaBUBILUUA JOKYMEHTBl IS [OJyYE€HHS MYHHLMMIAIbHON
yCIIyTH, B 00s13aTesIbHOM nopsiake uHbOopMUpyeTCs CHEeLATHCTOM
O CpOKE INpEeNOCTaBIEHUS MYHUUMUIANbHOH yCIyrd, MOpSAKE IMOJyYeHHUS
IOKYMEHTa, SBJSIOLIErocsl  pe3yJibTaTOM  MPEeAOCTaBJ€HHS  MYHHLMMATLHOU
yCIIyTH, BO3MOXHOCTH  OTKasa B IIPELOCTaBJIEHUH MYHHULIMNATbHOM
YCIYyTH.

3.1.4. B ciyuae oOpaienus 3asisarens yepes MOIL] nepenaya 1OKyMEHTOB U3
MO®I] B YnpaBienue ocyuecTBiseTCs M0 COrMacOBaHHOMY rpaduKy Ha OCHOBAHHMH
peecTpa, KOTOPBIA COINEPXXUT Aaty W Bpems nepenayd. Ilpu npueme HOKyMEHTOB
CIIELMAIUCT YTpaBICHUs, OTBETCTBEHHBIH 3a BeJICHUE ACJIONPOU3BOJICTBA, CBEPSET B
NPHCYTCTBUM Kypbepa COOTBETCTBUE M KOJIHMYECTBO JOKYMEHTOB C [aHHBIMH,
yKa3aHHBIMH B pPEECTpe, INPOCTABIAET ATy M BpeMs MOJIYYEHHsS JOKYMEHTOB U
MOJIUCh, NIOCJIE YEr0 BO3BPALLAET PEeCTp Kyphepy.

Perucrpanus 3asiBieHHs O NpPeAOCTaBICHUM MYHULHUINAIBHOHW YCIYrd U
NpUIaraeMelx K HeMy JOKyMEHTOB, NOATBEpXKAalolias UxX nocrymieHue u3 MOL] B
YIpaBieHne, OCYLUECTBISETCS CIELMANIUCTOM YIpPaBJeHUS, OTBETCTBEHHBbIM 3a
BEJICHUE [CJONPOU3BOACTBA, IYTEM IPOCTABIEHUS PErUCTPALlMOHHOrO LITaMIia Ha
3aBJICHUM M BHECEHHS CBEJEHUMH B COOTBETCTBYIOLUMH JKYpHal M 3JIEKTPOHHYIO
6a3sy.

3.1.5. MakcuManbHblii CPOK HCIIOJHEHHsl YKA3aHHOW aJMHHMCTPATUBHOM
IIpouenypbl COCTaBIIIET 1 KaJeHAapHbIH AeHb.

3.1.6. PesynpratoM aaiMHHHUCTPATHBHOM MPOLELYpbl ABJSETCS MOCTYIICHHE
3a8BJICHUS. U JOKYMEHTOB, HEOOXOAMMBIX JUls IPEAOCTABIEHHU MYHMLMNAILHOMN
yCllyry, B YpaBiieHuUe.

3.2. PaccMOTpeHMe 3asBIICHNS U HHBIX JOKYMEHTOB, HEOOXOJUMBIX 15t
TIIPEIOCTABIICHHUSI MYHULIMIIANBEHOH yCiyr, GopMUpOBaHKe U
HallpaB/IeHUE MEXKBEIOMCTBEHHBIX 3aIPOCOB

3.2.1. IOpunnueckuM (HakToM, SBASIOIIMMCS OCHOBaHWEM [ Hadaja
8IMHHHCTPAaTUBHON NMPOUEAYPBI, CIYXUT NMOCTyIUIEHHe B YIIpaBleHHe 3asBICHHUS C
KOMIUICKTOM JOKYM@HTOB, HEOOXOMMMBIX JUIS TNPEAOCTaBIeHUs MyHMLMMAIbHOH
YCIIyTH.

Ilocne mnocTynnenus AOKYMEHTOB HauaNbHUK YTpaBieHHs B Teuelue
| KaneHapHOro IHA paccMaTpUBAET NPEACTABJECHHBIE JOKYMEHTHI U MepeaaeT HX C
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COOTBETCTBYIOIUEH pE30/IOUMENR CIeLHaNuCTy YnpasieHus, OTBETCTBEHHOMY 3a
NPENOCTaBIEHUE MyHULIMIIAIIBHON YCIYTH.

