O Ilopsiake padoThl ¢ 00palIEHUAMU
rpaxaaH B aAMUHUCTPALMH MYHUIIUIIAJTBHOTO 00pa30BaHUS
ropoa-kypoprt I'ejieHIKHuK

B mensix  coBepIICHCTBOBaHUS OpraHU3alldd PACCMOTPEHUs OOpalleHH
rpaXJaH B aJMUHHUCTPALUU MYHUIIUTIATBHOTO 00pa3oBaHUsi TOPOJ-KYpOpT
['eneHmkuK, B COOTBETCTBUM €O cTarbsiMu 16, 37 @enepanbHOTO 3aKOHA OT
6 okta0ps 2003 roga Nel31-®d3 «OO6 oOmMX NPHUHIMIAX OPraHU3AIMH MECTHOTO
camoytpasiieHusi B Poccuiickoit @enepanun» (B penakunu denepaibHOro 3aKkoHa OT
7 mass 2013 roma Nel04-®3), pykoBojctBysick DenepanbHbiM 3aKOHOM OT 2
Mass 2006 roma No5S9-O3 «O mopsake paccMOTpPEHUs] OOpallleHuil TrpaxaaH
Poccuiickonn ~ ®@enepanum» (B pemakuun DenepanbHOro 3akoHa OT 7 Mas
2013 roma Ne80-®3), 3akonom KpacHomapckoro kpasi ot 28 wutons 2007 ropa
Nel1270-K3 «O nomoOmHUTENBHBIX TapaHTHUAX pean3alliid TpaBa TpaxaaH Ha
oOpamenue B KpacHogapckom kpaey», crarbsiMu 7, 32, 70 YcTtaBa MyHMITUTIATBHOTO
oOpa3oBaHus ropoA-KypopT ['eneH KUK, Mo cTa H O B J 4 10:

1.Y1Bepauts Ilopsimok paboThl ¢ OOpaleHUsIMU TPaKJIaH B aIMUHHCTPALIAN
MYHHUITUTIATFHOTO 00pa30oBaHus TOpoI-KypopT ['eneHpkuk (mpuaraercs).

2.3aMecTuTensIM  TJ1aBbl  MYHHUIIMIAIBHOTO OOpa3oBaHUS TOPOJI-KYpPOPT
['eneHKUK, PYKOBOAUTENSAM OTPACIEBBIX ((DYHKIIMOHAIBHBIX) U TEPPUTOPUATILHBIX
OpraHoOB aJIMUHUCTPAIIMU MYHUIIMIAIBHOTO 00pa30BaHus TOPOA-KypopT [ eneHmkuk
obOecrieunth coOmoaenne  I[lopsiaka  paboTel ¢ oOpamieHUsSIMA TpakaaH B
aIMUHUCTPAIIMA MYHUIIUTIATLHOTO 00pa30BaHus TOpoa-KypopT [ eneHKuK.

3.Ilpu3Hath yTpaTUBIIUMU CUITY:

1) mocraHOBIIEHHE AJIMUHUCTPAIlMd MYHHUIMNAIHLHOTO OOpa3oBaHUsS TOPOJI-
kypopT I'enenmxuk ot 15 centsaops 2009 roma Ne462 «OO0 anMHMHHCTPAaTHBHOM
perjiaMeHTe HWCIOJHEHUs MYHUIUMIAIBbHOW (YHKIIMM paccMOTpeHUsl oOparieHui
rpaXIaH B aJMUHHUCTPALUU MYHUILIUIATHLHOTO 00pa3oBaHUs TOPOJ-KypOpT
I'enen KUK,

2) TOCTaHOBJICHWE AAMUHUCTPAIMH MYHUIIUIIAILHOTO OOpa30BaHUS TOPOJI-
kypopT ['enenmxuk ot 25 oktsi6bpss 2010 roma Ne3041 «O BHeceHWM M3MEHEHUI B
MOCTAHOBJICHUE  AJIMUHHUCTPAIMA MYHHIIMIAIBHOTO 00pa30BaHUS TOPOA-KYpOpT
I'enenmxuk ot 15 centsops 2009 roma Ne462 «O6 aAMUHUCTPATUBHOM PETJIAMEHTE
WCIIOJTHCHHSI MYHUIIMITAIIBHOW (YHKIIMM pPAacCMOTPEHHS OOpalleHWid TpakJaH B
AIMUHUCTPAIIMA  MYHHIIUTAIBHOTO 00pa3oBaHUs TOPOA-KypopT [eneHmKuk»;
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3) mocTaHOBJIEHHWE AJAMUHUCTPALMK MYHUIUIAILHOTO 0OOpa30BaHUS TOPOI-
kypopt I'enenxuk ot 30 nekadpst 2010 roga Ne3844 «O BHeceHUU U3MEHEHHH B
MIOCTAHOBJICHHE  AJMHUHHCTpAIlMM MYHHIIMIIAJLHOTO OOpa3oBaHHs TOPOI-KypopT
I'enmenmxuk ot 15 centsops 2009 roma Ne462 «O6 aaMUHUCTPATUBHOM PETJIAMEHTE
UCTIOJTHEHHUS] MYHUIMNAIBHON (QYHKIMM pacCMOTpEeHUs oOpalleHud TpaxkaaH B
aMUHUCTPALIMM  MYHUUMIIAIBHOTO 00pa3oBaHus TopoA-KypopT ['eneHmxuk» (B
pelaKkiny MOCTAHOBICHUS aMUHHUCTPAIIMN MYHUIIUIAIBLHOTO 00pa3oBaHUs TOPOJ-
Kypopt ['enenmxuk ot 25 okta6pst 2010 roma Ne3041);

4) MOCTaHOBJICHHE AAMUHUCTPALMK MYHUIUIIAILHOTO 00pa3oBaHUSI TOPOI-
KypopT I'enenmpxuk ot 21 deBpans 2011 roga Ne269 «O BHeceHUM M3MEHEHUI B
MOCTAHOBJICHUE  AJIMUHHUCTpPALMM MYHMIIMIAIBHOTO OOpa3oBaHUs TOPOA-KYpOpT
['enenmxuk ot 15 centsaops 2009 roma Ne462 «O06 aAMUHUCTPATUBHOM pPErJIaMEHTE
WCIIOJIHEHUS] MYHUIIMIAIBHONW (YHKIMM PACCMOTPEHMsI OOpallleHuid TpakJaH B
aIMUHUCTPAIIMM  MYHUIUMIIAJLHOTO OOpa3oBaHUsl TOPOA-KypopT ['eneHpkuk» (B
pEeAaKUMU MMOCTAHOBJICHUS aJMUHUCTPALIMU MYHULHMIIAJBLHOTO 00pa30BaHUsl TOPO-
kypopt I'enenmxuk ot 30 nexkabps 2010 roma No3844);

5) mocraHoBIEHUE AIMHHHCTPALMUA MYHHUIIMIAIBHOIO OOpa30BaHMS TOPOA-
KypopT 'enenmxuk ot 23 nekadbps 2011 roma Ne3415 «O BHeceHUM U3MEHEHH B
MOCTAHOBJICHHE  AJIMHUHHMCTPALMM MYHHMIIMIAIBHOIO OOpa30BaHUS TOPOA-KYpOPT
I'enenmxuk ot 15 centsadps 2009 rona Ned62 «O0 aAMUHUCTPATUBHOM PETIIAMEHTE
WCIIOJIHEHUSI MYHUIIMITAIBHON (YHKIHMHU PACCMOTPEHUS] OOpallleHUWd TpaxkIaH B
QIMUHUCTPAIIMM  MYHUIIUMIIAJIBLHOTO 00pa3oBaHus TOpOA-KypopT ['enmeHmxuk» (B
pelaKkiMK MOCTAHOBJICHUS aJMUHHUCTPAL[MM MYHUILIMIIAIBLHOIO 00pa3oBaHusl TOpPOJ-
KypopT ['enenmxuk ot 21 despans 2011 roma Ne269).

4.HacTosiiee mMocTaHOBJICHHE OMYyOIMKOBAaTh B | €MEeHHKUKCKON TOPOJCKON
razere «[Ipuboit» u pasMecTuTh Ha OQPUIMATHLHOM CalWTe AaJIMHHHCTpAILIUU
MYHUIIMIIAJIBHOTO 00pa3oBaHUsA  TropoA-KypopT ['eleH KUK B HHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT» B Teuenue 10 1HeN co THA BCTYIUIEHUS B
CUJIy HACTOSIIIEr0 MOCTAHOBIICHUS.

5.KoHTposib 32 BBINOJHEHHWEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOXKHTH Ha
NEPBOT0 3aMECTUTENSl TJIaBbl ~ MYHUIUIAIBHOTO OOpa3oBaHUs TOPOA-KYypOpT
I'enenmxuk T.I1.KoHCTaHTHHOBY.

6.IloctaHoBieHre BCTymaer B CHIy €O JHS €ro  OQUIHUaIbLHOTO
OITyOJIMKOBAHUS.

['maBa MyHUIIMTIATTBHOTO
oOpa3oBaHus TOPOA-KypopT [ eneHmKuk B.A. XpecTtun



IMTPUJIOKEHUE

YTBEPXIEH
MOCTAaHOBJICHUEM aIMUHUACTPALIUU
MYHHUIIUIIAJIFHOTO 00pa30BaHuUs
ropoa-kKypopt I'eneHxuk

OT Ne

I[HOPAIOK
paboThI ¢ OOpAIICHUSIMU TPaXaaH B
aJIMUHUCTPAIIMY MYHUIIUIIAILHOTO 00pa30BaHUs
ropoj-Kypopt ['eneHpKkuk

1. OOmwme moI0KEHUA

1.1. Tlopsmox  pabGoTel ¢  OOpalleHHsIMH  TPaKJaH B
aAMUHUCTPAIIMM  MYHHIUTIAIBHOTO  00pa3oBaHUs rOpoa-KypopT
Ienenmxuk (nanee — [lopsimok) pazpaboTaH B IESX MOBBIIICHUS] YPOBHS
BHECY/ICOHOW 3alUThl KOHCTUTYIMOHHBIX TPaB M 3aKOHHBIX MHTEPECOB
rpaXaaH, pe3yJbTaTUBHOCTH W KadeCTBa PACCMOTPEHHS OOpaleHuit
rpaXxJaH W ONPEAENSCT CPOKH U TOCIEI0BATEIbHOCTh JIEUCTBUN MPHU
PACCMOTPEHUM TMHUCHMEHHBIX (B TOM YHCJE JJIEKTPOHHBIX) U YCTHBIX
oOpallieHu .

1.2. TlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX
paccMOTpeHue 0OpaleHui TpaxaaH:

-Konctutynus Poccuniickoit @enepannu;

-Oenepanbubii 3akoH oT 2 wmasg 2006 roma Ne 59-03 «O mnopsake
paccMoTpeHus oopainieHuit rpaxaan Poccuiickoit denepanun»;

-Oenepanbubiii 3ak0H 0T 9 deBpansa 2009 roga Ne §-d3 «O06 obecneueHuu
nocTyna K uHopManuu o JAeATebHOCTU TOCYAapCTBEHHBIX OPraHOB U OPTaHOB
MECTHOT'O CaMOYTIPABJICHUS;

-Oenepanbubiii 3ak0H OT 27 uronst 2006 roga Nel52-@3 «O nepcoHalbHBIX
JTAHHBIX»;

-3akoH Kpacnogapckoro kpas ot 28 uroHsa 2007 roma Ne 1270-K3 «O
JOTIOTHUTENBHBIX TApPAaHTUSAX pealu3allii TMpaBa TpaKJaH Ha oOpalieHue B
Kpacnonapckom kpaey;

-YcTaB MyHUIIMTTIAIBHOTO 00pa30BaHus TOPOI-KypopT [ eneHHKIK;

-IIOCTAHOBJICHUE TJIaBbl MYHHUIIMIIAJLHOTO OO0pa3oBaHUs TOPOJ-KYpPOPT
I'enenmxuk ot 1 nmexabpst 2008 roma Ne2140 «OO6 yrtBepxkaenuu llonoxenus 06
oTaelie THCEeM U TpHeMa TPakJaH yIpaBJICHUS JeJlaMH  aJMUHUCTPALUU
MYHUIIUTIATBHOTO 00pa30BaHus ropoi-KypopT ['eleH KUK B HOBOM pelaKIun.

1.3. PesynpraToM paccMOTpeHHUss OOpallleHuid TrpaxkaaH  sIBISETCS
HaIpaBJjeHUE 3asBUTENI0 IMHUCbMEHHOTO OTBETa MO CYIIECTBY IIOCTaBJIECHHBIX B
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oOpallleHu: BOIIPOCOB CO CChIIKAMHU Ha HOPMAaTHUBHBIE INPABOBBIE aKThI, JHOO
nepeHanpaBieHue oOpalleHusi B APYrod  TOCYJIapCTBEHHBIM  OpraH  WId
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIy C  YBEIOMJIICHMEM  3asBUTENSA O
nepeaapecanuu oOpaiieHus, JAu00 YBEIOMIIEHHWE 3asgBUTENSI O HEBO3MOXKHOCTU
paccMOTpeHUs OOpallleHusl MO CYIIECTBY MOAHMMAEMBIX BOMPOCOB Ha OCHOBAHUU
ct.11 ®enepanbHoro 3akoHa ot 2 Mag 2006 roga Ne 59-®3 «O mnopsake
paccMoTpeHust oopainieHui rpaxaan Poccuiickoit denepannmy.

[Ipouenypa 3aBepmiacTcs  HampaBICHHWEM  3asBUTENIO0  OTBETA  WIIM
YBEIOMJIEHMsSI O Iepeaapecanuu oOpamieHus (IMCbMEHHOrO wWid B (Gopme
AJIEKTPOHHOT'O JJOKYMEHTAa) B YCTAHOBJIEHHBIM CPOK JHOO C €ro coryacus yCTHBIM
OTBETOM Ha 0OpaIlleHUE B XOJI€ JIMYHOIO IIPUEMA.

2. TpeboBaHus K MOPSIIKY PACCMOTPEHUS OOpAILICHUN TPaKIaH

2.1. MuopmupoBanme 0 MOPsIKE pacCCMOTPEHUS OOpaIICHUI Ipak/1aH

2.1.1.MecToHaxoXaeHue aJIMUHHUCTPALMM MYHULUIAIBHOTO 00pa30BaHUs
ropoa-kKypopt ['enenmxuk:

Anpec: 353460, r.I'enenmxuk, yn.PeBomonnonnas,l.

Pexxum padotsr: ¢ 9:00 1o 13:00 u ¢14:00 mo 18:00.

BoixonHble 1HH: cy000Ta, BOCKPECEHBE.

IIpueM rpakgaH B OTZAENIE IHMCEM W NPUEMA I'PAXKIAH YNPABICHHUS JEJIaMU
aIMUHUCTPAlUM ~ MYHMIIMINAJIBHOTO  00pa3oBaHUS TOPOA-KYpopT [ eneHkuk
OCYIIIECTBIISIETCS €KETHEBHO, KPOME BBIXOJHBIX M Tpa3AHU4HbIX gHer ¢ 9:00 mo
13:00 1 ¢ 14:00 1016:00

Tenedon/dpakc oraena nmucem: 2-09-10.

CnpaBounblii TenedoH YINpaBleHUs MO padoTe C OOpallleHUSAMH TpakIaH
anmuaucTpanuu Kpacuogapckoro kpas: 8(861)-262-65-60.

Anpec 3eKTPOHHOW MOYTHl aIMUHUCTPALMA MyHUIIMIIAILHOTO 00pa3oBaHus
ropoa-kypopt ['enenmxuk — gelendzhik@ mo.krasnodar.ru.

OduumanbHpli  callT aAMUHUCTPALMK MYHUIUIAIBHOTO 0O0pa30BaHUS:
http://gelendzhik.org.

2.1.2. UupopMupoBaHue 3asBUTEIIECH.

NudopmupoBanmne rpaxkian OCYIIECTBISETCA B YCTHOM, MUCbMEHHOU popme
(B ToM uymcne B (opMe 3IEKTPOHHOrO JOKYMeHTa). oM KHOCTHBIE Julla OTAena
NMCEM W MpPHUEMA IPAXKIAH YIPABICHUS AENaMH aIMUHUCTPALMU MYHHIIMIAIBHOIO
o0Opa3oBaHMsI TOpOA-KypopT ['eleHKuK (Jajgee — OTHAeN MUCEeM) M OTPACiEeBbIX

(pyHKIIMOHANBHBIX) U TEPPUTOPHAIBHBIX  OPTaHOB aIMUHUCTPALIUH
MYHHUITUTIATLHOTO 00pa3oBaHusi (majee - oTpacieBbie ((yHKIIMOHAIBHBIC) W
TEPPUTOPUAIIbHBIE OPraHbl), OTBETCTBEHHBIC 3a OpraHu3amui pabdoThl ¢

oOpalieHusIMU ~ TPaKJaH, OCYIIECTBISAIOT HWHGOPMHPOBAHWE 3asBUTENCH: O
MECTOHAXOXKACHUM U rpaduke padoThl AJIMHUHUCTpPAIMM  MYHHUIIUIIAIBHOTO
oOpa3zoBaHus; 00 anpece oduimanbHOro caita B cetu «VMHTepHeT», anpece
AJIEKTPOHHOM MOYTHI OTJENA MUCEM; O MOPSIAKE MOJIYYSHHS 3asgBUTENIeM HHPOpMalluu
0 BOIPOCAM OpraHu3alMid pPacCMOTPeHHs] OOpalleHud, B TOM YHCIE C
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UCIIOJIb30BAaHUEM HH(DOPMAIMOHHBIX CHUCTEM; O TOopsAllke, QopMe U MecTe
pa3MenieHuss MHQOpPMAIMM B TIEUYATHBIX U JJIGKTPOHHBIX CPEACTBAX  MAacCOBOMU
uHbOpMaIUu.