3.2.2. Cneuvanuct VYnpabieHHs, OTBETCTBEHHBIH 3a NpPeNOCTaBJIEHHE
MYHHULMINAIBHON yCIyTH:

1) npoBOAWT aHaNM3 yKa3aHHbLIX IOKYMEHTOB Ha IPEAMET MX COOTBETCTBHS
TpeOOBaHUAM KUIUIIHOIO 3aKOHOAATeNbCTBA, AIMUHUCTPATUBHOIO PErjlaMeHTa,

2) ocywecrtBiser ¢GOpMUpPOBAaHME W HalpaBleHHE  3alpocoB B
COOTBETCTBYIOIIME OpraHbl B paMKax MeEXBEJIOMCTBEHHOr0 HH(GOPMALMOHHOIO
B3aUMOJIEMCTBUSL O TMpPEACTaBIEHUM JIOKYMEHTOB M CBEACHMWH, YKa3aHHBIX B
noapazaene 2.6 AIMMHMCTPAaTHBHOIO pErjlaMeHTa, €CJIM 3asBUTENIEM YKa3aHHbIe
JOKYMEHTBI He NMPEeACTaBIEHbI CAMOCTOSATENBHO.

3.2.3. MexXBeOOMCTBEHHbIE 3arnpockl O(OPMISAIOTCS B COOTBETCTBUHU C
TpeGOBaHUsMH, ycTaHOBIeHHbIMU PelepanbHbiM 3akoHoM oT 27 wiond 2010 rona
Ne210-®3 «O6 opranuzalyy NpeLOCTABIEHUS FOCY IaPCTBEHHBIX ¥ MYHHUIMMATBHBIX
yCIyI».

MesKBeOMCTBEHHBIE 3AMPOChl OCYLIECTBISIOTCS B 3JIEKTPOHHOH (opme ¢
HCIIONb30BAHUEM  €AMHOW  CHCTEMBl  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aHMOJIEHCTBHS JTUOO 10 MHBIM JIEKTPOHHBIM KaHaJlaM.

Takxe JOMycKaeTcs HampapjieHHe 3alpocoB B OymakHOM Buae (110 ¢akcy
6o MOCPEACTBOM Kypbepa).

Cpox MOATOTOBKM W HAIpaBJeHUs MEKBEIOMCTBEHHOrO 3alpoca COCTaBJIAET
1 pabouuii neHb.

CpoK MOArOTOBKH M HalpaBieHHs OTBETA Ha MEXBEJOMCTBEHHBIH 3anpoc He
MOXET MpeBbIIaTh 5 pabouux AHEH CO JAHsS MOCTYIUICHHS MEXBEIOMCTBEHHOrO
3ampoca B OpraH WM OPTraHH3ALMIO, [PEACTABIAIONME NOKYMEHT U HHQOpMAIHIO,
eclli WHbIE CPOKM MONTOTOBKM M HAIpaBleHMs OTBETA HA MEXBEIOMCTBEHHBIA
3aIpoc  He YCTAHOBJIGHbl  (efepanbHbIMKM  3aKOHAMM, TpaBOBBIMHM  aKTaMH
IpasutenscrBa Poccuiickoit ®enepauvi M NPUHATBIMA B COOTBETCTBMH  C
(benepaibHBIMU  3aKOHAMM ~ HOPMATWUBHBIMHM ~ NPAaBOBBIMU  aKTaMH CyOBEKTOB
Poccuiickoi ®Penepaunn

3.2.4., MakcuMaibHblHi CPOK HCIOJHEHHs YKa3aHHOH aJMMHHCTPaTHBHOH
npoLeayps! — 6 KaJleHAapHbIX THEH.

3.2.5. PesyjbraroM agMHUHUCTPATWBHOW MpPOLEAYPbl ABIAETCH MNPOBENCHHE
aHaNIn3a M TPOBEPKH MPEJCTaBAEHHBIX JOKYMEHTOB Ha MPEIMET WX COOTBETCTBHSA
TpeGOBaHMSM AEHCTBYIOLIETO 3aKOHOIATENbCTBA.

3.3. [ToaroToBKa v MOANKCAHUE aKTAa KOMUCCHH 10 MCIIO0Jb30BAHHIO
KWIMLIHOTO HOH/Ia NPU aAMHUHHCTPALMH MYHHLMIATBHOTO 00pa3oBaHus
ropoa-kypopt ['eneHIkHK O IpreMe 3aBEPLIEHHOrO NepeyCTPoHCTBa
¥ (MJK) IeperIanuPOBKY JKUIOTO MOMEILEHHs JTM60 MOTHBHPOBAHHOTO
OTKa3a B Bbla4ye TAKOro aKkTa

IOpuanueckum  QakroMm, — SBASIOIMMCA ~ OCHOBaHMEM Uil Hadaa
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aJMHHHACTPATHBHOM MpOLEYPhI, CIyXKUT NPOBEJACHHBLIH aHAIU3 MPEACTABICHHBIX
JOKyMEHTOB, a TakXe JOKYMEHTOB M CBEIEHMH, IOJYYCHHBIX [OCPEACTEOM
MEBEJOMCTBEHHOTO HH(OPMALMOHHOIO B3aHMO/ICHCTBHA.