OcHoBHble TpeOOBaHHUS K HHMOPMHUPOBAHUIO Tpa)KIaH: CBOCBPEMEHHOCTb,
MOJIHOTA, aKTYaJIbHOCTh, TOCTOBEPHOCTh MPECTaBIsIeMON HH()OPMALIUKA U YETKOCTh
€€ U3JI0KEHHUS.

2.1.3. UudopmupoBanne 3asBUTEICH B aJIMUHHUCTPAIMA MYHUIIUITAIEHOTO
oOpazoBaHusl TOPOA-KypopT ['eneHmkuk (manee- aAMUHUCTPALMS MYHUIIUTIATHHOTO
00pa30BaHuUs) OCYIIECTBISETCS MPU:

- HEMOCPEJICTBEHHOM OOpAaIllEHUU 3asBUTENS JIMYHO IO TeledoHy,
MUCbMEHHO MOYTOM, 3JIEKTPOHHOM MOUYTOM, PaKCUMHUIIBHON CBS3bI0 B OTJIE ITUCEM U
npueMa rpaxaaH M oTpacieBble ((PyHKIMOHAIBHBIE) U TEPPUTOPUAIIbHBIE OpraHbl
aJIMUHUCTPALIMA MYHULIUIIAJIBHOTO 00pa30BaHUs;

- pa3MelleHuu HH(POpPMAlMOHHBIX MarepuanoB B cetu «lMHTepHeT»,
opUIIMATBHOM CaliTe€ AMUHUCTPALIMM MYHULIUITAIBHOTO 00pa30BaHMUS.

Nudopmanmss o0 TOpsIKE  PacCMOTPEHHS oOpamieHuii  rpaxxjaaH
MPEICTABIIAETCS: HEMOCPEICTBEHHO B OT/EI IMHCEM, C UCIOJb30BAaHUEM TEIEPOHHOU
CBA3M U WH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEH OOIIEro MOJb30BAHMS,
MOCPEICTBOM ITyOJIMKAI[MU B CPEJCTBAX MACCOBOM MH(pOpMAIUK (B TOM YHCIIE ITyTEM
pa3MelieHrus MHPOpMalud O MOYTOBBIX aJIpecax, CIPAaBOYHBIX TeleoHaX, ajpece
caiitTa B ceTn MH(POPMaLMOHHO-TEIEKOMMYHHUKAIIMOHHOHN cetn «IHTepHET», aapece
AJIEKTPOHHOM MOYTHI, peKUMa padOThl aIMUHUCTPALIUN).

Ha BXxose B aqMUHHUCTpALMI0O MYHUIMIIAIBHOTO 0Opa30BaHUsl rOPOI-KYypOpT
['enenmxuk (ganee - aIMUHUCTPALUS MyHULIMIIAJIBHOTO 00pa30BaHusl) B JOCTYIHOM
Ui 00O3peHUsT MecTe pas3Melniaercd  MHQOPMAIMOHHBIM CTEHJ € YyKa3aHHEM
dbamMuiIMy, IMEHH, OTYECTBA JOJDKHOCTHBIX JIML aJIMUHUCTPALUN MYHULUIATBHOTO
oOpa3oBaHus, HOMEPOB KaOMHETOB U peKrMMa pPabOTHI.

KoncynpTrpoBanue 3asgBUTENEH OCYIIECTBISIETCS KaK B yCTHOM, TaK U B
UChbMEHHOH (hopme.

2.1.4. TpeboBanus k popMe U XapakTepy B3auMOIEHCTBUS JOJLKHOCTHBIX JIUI
C 3aBUTEIISIMH:

- ipy UH(QOPMHUPOBAHUU 3asIBUTEJIEH O XOJle U Pe3yJibTaTax PacCMOTPEHHUS
oOpalieHuii, oTBeTax Ha Tele(OHHbIE 3BOHKH M YCTHbBIE OOpallleHHs JOJKHOCTHOE
JUI0 TOAPOOHO, B BEXJIHBOW (KOPpEKTHOW) (opme HHPOPMUPYET TpakaaH IIo
MHTEPECYIOIIMM UX BompocaMm. EciM  OTCYTCTBYET BO3MOYKHOCTb OTBETHUTH Ha
MOCTaBJICHHBIA BONPOC, TPaXKIaHUHY cooOIIaeTcs TeaePOHHbII HOMEp, 0 KOTOPOMY
MO’KHO MOJTYYUTh HEOOXOIMMYIO HHPOPMAIIHIO;

- TpU OTBET€ Ha TeNe(POHHBIM 3BOHOK JIOJDKHOCTHOE JIMIIO HAa3bIBAeT
HAaUMEHOBAHHUE OTpacieBOro ((QyHKIMOHAIBHOTO) W TEPPUTOPUATIBLHOTO OpraHa
aIMUHUCTPAlUM  MYHUIUOAIBHOTO 0Opa3oBaHus, (aMuiIvio, HUMs, OTYECTBO,
3aMeIaeMyI0 JTIOJKHOCTb.

2.1.5. TpeboBanus k opopmiIeHHIO HHPOPMAITMOHHOTO CTEH/IA.

Ha undpopManiMoHHOM CTEHJe B OTHAENE MHCEM pPa3MElAIoTCs CIeIyIoLue
MaTepHuaibl: TEKCThl (peepaibHbIX U KpPAaEeBBIX 3aKOHOB, TeKCT [lopsiaka u apyrux



HOPMATHUBHBIX aKTOB OPraHOB MECTHOI'O CaMOYIIPaBJIEHUS, OMPEACIIAIONIMX TOPSI0K
paccMoOTpeHust oOpareHuil rpakaan; oOpa3ell 3amoaHeHUsST 00pameHus; TrpaguKu
IPUEMOB  I[JaBbl  MYHULMIAJIBHOIO  OOpa3OBaHMs,  3aMECTUTENEH  IJaBbl
MYHUIIMIIAJIBHOTO O0pa30BaHWs,  BBIC3JHBIX  MPHUEMOB 3aMECTHUTEJCH TJaBbl
MYHUIIUIIAJIFHOTO 00pa30BaHUs M HAYAIbHUKOB OTPACIEBBIX ((PYHKIIMOHATHHBIX)
OpraHoB a/IMUHHCTPAlA MyHULUIIAIBHOTO 00Opa30BaHUs.

2.2.PaccMoTpeHue 00pallleHuid rpakJaH OCYIIECTBIISIETCS OECIIATHO

2.3.0061ue TpeboBaHus K 0(OPMIICHUIO OOpaIleHH
[TucbmMeHHOE OOpallleHue COCTABISETCS B MPOU3BOJIBHOW (OpME PYKOTUCHBIM HIIA
MaIIMHOMKUCHBIM CIIOCOOOM U B 00s13aTEIBHOM MOPSAKE JOIKHO COACPKATh:

- HAMMEHOBaHHE OpraHa MECTHOTO CAMOYMIpPAaBJICHHS, JTUOO0 (aMuiinio, UMs,
OTYECTBO  COOTBETCTBYIOLIETO  JOJDKHOCTHOTO — JIMIA, JUOO  JOJDKHOCTh
COOTBETCTBYIOILETO JTOJKHOCTHOTO JINLIA;

- (haMuIIHIO0, UMsI, OTUYECTBO (ITOCJIEAHEE - IPU HATUYUU) 3asIBUTEIIS;

- TIOYTOBBII aJIpec 3asBUTENS, HA KOTOPBIM JIOJKEH OBITh HAIpPABJIEH OTBET
100 YBEIOMIICHHE O Tiepeajipecaliu 00palieHus;

- CYTh IIPEIJIOKEHHUS], 3asIBJICHUS, KAJIOOBL;

- TUYHYIO MOJIUCH 3asIBUTEIIS;

- 1aTy HAMCaHUSI.

B cnydae HeoOXOAMMOCTH B MOATBEPKIECHUE CBOUX JIOBOJOB 3asiBUTEIb
npuaraeT Kk oOpamieHno JOKyMEHTbl U MaTepUalIbl TMO0 X KOIHH.

OOpaiienre, TOCTYNUBIIEE B OTAEN MHCeM B (OpMe DIEKTPOHHOTO
JNOKYMEHTA, MOJJIEKHUT PACCMOTPEHHUIO B MOPSAKE, YCTaHOBICHHOM dDenepaibHbIM
3akoHOM OT 2 masi 2006 roma Ne 59-03 «O mopsiike pacCMOTpPeHHUs OOpalieHH
rpaxkaan Poccmiickori ®Deneparun» u HactosmmMm  [lopsakom. B obpamienun
3adBUTENb B 0053aTEIIBHOM MOPSAJKE YKa3blBaeT CBOM (aMUJIMIO, MMS, OTYECTBO
(mocnenHee — NpU HAJIMYUK), aJPeC IEKTPOHHOMN MOYTHI, €CIIU OTBET JOJKEH ObITh
HarpasjieH B (opMe 3JIEKTPOHHOTO JOKYMEHTa, M MOYTOBBIM aapec, €CIH OTBET
JOJDKEH ObITh HampaBieH B MHCbMEHHOW QopMe; M3JlaraeT CyTh NPEIJIOKECHMS,
3asiBJICHUS WA KanoObl. 3asBUTENb BIIpPaBE NPWIOXKHTh K TaKOMY OOpaIIEHUIO
HEOOXOJMMbIE JTOKYMEHThl M MaTepuasbl B 3JEKTPOHHOW (opme MO0 HalpaBUTh
yKa3aHHbIE JOKYMEHTBI U MaTepUaibl UM UX KOMMKU B MUCbMEHHOU ¢opme. B ciryuae
OTCYTCTBUS B IHUCBMEHHOM OOpalleHUH HEOOXOIUMBIX MJI €ro pPaccMOTPEHUs
PEKBU3UTOB 3asIBUTENIO HAIpPaBJSIETCS YyBeAOMJEHHE (IpU HAaIW4YUMM ajapeca) o
HEBO3MOKHOCTH PAaCCMOTPEHHUS 00OpaIIeHHUs MO CYIIECTBY.

2.4.Cpoku pacCMOTpPEHHUS 00paIlieHnui TpaxaaH

2.4.1.00pauieHusi, NOCTYNUBUIME B aJAMHUHUCTPALMIO MYHHUIUIAIBHOTO
oOpa3oBaHUsI TIO KOMIIETEHIIMH, pacCMaTpuBarOTCs B TeueHune 30 nHei. YKa3aHHBIN
CPOK HMCYMCISIETCS OT JaThl PErucTpalu oOpallieHus B OTAENe MHUCEM JO AaThl
HaIpaBJICHUsl OTBETAa 3asBUTENIO. B HMCKIIFOUMTENBHBIX CIydasX CPOK PACCMOTPEHHUS
oOpaleHusi MOKET ObITh COKPAIIICH.

2.4.2.00pamieHusi JIenyTatoB MPEJICTABUTENILHBIX ~OpPraHOB, CBSI3aHHbBIE C
oOpalieHusIMM TpaKAaH, HE TpeOYyIOUIMe OMOJHUTEIBHOTO M3Yy4YeHHUs U IPOBEPKH,
paccMaTpuBaroTcs 6e30TiIaraTelbHO, HO HE Mo3AHee 15 nHel, a mpu HEOOXOIUMOCTH
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MOJIyYeHUS IOTIOJIHUTENbHBIX MaTepUasoB - He no3aHee 30 aHei.

2.4.3.B UCKITIOUMTENBHBIX CIyYasx, a TAaKKe B CIydae HaIlPaBJICHHS 3arpoca B
TEPPUTOPUATBHBIC OPTraHbl (e/lepaTbHBIX OPTaHOB TOCYIAPCTBEHHON BJIACTH M OpTaHbI
TOCyJIapCTBEHHON Biactu cyOwnekTa Poccuiickoit deneparum, TpeACcTaBUTEIHLHBIC
OpraHbl MECTHOTO CaMOYTpPaBICHUS PYKOBOAUTEIh, JaBIIMI MOpPYy4YEHUE IO
pPaccMOTPEHUIO OOpaleH s, BIIpaBe MPOJUIUTh CPOK €T0 PACCMOTPEHHSI HE OoJiee ueM
Ha 30 gHEil npu yCIOBUH YBEIOMIIEHHUS 00 3TOM 3asiBUTEIIS.

JIns  pemieHus BOIpoOca O TPOUIEHUH CpPOKa PACCMOTPEHHs OOpaIeHus
PYKOBOJIUTEIIO, JABIIEMY MOPYYEHHUE 1O PACCMOTPEHUIO OOpallleHus], MpeACTaBIsIeTCs
CITy>keOHasl 3amucKa, MOATOTOBIIEHHAs HEMOCPEJCTBEHHBIM HCIIONHUTENEM, C 000-
CHOBaHUEM HEOOXOJIUMOCTH MPOJICHUS CPOKA PACCMOTPEHUS.

B cnydae npuHATHS PYKOBOAMTENEM PEUICHUS O NPOJJEHUH CpOKa
paccMOTPEHHUS 3aIBUTENIO HAMPABISAETCA YBEIOMIICHHE.

2.4.4.Cpok pacCMOTpEHHsS] HMCUMUCISAETCA B KaJeHAApHbIX JHAX. Ecmnu
OKOHYaHUE CPOKa pacCMOTpPEHHsI oOpalleHUus] TPUXOJUTCS Ha Hepabouuil JE€Hb, TO
JTHEM OKOHYAHHS 3TOTO CPOKA CUUTAETCS MIPEIIIECTBYIONINI eMy pabouHil IeHb.

2.4.51lo nyOnmukatHOMYy oOOparieHHio (OOpaleHue 3asBUTENS, SBISIOIICECS
KOIUEH MpebIayIero oopaiieHus, MO0 3K3eMIUIIp OOpaIEHHSI 10 OJTHOMY U TOMY K€
BOIIPOCY M B MHTEpPECaX OJHOTO M TOTO K€ JIMIA), MPUOOIIEHHOMY K MaTepHajiaM
pPacCMOTpPEHHUs MEPBOTO OOpalleHHsl, CPOK PACCMOTPEHUS] COOTBETCTBYET CPOKY
paccMoTpeHust iepBoro oOpamienus. Eciu myOnukatHoe oOpaliieHue MmoydeHo Tocie
HaMpaBJICHUS! OTBETA 3asABUTENIO, TO CPOK PACCMOTPEHHsS TAHHOTO OOpalleHus He
JIOJDKEH TIpeBbIaTh 10 THEH.

2.4.6.Il0 HampaBJIEHHOMY B YCTAHOBIICHHOM TMOPSIKE 3allpoCy I0JKHOCTHBIM
JIMIIOM CPOK TMOATOTOBKA MH(OpPMAIIMK HCIIOJHUTENIEM HE JOJDKEH MpeBbIarh 15
nueit. TIpojuieHrne cpokoB MOATOTOBKH HH(MOPMAIIMK HE TIPETyCMOTPEHO.

2.4.7.McnomHuTen  HECYT OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB
paccMOTpeHUst O0paIieHUH.

2.4.8. KoHTponb 3a COOJIIOJICHUEM CPOKOB PACCMOTPEHHUS OOpalieHuit
rpaKJaH OCYIIECTBIISIET OTAEN IMUCEM.

3. IlocnenoBaTenbHOCTD, CPOKU M TPEOOBAaHUS K OpraHU3aIMH PACCMOTPEHHUS
oOpalleHuii, B TOM 4uciie 0COOEHHOCTH MPOLEAYP B JIEKTPOHHOU (opme

3.1.ITpuem u nepBuuHas 00pabOTKa MUCEMEHHBIX 00paIIeHUN TPaXKIaH.

3.1.1.0cHoBanme mjig1 Havaja OpTaHW3aIllMd PACCMOTPEHUS OOpalleHui
rpaXaaH - TOCTYIUICHHE B aJIMHUHHCTPALMIO MYHHIIMIAIBHOTO 00pa3oBaHUs
MIHICHbMEHHOTO 00paIIeHus (B TOM YUCIIE B DJICKTPOHHOU dhopme).

3.1.2.00pamnienre MOKeT ObITh JOCTABIICHO HEMOCPEICTBEHHO IPaKIaHUHOM,
€ro TpeJICTaBUTENIEM, MOCTYNMUTh MO TouTe, Tenerpady, KaHajgaM 3JIEKTPOHHOU U
(haKCUMMIIBHOM CBSI3H.

B ciyyae nampaBieHust oOpalieHus: B 3JIeKTPOHHON (popme Ha oduiiranbHbIN
CalT aAMUHUCTPALIMK MYHHUIMIAIBHOTO 00pa3oBaHus, OOpallleHue 3amoJIHAETCS B
CIIEIUAIBHOM JIEKTPOHHOU (popMme.
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3.1.3.00paiieHuss Ha uMs TJIaBbl MYHHUIIUIIAIBHOTO OOpa3oBaHMs,  €ro
NEPBBIX 3aMECTHTENIEH W 3aMECTUTENIEH, IMOCTyHalolUe B YIPaBICHUE JejlaMU
aJIMUHUCTPAIlMA MYHUIIUTIAIBHOTO 00pa3oBaHUs (Jajiee - ympaBlieHUE AellaMu) IO
1ouTe, NEPENATCS MOJ POCIUCH CIIEHHUATUCTY OT/AEIA MMCEM B IEHb MMOCTYIICHUS.

3.1.4. B ympaBneHuu JAenaMu KOPPECHOHACHLHMS MPOBEPSAETCS Ha
Oe3omacHocTh BioxeHHs. Crienuanuct, o0padaThIBalOMIUK KOPPECIIOHACHIIUIO, TTPU
OOHApy)XeHHH  TOJO3PUTEILHOTO IOYTOBOTO OTHpaBieHus (Oosblnas Macca,
HEOOBIYHBIA 3amaxX, OCOOCHHOCTH OQOPMIICHHS M JIPyroe) CooOIaeT O HeM

HETOCPEICTBEHHOMY PYKOBOAUTEIIO (HaYaIbHUKY ~ YMPABJICHUS JICJIAMHM).
PykoBogutens - B JACKypHYH 4dacTh Otaena MuHUCTEpPCTBA BHYTPEHHHUX €I
Poccuiickon @enepanuu o ropoay I eneHmIKuKy.