[lpy HanM4Mu BCEX HEOOXOAMMEIX —JOKYMEHTOB,  HpELyCMOTPEHHBIX
nofjpaznenoM 2.6  AIMUHHCTPATHBHOrO — perjlaMeHTa, H COOTBETCTBUH  HX
Tpe6oBaHUAM  JIEHCTBYIOLIEro  3aKOHOAATENbCTBA  COTPYMHHK YnpasneHus,
OTBETCTBGHHBI 3a INPEJOCTaBIeHHEe MYHMUMIIAILHON YyCJIyrd, OCYLIECTBIACT
[IOATOTOBKY MpOEKTa aKTa KOMMCCHH MO HCIOJIb30BAHHIO JKUIHIIHOIO donnma npu
AZMHHUACTPALMK MyHHLHUITATBHOTO 00pa3soBaHus ropoi-KypopT [CeneHIKUK O IIpUeMe
3aBepIIEHHOr0 MepeyCTPOcTBa 1 (Miy) MEPEIVIaHUPOBKH HKUIIOrO MOMELLEHHS
(B 4 >K3eMIUIspax) ¥ Tepenaer ero A MOANMCAHWA HAuAJIbHUKY YnpasneHus, 1
YieHaM KOMHCCHMM [0 HMCIIOJB30BAHHMIO JKUIMIMHOrO (OHAa NpU aAMHUHUCTPALHH
MyHMUUIIATEHOr0 00pa3oBaHus ropoa-KypopT ["eneH KKK,

[Mocnie MOAMMCAHHS AKTa KOMHCCHH IO HCIOJIB30BAHMIO KUIHUIHOTO donna
Npy aIMHHUCTPALIMK MYHHLHUIAIbHOTO 06pazoBaHus ropoi-KypopT I'eleHKuK o
mpHeMe  3aBEPIIEHHOTO  MEepeycTpoucTsa M (uny) TepenJaHupoOBKH  KHJIOrO
[IOMEILIEHNS] OH BO3BpalllaeTcs B Y IpaBIeHHE.

B ciydae Hamuuus OCHOBAHWH, MNPETyCMOTPEHHBIX —MOAPA3ACIOM 2.8
ANMVHUCTPATHBHOTO DErJaMeHTa, COTPYAHHMK YIpaBleHH, OTBETCTBEHHbIH 3a
NpeoCTaBleHre MYHHLMIIATBHON YCIyrH, OCYLIECTBIACT MNOArOTOBKY npoeKTa
MOTHBHPOBAHHOTO OTKa3a B NpHeMe [epeyCTpOHCTBa H (unM) neperIaHupPOBKH
SKHJIOrO TIOMELIEHHS U TIepeiaeT ero JUlsl II0AMNCAHNS HauyalbHUKY Y IPaBICHHMS.

MaKCHMaJbHBI ~ CPOK  HCIIONHEHMSi  yKa3aHHOH aJIMUHHCTPATUBHOH
npoueayps! — 37 KaneHIapHbIX THEeH.

Pe3ynpTaToM aiMHHHCTPATHBHON MNpPOLERYpbl ABJIAETCS MOAMUCAHUE akTa
KOMHUCCHHM 10  HCIOJb30BAHMIO OKWIHI(HOrO (oHAa Mpu  aIAMUHHUCTPALHH
MYHULMNAIBHOrO 00pa3oBaHus ropoa-Kypopt ['eIeHDKMK O NMpHeMe 3aBepLICHHOTO
nepeycTpoicTBa U (MJM) NEPEIIaHWPOBKH KUJIOrO MOMCLICHNA nubo pereHus ob
OTKa3e B IpUeMe NepeycTPOHCTBa U (UIiK) IeperiaHMPOBKH HKHUIO0r0 MOMELICHH.

3.4. Boijiaua (HarpaBlieHHE) 3asBUTENIO JIOKYMEHTA, ABJISAIOLICrocs
pe3yJIbTaTOM IPeIOCTaBIEHUs My HULIMIIAIBHOH yCIIyTH

3.4.1. IOpuanuecknm (akToM, SABIAIOWIMMCS OCHOBaHMEM Ul Hadala
aJIMHHMCTPATHBHOW NPOLENYPbI, CIYXHUT HajlM4YUe NPHHATOrO aKTa KOMHCCHH IO
MCMONB30BAHUIO O KUJIHKINHOIO (QoHAa IpUH aJAMHUHUCTPALMKM MYHUUMNA1bHOIO
0Gpa3oBaHus TOpoi-KypopT [eNeH/DKIK O MpHeMe 3aBEPLIEHHOrO NepeyCTPOHCTBA 1
(MIH) TeperyIaHUPOBKK XKUJIOTO MOMelleHUs MO0 MUCbMEHHOrO OTKa3a B BbLlade
TaKoro aKTa.