[IpoBepennas COTPYAHUKAMU MPABOOXPAHUTEIIbHBIX OpraHoOB

KOPPECIIOHJAEHIIMS NIEPENAETCS B YIIPABICHUE JCIIAMH.

3.1.5. Ilocie BCKpBITUS KOHBEPTA IPOBEPSETCS HAJIUYKME B HEM NHCbMEHHBIX
BIOKeHMA. Eciaum B KOHBEpTe OTCYTCTBYET IHCbMEHHOE BIIO)KEHHE JIMOO
oOHapyXujlach HeAOCTaya YIOMHUHAEMbIX aBTOPOM HWJIM OIHCHIO JOKYMEHTOB,
cocraBisiercs akT (mpuioxkenus Ne 1, 2 k Ilopsanky), Takke coOCTaBiI€TCs akKT —Ha
NUCbMO, K KOTOPOMY NPHWJIAraroTcs JI€HEKHbIE 3HAaKH, KPOME H3BATHIX U3
oOpalieHusi, [IeHHble OymMaru, OpUruHajIbl JOKYMEHTOB (MAcloOpT, BOCHHBIA OWIIET,
TPYyJOBasi KHM)XKA, NEHCUOHHOE yJOCTOBEpeHHEe M npyroe) (mpuioxeHue Ne 3 k
[Topsinky).

3.1.6. K Tekcty mnucbma NOpPHUKIAAbIBAETCA KOHBEPT, KOTOPBIA XPaHUTCS
BMeCTe C OOpalleHHeM B TE€YEHHE BCEro IMepuoja €ro paccMorpeHus. B ciyuae
OTCYTCTBMSI TEKCTa NMHUCbMa K KOHBEPTY (MJIM BJIOKEHHBIM MaTepuaiaMm, €CiId OHHU
UMEIOTCS) IPUKIIAIbIBACTCA OJaHK C TEKCTOM «IMHCbMEHHOTO OOpallleHus K ajpecaTy
HET.

3.1.7. CnyxeOnble nrchbMa (Ha OpUIIMATLHOM OJaHKE WM MMEIOIIHUE [ITaMIl
OpraHu3allid W TOJANHUCAHHBIE OJHUM U3 €€ PYKOBOJUTENEH), a Takxe MNUcChMa
JIENyTaTOB BCEX YPOBHEH O0€3 MPWIOKEHHBIX K HUM OOpallleHuid TpakgaH He
PETHCTPUPYIOTCS B OTHENE€ IMCEM, a TMepeJaloTcs B YIPABICHHUE JEIaMU
aJIMUHUCTPALINH.

3.1.8. OOpamieHusi ¢ TNOMETKOM <«JIMYHO» BCKPBIBAIOTCA HAYaJIbHUKOM
YIPABJICHUS JI€TIAMHU.

3.1.9. Jlns mnpuema oOpameHuid B (QopMe 3IIEKTPOHHBIX COOOIIEHUM
(uHTEpHET-00paIICHH ) MIPUMEHSETCS MIPOrPaAMMHOE oOecrieueHue,
npeaycMaTpuBaroliee — 00s3aTeldbHOE  3allOJIHEHUE  3asfBUTEIEM  PEKBHU3UTOB,
HEO0OXOMMBIX JIJIs1 pabOThI C 0OpaIeHUEM.

3.1.10.06paboTka oOpareHuii  TrpaxkaaH, MOCTYNHUBIIMX IO KaHajgam
(akCHUMUIIBHONW U 3JIEKTPOHHOM CBSI3U, OCYIIECTBIISIETCS aHAJOTUYHO MHCbMEHHBIM
oOpaleHusIM.

3.1.11.1TuceMennble  oOpamieHUss Ha UM TJABbl  MYHUIUIAIBHOTO
oOpa3oBaHMsT M  €ro  3aMECTUTEJIEH, JOCTaBJIEHHbIE B  AJMUHHCTPALUIO
MYHULIMIIAJBHOTO OO0pa30BaHHUA  aBTOPOM WM JIMIOM, IPEACTABISAIOLUM €ro
MHTEPECHl, MPUHUMAIOTCS CHelManucTamMu otaena nucemM. Ha komuum oOpaiueHus
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MPOCTABIIAETCS IITAMIT-YBEJOMJIEHHE O MOCTYIUICHUH OOpallleHHs] B aIMUHUCTPAIUIO
MYHHUITUTIATPHOTO 00pa30BaHUs C YyKa3aHWEM JaThl TOCTYIUICHUS, KOJMYECTBA
JUCTOB 00OpallleHus: U KOHTAKTHOTO TesnedoHa.

3.2.Peructpanus obparieHuii

3.2.1. Bce noctynaromue B aMUHUCTPALIMI0 MYHUIIUIIAILHOTO 00pa30BaHMS
NUCbMEHHBIE OOpallleHHs] TpaXIaH pPETUCTPUPYIOTCS B aBTOMATU3UPOBAHHOU
cucteme «Kojeke: muceMa 1 oOpamieHus rpakJan» B TEUCHHUE TpexX pabouux AHEH ¢
JAThl UX MOCTYILJICHUS.

Nudopmarnus o nepcoHanbHbIX JaHHBIX aBTOPOB MUCHbMEHHBIX OOpallleHUd U
oOpallleHull, HallPaBJIECHHbIX B 3JEKTPOHHOM BHJE, XpaHUTCS U 00pabaThIBaeTCs C
coOt0IeHneM TpeOOBAHUM JEHCTBYIOLIETO 3aKOHOAATENbCTBA O MEPCOHAIBHBIX
JTAHHBIX.

3.2.2. Ha nepBoii cTpaHuile nuchbma (a HE Ha CONPOBOIUTENBHBIX TOKYMEHTAX
K HEMYy) B IpaBOM BEpXHEM yriy JuO0 Ha CBOOOJHOM OT TEKCTa MeECTe
MPOCTABIIAECTCS PETUCTPALIMOHHBIA IITAMI € YKAa3aHUEM JlaThl NOCTYIUIEHUS U
PErHCTPAlMOHHOTO HOMEpA.

3.2.3. Perucrtpauusi oOpaieHUil OCYIIECTBISIETCS B Mpefesiax KaJleHIapHOIo
roja.

3.2.4. B 5J€KTPOHHYIO YYETHYIO KAPTOUKY BHOCSITCS:

- JlaTa perucTpauuu;

- PETUCTPALMOHHBI HOMED;

- CBEJICHUS O IOBTOPHOCTHU MJIM MHOTOKPAaTHOCTH OOpallleHus;

- (pamMuIIMs ¥ MHUIIKMATIBI aBTOpa 0OpanieHus (B UMEHUTEIILHOM TaJIeKe) U €To
MOYTOBBIM ajapec (eciau aapec OTCYTCTBYeT M B IHCbME, M Ha KOHBEpTE, IMpHU
OINPEETICHUHN MECTa MPOKUBAHUS 3aIBUTEINSI CIEAYET PYKOBOJICTBOBATHCS JAaHHBIMU
Mo4ToOBOro Mmremnesns). Eciau mouToBbl aapec OTCYTCTBYET, a yKa3aH TOJBKO
AIIEKTPOHHBIN aJpec 3asBUTENS, B aJIPECHYIO CTPOKY BHOCHUTCS 3anuch: «be3 ToUHOro
aapecay;

-COLMAJIbHOE MOJIOKEHUE U JIIOTHAs KaTeropus (B ciiydyae HaJau4us);

- [10J1, BO3paCTHAasl KaTerOpHus;

- (hopma oOpamienus (nmucbmo, Tenerpamma, atepuer);

- BUJ1 oOpaienus (kanoda, MpeyioxKeHue, 3asBICHNE);

- KOJIMYECTBO JINCTOB U MPUJIOKEHUH (€CIId UMEIOTCA );

- YKa3bIBaeTCs, OTKya MOCTyNnuiao obpamenue (u3 Aagmunucrpanuu Ilpesu-
nenrta Poccuiickoit @enepanun, Anmnapara [IpaButensctBa Poccuiickoit @enepanuu,
OT 3asiBUTENSA U T.J.), 1aTa, UCXOJAUIMI HOMEP COMPOBOAUTEIBHOIO TUCHMA;

- KpaTKoe cojep)kaHue oOpalleHHsl, KOTOpOE€ JTOJDKHO OBITb YETKUM,
OTpa)xaTh €ro CyTh;
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- mH@p TEMATUKU OOpallleHHs] COTJACHO ACHCTBYIOIIEMY KiacCU(UKATOpy
(ecmu B oOpalieHHH CTaBUTCS P BOIPOCOB, TO MPOCTABIsETCS MHUGP OCHOBHOTO
BOIIPOCA);

- (amunus W TPOEKT PE30JIONHUH PYKOBOAMTENSA, KOTOPOMY OOpaIieHue
HaITpaBJIsIeTCS HA PACCMOTPEHUE;

-HaNMEHOBAHUE OTPacieBOro ((PYHKIIMOHAIBHOTO) WA TEPPUTOPHUATIHLHOTO
OpraHa aJIMUHUCTpPAllMd MYHHIMMIAILHOTO OOpa3oBaHHs WM (paMuiaus JuIa,
OTBETCTBEHHOTO 32 PACCMOTPEHUE OOpAIICHHUS.

32.5IIpu perucrpauMy  KOJUIGKTUBHBIX  oOpamieHuit  (oOpalieHuH,
MOJAMUCAHHBIX JABYMs WM 0Oojiee aBTOpaMH) B SJEKTPOHHYIO YYETHYIO KapTOUKY
BHOCSITCA TEpBbIe JIBE-TPU pPa300puMBO yKa3aHHblE (aMWIMKA C MPUITHCKON «H
npyruey. [lepBoil yka3piBaeTcsi aMUIUsi TOTO aBTOPa, B aJpec KOTOPOTO 3asiBUTEIH
MPOCST HANpPaBUTh OTBET, U YYET MPOU3BOJUTCS MO NaHHOW (amwmiuu. B cimydae
OTCYTCTBHUS CCHUIKM Ha (haMUJIMIO TIEPBOM yKa3biBaeTcsl haMuiins, 0003HauYEHHAs Ha
KOHBepTe. B yyeTHOW KapTOuke MpPOCTABISAETCS OTMETKAa «KOJUIEKTUBHOEY.
KonnektuBHble oOpamienuss  0e3 MOANUCEH PETUCTPUPYIOTCS MO HA3BaHUIO
OpraHu3alliy TMPEANPUITHUS, YUPEKIACHUS (3aBEACHUS), U3 KOTOPBIX OHU MOCTYIHIIN
(KomnextuB OAO «Buzuty, kosmnektuB COL Nel).

3.2.6.Ecnu aBtop (MBaHOB) mepecbuiaer oOpamieHUE Yepe3 BTOPOE JIUIIO
(ITetpoB), yka3piBasi e€ro aapec M He YykKasbiBas cBod, To B rpade «D.M.0.»
oTMeyvaroTcs aBe (pamunuu: MBanos, [leTpos.

3.2.7.Ecnu 3agBuTeNbh HE YyKa3ajdl CBoell ¢GaMuIuU, TO B DJIEKTPOHHYIO
YUETHYIO KapTOUKy BHOCHUTCSI 3aIIMCh «0€3 MOJIUCH.

3.2.8. 3aperucTpupoBaHHbIE THCbMa 3aABUTEJISIM HE BO3BpalaroTcs (3a
VCKIIFOUEHHEM CIIy4aeB, IPEIYCMOTPEHHBIX JEUCTBYIOIIEM  3aKOHOAATEIbCTBOM
Poccuiickoit  ®enepanun). Bo3Bpar oOpaieHusi 3asBUTEII0 BO3MOXKEH [0 €ro
peructpauuu. 1o mucbMEHHOMY 3aNpoCy 3asiBUTEI0 BO3BPAILAIOTCS MPUIIOKEHUS K
OOpalieHn0 BO BPEMsI pACCMOTPEHUSI M apXUBHOTO XPaHEHUS.

3.3. HanpaBienue oOpanieHuil Ha pacCMOTPEHHE

3.3.1. OcHoBanue 1y Havajga MOPOLERYPBI - PETUCTPALMS MHCbMEHHOTO
oOpariieHus: B aBTOMAaTU3UPOBAHHON CUCTEME.

3.3.2. B 3aBUCHMOCTH OT COJEepKaHUs OOpAIICHUN CHEIHMAINCTaMH OTHaela
NUCEM  BHOCATCA  MNPEAJIOKEHUS  [JIaBe MYHHUIMNAIbHOTO OOpa3oBaHUS O
HaIpaBJIeHUN OOpAIICHUN HA PACCMOTPEHUE 3aMECTUTEIISM TIaBbl MyHHUITUTIAIBHOTO
o0Opa3oBaHMUsl, IO BOIIPOCAM, OTHECEHHBIM K UX KOMITETEHIIUH.

[Ipu paccmoTpenun oOpalieHus riiaBa MyHUITMTIATLHOTO 00pa30BaHUS U €0
3aMECTUTENIN ONPEAEIIAIOT UCIOJHUTENEH, CPOK U MOPSAOK pa3pelieHusi BOIPOCOB
oOpamenusi. B mopydeHMH = MOTYT OIpenensiTbCsl METOAbl PacCMOTPEHUS
oOpallieHusl: KOMUCCHUOHHOE PAcCMOTPEHHE, C BBIXOJOM (BBIE3IOM) Ha MECTO, C
y4acTHEM 3asiBUTEJISA, C IPOBEJICHUEM COOpaHUs U JPYTHE.
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3.3.3.PemieHue O HampaBJIEHUU MHCbMA HA PACCMOTPEHUE NPUHUMAECTCS
UCXO/I MCKIIFOUUTENILHO U3 €r0 COAEPMaHUs, HE3aBUCUMO OT TOTO, Ha Yb€ UMS OHO
aJpECOBAHO.

3.3.4. [luceMeHHBIE OOpaIEHUS, COJIEPKAIIEe BOMPOCHI, PEIIEHNE KOTOPHIX
HE BXOJHMT B KOMIIETEHUHIO aJMUHUCTPALMM MYHULMIIAIIBHOIO 00pa3oBaHUs, B
TEYEHUE CEMHM JHEH €O JHA pErucTpaluy HalpaBiSIOTCS HAa pPacCMOTPEHHUE B
COOTBETCTBYIOIIMA OpraH WM COOTBETCTBYIOIIEMY JODKHOCTHOMY JIMIy, B
KOMIETEHIIMIO KOTOPBIX BXOJAUT PEIICHUE MOCTaBICHHBIX B OOPAIIEHUSIX BOIIPOCOB, C
YBEJOMJICHHEM T'pak/laH, HAlIPaBUBIIKX OOpallleHue, O mepeagpecarii.

VYBenomieHus: aBTOpaM OOpaIlleHUH, MOCTYMUBIIUX MO MHGOPMAIMOHHBIM
cucTeMaM OOIero TMOJb30BaHMS (DJEKTPOHHAs TI0YTAa), HAMNPABISIOTCA Ha
AJIEKTPOHHBIN ajpec, yKa3aHHBIM B OOpalleHUH, CHEIUATNCTBI OT/AeNa MUCEM B
clly4ae OTCYTCTBHUS MOYTOBOTO ajpeca MO0 HaIW4YUs MPOChOBI 3asBUTENSI OTBETA Ha
YKa3aHHBIMA AJIEKTPOHHBIN ajpec.

3.3.5.B ciyuae, eciid pelIeHUE TMOCTABJICHHBIX B MUCHMEHHOM OOpaIllEHUH
BOIIPOCOB OTHOCUTCS K KOMIIETEHIIMM HECKOJIBKMX TOCYJapCTBEHHBIX OPraHOB WM
JOJDKHOCTHBIX JIML, KOMHsI OOpalieHus] B T€YEHUE CEMH AHEH CO JHS pEerucTpalyu
HalpaBJsieTCsI B~ COOTBETCTBYIOIIME  TOCYJApCTBEHHBIE  OpPraHbl  WIH
COOTBETCTBYIOIIUM JOJIKHOCTHBIM JIULAM.

3.3.6.Eciu B mopy4eHHUH MO PAaCCMOTPEHUIO OOPAIICHUSI YKa3aHO HECKOJBKO
WCIIOJIHUTENIEH, TO BCEM HAIpaBisaioTca Konuu obparieHus. OpuruHan oOpaiieHus
HaIlpaBJISIETCS] IEPBOMY UCITOJTHUTEINIO.

3.3.7.B cnyuae, ecnu oOpalleHHe HANpPaBJICHO HE MO TPUHAJJICKHOCTH,
UCIIOJHUTENb B TNSATUIHEBHBIM CPOK BO3Bpalla€T €ro B OTAENA NHUCEM  C
MOTHUBUPOBAHHOM CITy>K€OHOM 3aMUCKON Ha UMsI pYKOBOAUTEIS, JaBIIETO MOPYyYCHHE.
B 3amucke ykasplBaeTcsl OpraH WM JOJKHOCTHOE JIMIO, B YbKO KOMIIETEHIUIO
BXOJUT pELICHHUE MTOTHUMAEMBIX B OOpAILEHUHN BOIIPOCOB.

He ponyckaercs nepegavya oOpailieHus OT OAHOTO UCTIOIHUTENS K JIPYyromy,
MUHYS OTZIE€J ITUCEM.