Brigaya (HanpaBiieHWe) 3asBUTENIO JIOKYMEHTa, SIBJSIIOLIErocs pe3ysibTaToM
NMpeOCTaBIeHHs MYHUIMIANBHON yClyrH, ocyllecTsisercs creunanuctom MOLL
160 criequanyucTom Y pasjieHus, OTBeYaroLIUM 3a JIEJI0MPOU3BOACTBO.

[Tepenaua  JOKyMeHTa,  SIBJSIIOILETOCS — PE3yJbTaTOM  IPEAOCTaBJICHAA
MYHULMNATEHON yeiyru, u3 YnpasieHus B ML (B ciydae obpalueHys 3asBUTes
yepe3 MOLI) ocyiecTisercs uepes Kypbepa.
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Beinaua Kypbepy IIOKYMEHTA, SIBIISIFOLLErOCsl pe3y/bTaTOM IpPeNOCTaBlICHHS
MYHULMNAJIBHOA YCIYIM, OCYLIECTBJSIETCS MO MOANUCH C YKa3aHHWEM JaThl
NOJIy4YEHHUsI UM JOKyMEHTa.

3.4.2. Ilpu Blaue JOKYMEHTA 3asIBUTENIO CIIELIUATMCT:

1) mpoBepsieT NOKYMEHT, yNOCTOBEPSIOLIMHA JTUYHOCTH 3asBUTENs JIUOO ero
TNIpEACTaBUTENIS;

2) nmpoBepseT HaJW4YMe Yy MpeACTaBUTENsl  3aiBUTENs  JOKYMEHTa,
yIOCTOBEPSIOLLIErO €ro npasa (MOoJHOMOYHS);

3) yka3pIBaeT Ha paclucKe BUJ, HOMEp U JaTy JOKYMEHTa, IOATBEPKAAOLLIEr0
NOJTHOMOYHS TNpEACTaBUTENs 3asBUTENst (B Cllydyae [OJy4eHHs JOKyMEHTa
NPENCTaBUTENIEM );

4) HW3roTaBiMBaeT KOMUIO JIOKYMEHTA, [OJATBEPXKAAIOIIEro IOJIHOMOYHNS
NpeCTaBUTeNIs 3asiBUTENS (€C/IM MPeCTaBUTENIb HE yKa3aH B PaclUCKE B KayecTBe
TaKOBOT'0) U CKPEIUISeT KOMHIO YKa3aHHOTO JOKYMEHTa C PaclUCKOH;

5) KpaTKO 3HAaKOMHT C COAEPKAaHHEM BbIIAaBAEMOI0O JOKYMEHTA;

6) BblgaeT OOKYMEHT, SIBISIOUIMACS  pe3ysIbTaTOM  NPENOCTaBJIEHHUS
MYHULMIATBEHON yCIyTH.

3asBuTENb (MPEICTABUTEINb 3aBUTEINS) NOATBEPXKAAET MOJyYEHHE JTOKYMEHTa,
SABJIAIOILETOCS Pe3yJIbTaTOM MPEJOCTABICHUS MYHHUIIMITAIILHON YCIIYTH, TPOCTABIISET
faty, (aMUIMIO, MHMUMANBl M JIHYHYIO TOMINCh B COOTBETCTBYMOLIEH rpade
PacIyCKH.

Cneumanuct M®L] (B cnyyae obpaiuenus 3asButens yepe3 MOLI) BHocuT B
3]IEKTPOHHYIO 0a3y MJaHHBIX CBEJIEHHMs O BblJaye [OKYMEHTa, sBJIAIOLIErocs
Pe3yJILTATOM NPEAOCTABICHUS MyHULMIATBHON YCITyrH, C yKasaHHeM (haKTHYECKOH
JaThl BBIIAYH.

3.4.3. B cayuyae ykazaHusl 3asBUTE]EM Ha HEOOXOQMMOCTb HaNpaBJICHHUS
JIOKyMEHTa, SABJISAIOLIEr0ocs: Pe3yJbTaToM MPEeNOCTaBIEHUs MYHHLMIAIBLHON YCIyTH,
moytod JMOGO B DJIEKTPOHHOM BUAE OTIpaBKa YKa3aHHOro JIOKYMEHTa
OCYIIECTBIISETCS COOTBETCTBYIOLIMM CIIOCOOOM.