3.3.8. B otpacneBbix ((GyHKIIMOHATBHBIX) W TEPPUTOPUATHHBIX OpraHax
aMUHUCTPALIMM MYHHUIIMIAIBHOTO 00pa30BaHUsl HENOCPEICTBEHHBIE MCIIOJHUTEIN
ONpENENsOTC  pyKoBoauTenasiMu. [lopydeHue HadalbHUKA JIOJDKHO COJEpKaTh:
dbaMumuu W MHMLOMAQIBL  JIMI, KOTOPHIM JaeTcsi MOpy4YEeHHE, JIAKOHUYHO
chOpMYIMPOBAHHBIA TEKCT, MPEANMUCHIBAIONINA JIEUCTBHSI, TOPSJAOK M CPOK
VCITOJIHEHHUSI, IOANUCh pyKoBoAuTeNs. [lopydeHne MOKET COCTOSTh U3 HECKOJIBKHX
4yacTeil, MPEANUCHIBAIOIIUX KaXJIOMYy HCIOJHUTEI CaMOCTOATEIBHOE JIEUCTBUE,
NOPSAJIOK U CPOK UCTIOJTHEHUS TOPYUECHHUS.

3.3.9. 3ampemaercs HampaBiATh >kKamo0y Ha PAcCMOTPEHUE B OTPACIEBOM
(pyHKIIMOHANBHBINA) U TEPPUTOPUATLHBIN OpraH aJAMUHUCTPAIMA MYHUIIAIIATIEHOTO
oOpa3oBaHMsI WM JOJKHOCTHOMY JIMILy, pelleHHe Wwiu jAeiicTBue (Oe3nericTBue)
KoToporo oOanmyercsa. B ciyuae, ecniu B oOparieHun 0OXalyeTcsl pelieHue Wiiu
nerctue (0e3eicTBUE) TOCYAapCTBEHHOTO OpraHa WM JIOJDKHOCTHOTO JIMIA, B
KOMITETEHILIUIO KOTOPOT'0 BXOJUT PEHICHUE MOCTaBJIECHHBIX B OOpaIEHUU BOIPOCOB,
’anoba BO3BpallaeTCsl TPaXAAHUHY C pPa3bsCHEHUSAMH €ro IpaBa 00>KalloBaTh
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COOTBETCTBYIOILIEE pElIEHHEe WM JelcTBUe (Oe31eiicTBUE) B  YCTAaHOBIEHHOM
NOPSJIKE B CY/I.

3.3.10. B cnyyae, ecnu TEKCT MHUCbMEHHOrO OOpalleHUs HE MOIJAeTCs
IPOYTEHUIO, OHO HE IMOJUICKUT HAIPABICHUIO HA PACCMOTPEHHE, O YEM B TEUECHHE
CEMH JHEHU CO MJHS PpETuCTpaluu oOpameHus CooOmaeTcs TpaxKIaHUHY,
HampaBuBIIEMYy oOpalleHue, eciau ero (pamMuiaus U MOYTOBBIM ajpec MOANAI0TCS
IPOYTEHUIO.

3.3.11.00pamenne, B  KOTOPOM  COJEpKaTrcsi  HEHEH3ypHble  JHOO
OCKOpOUTEIbHBIE BBIPQXEHUS, YrpOo3bl JKU3HU, 3A0POBBI0 U HMYIIECTBY
JOJDKHOCTHOTO JIMI[A, a TAK)KE WICHOB €r0 CEMbH, MOXET ObITh OCTaBJIEHO 0€3 OTBETa
[0 CYLIECTBY IIOCTABJIEHHBIX B HEM BOIPOCOB C YBEJOMJIEHUEM TpPaKIaHUHA,
HaIpaBUBILEro oOpallleHne, O HEA0MYCTUMOCTH 3JI0YIIOTPEOIEHUS IPABOM.

3.4. PaccmoTpenue obparieHui

3.4.1. OcHOBaHHE UIsI Ha4YaJla PACCMOTPEHUS - MOJIYYEHUE HCIIOIHUTEIEM
MOpYUYEHUS IO PACCMOTPEHUIO MUCbMEHHOTO OOpaICHHS.

3.4.2. Ecnu mopydyeHHE JaHO OJHOBPEMEHHO HECKOJBKUM JOJKHOCTHBIM
JHIaM, TO paboTy MO PACCMOTPEHHUIO 0OpaIICeHUS KOOPAMHHUPYET JIUII0, OTMEUECHHOE
B TIOPYYCHHH ITIOMETKOH «CBOI»: WM 0000MIAl0TCS MaTepHaibl, TOTOBHTCS U
HaIpaBJIsieTCsT OTBET  3asBUTENIO, aaMuHuUcTpanuu KpacHomapckoro — kpas,
UCIIOJIHUTENILHBIM ~ OpraHaM TOCyJapcTBeHHOW BiacT KpacHomapckoro kpas,
3akoHonarensHoMy CoOpanuto KpacHomapckoro Kpas, CpeacTBaM MacCOBOM
uHpopmaruu. COUCTIOTHUTENM HE TO3JHEE MATH JHEH 10 HCTEYEHHUsS CpoKa
WCIIOJIHEHUs OOpalieHusi 00s3aHbl MPEACTABUTh OTBETCTBEHHOMY HCTIOJHUTEIIO BCE
HEOOXOAMMbIE MaTepuaibl JUisi 000OIIeHHs W TMOATOTOBKM oOTBeTa. [lpm 3TOM
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 32 pAacCMOTpeHHe oOpallleHuss HECyT Bce
ucnonHuTenu. [Ipu OTCYTCTBUM TIOMETKH «CBOM» OTBET 3asBUTENIO HAIpaBiseT
KQK/IbIM HCTIOJTHUTENh B YaCTH KOMITCTCHITHH.

3.4.3. JIOMKHOCTHOE JIULIO TPU PACCMOTPEHUH OOPAILICHHUS:

- B CJIy4ae HEOOXOJMMOCTH B YCTAaHOBJIEHHOM 3aKOHOJATEICTBOM MOPSIKE
3afpammBaeT JOMOJIHUTEIbHBIE MaTepuaibl, BCTPEYAeTCs C 3asBUTENEM s
YTOYHEHHUS CYyTH OOpallcHMUS;

- CO3/1a€T KOMUCCHIO JIJIS POBEPKU (PAaKTOB, U3JIOKEHHBIX B 0OparieHnu (Kak
MIPaBUJIO, C BBIE3JIOM Ha MECTO U yYaCTHUEM 3asIBUTEIIS).

344. Tlpu paccMOTpeHHMH TOBTOPHOTO oOpamieHus (oOpamieHus,
MOCTYIUBIIIETO OT OJHOTO W TOTO JK€ JIMIa MO OJHOMY U TOMY >K€ BOIIPOCY, B
KOTOpOM OOaayeTcs perieHue, MPUHATOE MO MPEAbIAYIeMy OOpalleHHI0, WA
YKa3bIBa€TCS HAa HEJAOCTATKH, JOMYIICHHBIE TIPU PACCMOTPEHUU W Pa3pEIICHUH
MPEABIAYIEro oopamenus, Ju00 coo0IaeTcss 0 HECBOEBPEMEHHOM PAaCCMOTPEHUN
OpeIbIIyIIero OoOpalleHus, €clIM CO BPEMEHHM ero TOCTYIUIGHHS HCTEeK
YCTaHOBJICHHBI  3aKOHOJATEILCTBOM  CPOK  PAacCCMOTpPEHUs)  aHAIM3HPYETCs
UMEIoIIascs 10 TMOAHMMAaeMbIM B HEM BompocaMm Tiepenucka.  [loBTopHBIE
oOpaIlleHus MOTYT CTaBUThCSI HA KOHTPOJIb. [IMChbMa OTHOTO M TOTO e 3asBUTENS U
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10 OJJHOMY M TOMY K€ BOIPOCY, NOCTYNHUBIINE A0 UCTEUEHUS CPOKA PACCMOTPEHMUS,
CUMTAIOTCS TIepBUYHbIMU. He SBIAIOTCA MOBTOPHBIMU MHChMa OJHOTO U TOTO K€
3asIBUTENS, HO 10 Pa3HbIM BOIPOCaM, a TAK)KE MHOTOKpAaTHBIE - 110 OJHOMY U TOMY
e BOIPOCY, 10 KOTOPOMY 3asIBUTEIIO IaBAJIMCh UCYEPIBIBAIOIINE OTBETHI.

3.4.5. Ilucema ¢ mpocb0aMH O JIMYHOM MPHUEME TIJIaBOM MYHULUANAIBHOTO
oOpa3oBaHusi JHOO €ro 3aMECTHTEISIMHU paccMaTpuBalOTCA Kak OOBIYHBIC
oOpamenusi. Ecnu B oOpaiiieHnn He yka3zaHa mpo0iieMa, To, Kak MpaBuiio, 3asiBUTEIIO
HaIpaBJISIETCS COOOIIEHWE O NOPAJKE OpPraHU3alMd JUYHOIO MIpHEMa TIpakJIaH
JTOJDKHOCTHBIMU ~ JIMLIAMHU ~ JIMUHHUCTPAllUM  MYHMIIMIAIBHOTO 00pa3oBaHus, a
3asiBJIeHUE O(DOPMIISIETCST «B JI€J0» KaK UCIIOTHEHHOE.

3.4.6. OOpamieHue, cojaepkaiiee B aJApECHOM YacTH OOpAICHHUS IMOMETKY
«JTUYHOY, pACCMATPUBAETCS HA OOIIMX OCHOBAHUSIX B COOTBETCTBUU ¢ [Topsinkom.