HanpapjeHve  IOYTOBLIM  OTNPAaBJIEHHEM  3asBUTENI0  JOKYMEHTA,
ABJSAIOLIErOCs ~ pE3yJbTAaTOM  NPENOCTABIEHWs  MYHHUMIIAIBHOH  yCIIYIW,
OCYLIECTBIISIETCS 3aKa3HBIM HHUCbMOM C YBEJOMJICHHEM O BPY4YEHHH.

MakcUMaNbHbIii ~ CPOK  BBIMONHEHHs  YKa3aHHOW  aJAMHMHHCTPAaTHBHOH
MpoLEeAYPbI COCTABIIAET | KaneHaapHbIH JACHb.

PesysibraTroM  aAMUHHUCTPATHBHOHW  ITIpOLEAYpbl  SBIAETCA  MOJYy4EHHE
3asgBuTeNeM (IIPEACTABUTENEM 3asBUTENs) JOKYMEHTa, SBISIOLIErocs pe3yJbTaToM
PeIOCTaBIEHUs] MyHULIMNIATLHON YCITyTH.

4. GopMbI KOHTPOJIS 3a NPEAOCTaBICHHEM
MYHHULUTIAJIbHOH YCIIyTH

TeKyLU,I/Iﬁ KOHTpPOJIb 34 coOJII0ZIEHHEM TIOCJIEOBATEIbHOCTU U CpOKOB
BBINOJITHEHUS aAMUHUCTPATUBHBIX NMPOUCAYP MNpH NMPEeAOCTaBICHHHU MyHHuHHaﬂbHOﬁ
YCIYru crneuvaliucTaMiu anaBneHm OCYWICCTBIIACTCA Ha4YaJIbLHUKOM anaBneHmI,
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3aMECTUTENIEM IJlaBbl MYHHUMINAJIbHOrO 00pa3oBaHUs TOpOA-KypopT [ eneHmKuK,
KypUPYIOIIMUM  BOIIPOCHI  apXHMTEKTYphbl, CTPOMTEJIbCTBA, OIaroyCTpoHCTBa U
3eMeJIbHBIX OTHOILICHUH.

[Ipu BBIABICHHWH HApPYLIEHWH MPU NPEAOCTaBICHHH MYHUUMIAIBHOH YCIYTH
WK 110 KOHKPETHOMY OOpallleHUIO 3asBUTENs HAYaJbHUK Y IIpaB/I€HHs, 3aMECTHTEIb
I1aBbl MYHMIIMITAIBHOrO 00pa3oBaHHUs TOpoA-KypopT ['eneHIKHK, KypHpYHOLIHH
BOMPOCHI APXUTEKTYPbI, CTPOUTENILCTBA, 01aroyCTPONCTBA H 3€MEJBHBLIX OTHOLLIEHHH,
IPUHUMAKOT peUIeHWe O TNPOBEAEHUM IIPOBEPKM IOJIHOTBI W KauecTBa
IIpeA0CTaBICHUS] MyHULIMITAIBHON YCIIYTH.

[lo pe3ynpTaTaM MNpPOBEAEHHBIX IPOBEPOK, B  Cjiydyae  BbIABJICHHUSA
HapylIeHU}, IJlaBe MYHHUIUITAIPHOr0 00pa3oBaHUs TIOpOA-KypopT ['eneHKuK
BHOCHTCSI TpEUIOXKEHUE O MPUBICYEHUN BUHOBHBIX JIMI K OTBETCTBEHHOCTH
B COOTBETCTBHMHM C 3aKoHOHaTelbcTBOM Poccuiickoln ®Penepannu u KpacHoaapckoro
Kpas.

CrenamicTsl  YTpaBi€HUsT HECYT [I€pCOHAIBHYI0 OTBETCTBEHHOCTh 32
coOJIIOIEHHE CPOKOB M MOCJIEAOBATENbHOCTH COBEPILEHUS aJAMHUHUCTPATHBHbIX
JeiCcTBUI NPU MPeIOCTaBICHUH MYHHULUIIAIBHOHN YCIIyTH.

KoHTpoJIb 3@ NPENOCTaBICHUEM MYHHWLHMIAILHOH YCIYrH CO CTOPOHBI
rpaxiaH, ux oObeIMHEeHUH U OpraHu3alui He IIPelyCMOTPEH.

5. Jlocyne6HbIi (BHeCyA€OHBIH) NOPSAOK 00XKaloBaHUs PEIIEHHH
v aeicTBui (Oe31eicTBUsI) OPraHoB, NPeAOCTaBIAIOIIMX
MYHULUIANbHYIO YCIYTY, @ TAK)Ke AOKHOCTHBIX JIMI| OPIraHoB,
NPEAOCTABISIOLMX MyHULIUNIAIBHYIO yCIIYTY, JIHOO
MYHHMIMNAIBHBIX CIIYXalUX

3assBUTENb MMeECT TMpaBo Ha O0XajloBaHWE peUIeHHMH U JEHCTBUH
(6be3neiicTBUSI) OpraHoB, MPENOCTABIAIOIMX MYHUIIMNANIBHYIO YCIYTY, 10JKHOCTHBIX
JIMLl OPTaHOB, NPENOCTABJAIOLIUX MYHULMNAIbHYIO YCIYry, JUOO MyHHLMIIANIbHBIX
CIIyXalllUX B XOZ€ [IPEOCTaBICHUs MYHULMIIAIIBHOMN yCIIyTu:

-BO  BHecyAeOHOM nopsake (najee —  pocyneOHoe (BHecyneOHOE)
obxxanoBaHue);

-B CyaeOHOM nopsijike.

IIpenmeTrom nocyaebHoro (BHeCy1eGHOr0) 00XKanoBaHus sBISIOTCS:

- HapylleHWe CpoKa perucTpalMy  3asBilE€HHUs O MNPEJOCTaBJCHUH
MYHHLMIIAJIbHOW YCIYTH;

- HapyIIEHHE CPOKa NPeOCTaBICHUs MyHULIUIAIBHOMN yCIyTH;

- TpeboBaHMe Yy  3asBUTeNs  JIOKYMEHTOB, HE [pPeIyCMOTPEHHBIX
AIIMHHUCTPATUBHBIM PETTIAMEHTOM;

- OTKa3 B NMpHEME JOKYMEHTOB Y 3asiBUTEJIs, €CJIM OCHOBAHHUS Ul OTKa3a He
NpeIyCMOTPEHB!I AIMUHUCTPATUBHBIM PETJIAMEHTOM;

- OTKa3 B MPEAOCTABICHUHM MYHULMIMAIBHOH YCIAYrd, €C/Id OCHOBAHMS JUIs
OTKa3a He IpelyCMOTpeHbl 3aKOHoJaTeldbcTBOM  Poccuiickoit  Mdenpepaiuy,
AJIMMHHCTPATUBHBIM PErJIaMEHTOM;
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- 3aTpeboBaHMe OT 3asBUTENS IJIaThl 3a NPEAOCTaBIEHHE MYyHHULMIAIbHOM
yCIIyTH;

- OTKa3 OpraHa, MpeJOCTaBISIOIEr0 MyHULUNAIBHYIO YCIYTy, JOJKHOCTHOTO
JAMLa opraHa, NpPeNOCTaBsIOIEr0 MYHHLUHMNANBHYIO YCIYry, B HCIIPaBJIEHHH
JONYILEHHBIX OMNEYaTOK ¥ OLIMOOK B BbIAAHHBIX B pE3yJbTaTe MNpPeNOCTaBlIEHHS
MYHHLMIIAIBHON YCNYyTH JOKYMEHTax JIMOO HapyllleHHe yCTaHOBJIEHHOIO CpokKa
TaKUX UCIIPABJIEHUH.

XKanoba mnomaeTcss B MecTe NPENOCTaBICHUS MYHULUIAIBHOW YCIYyIH
(B MecTe, rie 3asBUTENb [10aBajl 3asiBIEHHE Ha NOJTy4YeHHEe MYHUUUIAIBHOK yCIyTH,
HapyLIeHHe TOpSIKa MPEAOCTaBIeHHs KOTOpoi obxanyercs, nubo B Mecte, rae
3asBUTENIEM TOJTyUeH Pe3yJIbTaT YKa3aHHOH MyHUIMNAIBHON YCIIyTH).

3asBUTENb BIpaBe MOJATh XKano0y Ha pelieHHs, JeHCTBUA WM Oe3nencTBue
aIMMHUCTPALMM  MYHHUHUNAIBHOro 00pa3oBaHWs  TOpOA-KypopT ['eneHaxHK,
JODKHOCTHOTO JIMUA aAMUHUCTPALIMH MYHHIUIAIBLHOIO 00pa3soBaHus ropoa-KypopT
TeneHKMK WAY MYHHLMIANLHOTO CJIyXallero B COOTBETCTBHM CO crarbeit 11.2
®enepanpHoro 3akona ot 27 wmions 2010 ropa Ne210-®3 «O6 opraHusauuu
IIPEJOCTABIEHUs] TOCYAApCTBEHHBIX M MYHULMIANBHBIX YCIyr», B TOPSAKE,
yCTaHOBJIEHHOM TocraHoBienneM [lpasutensctBa Poccuiickoit Penepaunn ot
20 HosGps 2012 roma Ne 1198 «O denepanpHoll  roCyAapCTBEHHOH
uHbOPMAIMOHHOH  cucTeMe,  obecrieunBaioliedf  mpouecc  xocynedHOro,
(BHecye6HOro) ofanoBaHus pelleHuil ¥ aeicTBuil (Ge3neHcTBys), COBEPLICHHbIX
NpH PeJOCTaBIEHAN IOCY/IAPCTBEHHBIX U MyHHIMIANBHBIX yciyr», depes ML, ¢
MCIIOJIB30BaHHEM HH(MOPMALMOHHO-TEJICKOMMYHHKAIMOHHON  ceTi  «VIHTepHeT»,
oHIMANBHOTO caiiTa aIMHHHUCTPALHH MyHHULMIIANbHOTO 00pa3oBaHus rOPOA-KypopT
Tenenmkrik, EAMHOrO Moprana rocylapCTBEHHbIX M MYHMLMMAIBHBIX ycayr Jno
PErvOHAJBHOTO MOpTaNa rocyAapCTBEHHBIX W MYHHULHMIANBHBIX YCIYT, NpH JTHIHOM
npuemMe, a TaK)Ke HaIpaBUTh 110 TOYTe.

OtBeT Ha )anoly He JaeTcs B ciyyae:

-OTCYTCTBHS (aMUIMU 3asBMTENls WM IOYTOBOIO anpeca, Mo KOTOPOMY
JI0JDKEH OBITh HaNpaBJjIeH OTBET;

-eCJIM TEKCT IMUCHLMEHHOMW Xaj00bl He MOJAAETCS NPOYTEHUIO, O YeM B TEUEHHE
7 nHell co AHSA perMcTpauru dkanoObl COOOLIAETCs 3asBUTENO, HArpaBUBLICMY
Xas00y, eciii ero GaMuIKs WM TIOYTOBBIH aapec MOANAOTCS MPOUTEHHUIO.

Xanoba moxer ObITHL OcTaBjieHa 0e3 OTBETa B Clly4ae:

-HAMYHS B 5kaobe HelleH3ypPHBIX JIH00 OCKOPOUTE IbHBIX BRIPAXKEHUH, yrpo3bl
’KM3HHM, 3J0POBbIO W MMYILECTBY NOJKHOCTHOIO JIMIA, @ TAKXKE 4I€HaM ero CeMbH
(IIp¥t 5TOM 3asABUTENO COOBLIACTCS O HEAOIYCTUMOCTH 3/10YNOTPebICHHS TPaBOM);

-eClli B Xajobe COMEPXUTCs BOMPOC, HA KOTOPbIN 3asBUTEN0 HEOJHOKPATHO
JABJIUCh MUCbMEHHBbIE OTBETHI 1O CYLIECTBY, B CBsI3M C paHee HanpaBsAeMbIMH B
OMMH U TOT K€ OpraH WIH OJHOMY M TOMY K€ JOJDKHOCTHOMY JIHLY Kajnobamu, u
NpH 3TOM B ’kaq06e He MPUBOISTCS HOBbIE JIOBOAbI MJIM OOCTOATENBCTBA, O YeM
3agBUTEJIb yBEIOMIISIETCS.

B ciyuae, eciiy NPUYUHBI, 10 KOTOPBIM OTBET MO CYIIECTBY MOCTABJIEHHBIX B
anobe BOIPOCOB He MOT ObITh [aH, B IOCIE/yIoleM OblIM YCTPAHEHBI, 3asABUTENb
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BIIpaBe BHOBb HANpaBUTh kajo0y B COOTBETCTBYIOLIMH OpraH WM JOJDKHOCTHOMY
JHLY.

XKanoba nonxHa conepxarh:

-HaMEHOBAHUE OpraHa, MpPeAOCTaBIAIOWEr0 MYHULHMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[@ oOpraHa, MpPeAOCTaBJIAIOWEr0 MYHHUIMIIAIBHYIO  YCIyTy,
MyHHUIHUNAIBHOTO Ciyxkaiero nubo creunanucra M®LI, pelenus u necTBus
(6e3neiicTBHE) KOTOPBIX 00XKANYIOTCH;

-paMHIIMIO, MMsl, OT4ECTBO (TOCIENHEe - MPU HAIMYUH), CBEIEHMA O MecTe
JKUTENLCTBA 3asBUTENS, a Takxe HoMmep () KOHTAaKTHOro (bIX) Tenedpona (0B), anpec
(a) aMeKTPOHHOM mMOYTHl (IPU HANMUMM) M TOYTOBBIA ajpec, MO KOTOPOMY (bim)
NIOJKeH ObITh HallpaBlieH OTBET 3asBUTENIO;

-cBelleHUsE 00 00)KalyeMbIX DPEILeHHSX W JCHCTBHUAX (be3nmelicTBMM )OpraHa,
NPEJOCTABNAIOWEr0  MYHHLMMANBHYIO  YCAyry, —JOJDKHOCTHOrO  JIHLAoprata,
NMPeOCTABNSIOIEr0 MyHULMNATBHYIO YCIYTy, MyHHLMNANBHOTO CIIyXallero oo
cnenuanucra MOLI;

-OBOJIbI, Ha OCHOBAaHHUM KOTOPBIX 3asfBUTEIb HE COIJIaceH C peLICHHEM U
neiictBreM (6e3neiicTBUEM) OpraHa, NpeAoCTaBsAIOWEro MyHHIMIANBHYIO YCIYTY,
JO/DKHOCTHOTO  JIMLI@ OpraHa, IpeJOCTaBJIAIOEero MyHULHMNANbHYIO  YCIVTY,
MYHHIUNAIBHOTO CIIy)allero nubo creuuanucra M®LI. 3asButeneM MOryT ObITh
TpeACTABIEHb! JOKYMEHTBI (IIPH HAJIMYKH), MTOATBEPKAAOUIME €ro 10BOMBI 6o ux
KOITHH.

Yano6a, mocTynuBiuas B Oprat, NpefoCTaB/IsIOLNA MyHULUMAIbHYIO YCIyTY,
TMIOANEKUT PACCMOTPEHUIO B TedeHue 15 pabounx JHEH O AHs €€ perucTpally, aB
ciyyae 06XaJOBaHUs OTKa3a OpraHa, NpeloCTaB/sIOWEero MyHUIMMANbHYIO yCIyTy,
JIOJDKHOCTHOTO JIMIa OpraHa, MNpelOCTaBJISIOUIEro MYHULHMMANBHYIO YyCayry, B
pyeMe JOKYMEHTOB Yy 3asBUTENs MO0 B MCIPABICHUM NOMYLICHHBIX ONEHATOK H
omMboK WIM B ciydae O0XKaloBaHWS HapylleHWs YCTAHOBJIEHHOro CpoKa TaKHX
WCIIpaBJIeHn - B TeueHue 5 paboyux JHEN CO JHS e PerucTpauuH.

To pe3ynbTaTaM paccMOTPEHHUs! Kalo0bl 3asBUTE1s OPraH, MPe0CTaBIAIOLIHHA
MYHHLMNAIBHYIO YCIIYTY, IPUHAMAET OJHO U3 CJIEYIOUIMX PeLieHHH:

-yOBJIETBOPUTE K00y, B TOM YHCIE B (OPME OTMEHBI NIPUHATOrO PELICHHUA,
MCTIPaBJIEHHs IOMYILEHHBIX OPraHOM, MPEAOCTABIAIOMNM MyHHUHUNIAIBHYIO YCIYTY,
ONeYaToOK M OLIMOOK B BbIJAHHBIX B pe3y/bTaTe MPEAOCTABICHUS MyHHUMWMAILHOH
YCIIyTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXHBIX CPEICTB, B3UMaHHE KOTODBIX
He MPelycMOTPEHO AJMUHUCTPATUBHBIM PETTIaMEHTOM, a TAlKe B MHBIX (HOpMax;

-0TKA3aTh B YAOBJIETBOPEHUH XKalOOBI.

He no3aHee nHs, ClENyIOIIECro 3a [JHEM IMPUHATHUS pELIEHHs [0 UTOram
PacCMOTPEHUS HKaJIO0bI, 3aBUTEIIO B TUCbMEHHON (OpME U 10 JKEJTaHUIO 3assBUTEIIA
B JJIEKTPOHHOW (popme HanpapisieTcsi MOTHBUPOBAHHBIH OTBET O pe3yJbTaTax
pPacCMOTpPEHUS HKaloObl.

3asiBUTEb BIpaBe 00XaJOBaTh PELUEHUs!, IPUHATHIE B XOJ€ NPeI0OCTaBICHHUS
MYHHUUNAIBHON ycnyru, aedctBus (Oe3nelicTBue) opraHa, NpeaoCTaB/ISIOLIErO
MYHUIHUIAIBHYIO  yCIYyry, JOJDKHOCTHOTO JIMLa OpraHa, MNpeaoCTaBIsioLIero
MYHHIHUNAIBHYIO YCIIYyTy, MyHHLIUIANBHOTO ciysxkaulero judo cneuranucta M®LL, a
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