3.4.7. llucbma Tpa)kJaH, MOCTYNUBIIME W3 PENAKIUN CPEACTB MAaCCOBOM
uHopMaIuU, OT PYKOBOJUTENCH TMOIUTHYECKUX TMAPTUH UM  OOIIECTBEHHBIX
oObeauHEHU (B TOM 4YHUCIE C MNpPOCchOOM MPOMH(POPMUPOBATH O PE3YNIbTATAX
pPacCMOTPEHHUS), PACCMATPUBAIOTCS B COOTBETCTBUU C [lopsakom.

3.4.8. B ciydae, ecnu B MHUCbMEHHOM OOpalI€eHUH COAEPIKUTCS BOMPOC, Ha
KOTOPbIA  3asBUTEII0  MHOTOKPAaTHO  JAaBajUCh  IHUCBMEHHbIE  MOAPOOHBIE
MOTHUBUPOBAHHBIE OTBETHI IO CYIIECTBY B CBS3M C paHEe HalpaBIsSIEeMbIMU
oOpalieHusIMU, U HpU 3TOM B OOpalleHMM HE MNPUBOJATCA HOBBIE JOBOIBI WIIU
OOCTOSITENILCTBA, TMEPBBIM  3aMECTUTENb IJIABbl MYHHUIIMIIAJLHOTO OOpa3oBaHUs,
KypUPYIOIIMKA TIPaBOBBIE M OOIIME BOMPOCH], Ha OCHOBAHUHU CIY>KEOHOM 3alUCKU
ucnionHutenss (mpuioxkenrue Ne5S k Ilopsiaky) — BIpaBe MNPUHATh PEHIEHUE O
0€30CHOBATEIILHOCTH OYEPEIHOT0 OOpalleHus] MW NPEeKpalleHMH MEepernucKd ¢
rpaXJIaHWHOM M0 JaHHOMY Bompocy. CooOlieHue O NpeKpalleHUH NepernucKu
HaIlpaBJISIETCS. AaBTOPY 3a MOJIUCHI0 EPBOr0 3aMECTUTENA TJIaBbl MyHULIUITAIBHOTO
oOpa3oBaHuUsl, KypUPYIOIIETO MPAaBOBHIE U OOITUE BOTPOCHI.

3.4.9. OOpailieHre, B KOTOpOM OOKayeTcsl cy/eOHOe pelieHue, B TCUCHUE
CEMU JHEH CO [JHSA PErucTpalMM BO3BPAIAETCS TIpakIaHWHY, HaIlpaBUBILIEMY
oOpaileHue, ¢ pa3bsICHEHUEM MOPsAKa 00KaT0BaHUs JAHHOTO CYAEOHOrO peIeHHUS .

3.5. OTBeThl Ha oOparieHus

3.5.1.PaccmoTpenne  oOpalmeHHs 3aBEpIIacTCs IOATOTOBKOM OTBETa H
HaIPaBJICHUEM €TO 3asIBUTEIIO.

3.5.2. TekcT O0TBeTa IOJDKEH U3JIaraThCs Y€TKO, MOCIIeI0BATEHHO, KPATKO, CO
CChUTKAMH Ha HOPMAaTHBHBIC TIPABOBBIC aKThI, JaBaTh UCUEPIIBIBAIOIINE PA3BICHEHUS
Ha BCE IMIOCTaBJICHHBIE B oOpameHuu Bompockl. [lpu monarBepxkacHUN (HaKTOB
HapyIIEHUW MpaB 3asBUTENsI, U3JIOKEHHBIX B KaJoOE, B OTBETE CIENYET yKa3aTh,
KaKue MEPhI MIPUHATHI K BUHOBHBIM JIOJDKHOCTHBIM JIAIIAM.

3.5.3. 3ampemaercss HampaBiATh TPaKJAaHAM OTBETHl C HCIPABICHUSIMU,
omuOKaMu (B TOM YHCJIE B PEKBU3UTAX).

3.5.4. B otBeTe aBTOpY MOPYYEHHS MO PACCMOTPEHUIO OOpAIICHHS TOJKHO
ObITh YKa3aHO, YTO 3asiBUTENb MPOMH(OPMHUPOBAH O pe3yJbTaTax pPacCMOTPEHUs
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oOpamienusi. B oTBeTax Ha KOJUJIEKTHBHBIE OOpallleHUs] YKa3bIBAETCS, KOMY HUMEHHO
U3 aBTOPOB JIaH OTBET.

3.5.5. OOparmienue W OTBET MOTYT OBITh BO3BpAIICHBI HWCTIOJHUTEIO JIJIS
MOBTOPHOTO PAacCMOTPEHHMsI, €CIIM M3 OTBETa CIEAYET, YTO PACCMOTPEHBI HE BCE
BOIIPOCHI, MOCTaBJICHHbIE B OOpamieHuu, J1O0 mpoliieMa 3asBUTENSI PacCMOTpPEHA
dbopMaTbHO.

Pemenne o BoO3BpaTe Ha JAOINOJHHUTEIIBHOE PACCMOTPEHUE NPHUHUMAETCS
[JIABOM MYHULMIAIBHOIO 00pa3oBaHuUs JUO0 €ro 3aMECTUTEIISIMHU.

3.5.6. Ecniu Ha oOpaiieHue naercss MPOMEXKYTOUYHBIH OTBET, TO B TEKCTE
YKa3bIBAIOTCSI CPOK WIIM YCIOBHSI OKOHYATEIHHOTO PELIEHUsI BOIIPOCa.

3.5.7. Obpaiuenue, Ha KOTOPOE NaeTCs MPOMEXKYTOUYHBIM OTBET (IIpOJIcHUE
CpOKa paccMOTpEHUs), B apXUB HE HAIMpaBIAETCS JIO pa3pelieHus BOIPOCOB,
MOAHUMAEMBIX B HEM.

3.5.8.0TBeTHl  3aABUTENAM MOJINUCHIBAIOTCS TJ1aBOM  MYHUIHUIAIBHOTO
o0Opa3oBaHusl, €ro0 3aMECTUTEISIMU B MPEEIax CBOEH KOMIETEHIUHU U JOJIKHOCTHBIM
JUIOM, KOTOPOMY TIOPYYEHO PACCMOTPEHUE OOpaIleHHS.

3.5.9.01tBeTsl Ha oOpalieHus, NOCTYNUBIIME W3  aIMUHUCTpALUU
KpacHomapckoro kpas, Mo KOTOpPBIM 3ampalivBaeTcss MHPOpMalus O pe3ysbTaTrax
pPacCMOTPEHUSI, MOAMUCHIBAIOTCS TJIABOM MYHUIIUMAIBHOTO oOpa3oBaHusi (Jinbo €ro
MEPBBIMU 3aMECTUTEIISIMU ).

3.5.10. Ha xoynekTuBHOE OOpalieHue OTBET JAeTCs Ha UMS Tpa)KJIaHHHA, IO
dbamunmuu  koroporo oHo yureHo (MBamomoit B.M. - mna coobmienust Bcem
3asBuTeNsAM, uin MiBanoBoit B.U. - g uHGOpMUpOBaHUS 3aMHTEPECOBAHHBIX JIMII,
win VBanoBoit B.M. u npyrum). B otnensHBIX ciay4yasx mo TpeOOBaHUIO JIHIIL,
MOJMUCABIINX OOpallleHHe, OTBEThl HANIPABIISIIOTCA U JIPYyrUM ajapecataMm. B Tekcte
OTBETa HEOOXOUMO YKa3aTh, UYTO OTBET JIa€TCS HAa KOJUICKTUBHOE OOpaIleHHeE.

3.5.11.0tBeT Ha  oOpamieHue, TMOCTYNHBIIEE B  AAMUHUCTPAIMIO
MYHHUIMIIATBHOTO 00pa3oBaHus B (hOpMeE 3IEKTPOHHOIO JOKYMEHTA, HAIPABIISIETCS B
(dbopmMe ANEKTPOHHOTO JTOKYMEHTa MO aJpecy AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B
oOpalieHM WM B NUCBMEHHOM (opMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpalleHuH.

3.5.12. Ecnu ny6nukaT oOpalieHus NOoCTYIIII TTOCHe pa3pelieHus OCHOBHOTO
oOpalieHusi, To He MO3[Hee JECATUIHEBHOIO CPOKAa OTBET Ha HEr0 HANpaBIISIETCS C
KPAaTKUM H3JI0KEHUEM IMPUHATOrO pAHEE PEIICHUs, CO CChUIKOM Ha JaTy W
UCXOSIINI HOMEDP NPEIbIAYIIEr0 OTBETA U C MPUIIOKEHUEM €r0 KOIHUU.

3.5.13.B otBere Ha ayOIuKaTHbIE OOpalleHHs [ejaeTcs CChbUIKa Ha BCe
MOCTYNUBINKME OOpAIleHHs] W aapecaToB, WX HampaBuBmux. K mpumepy, «Bammu
oOparieHusi, TIOCTYNUBIINE W3  aagMUHHUCTpanuu  KpacHomapckoro — Kpas,
Anvmunuctpanuu IIpesunenra Poccuiickoit @eneparuu, Anmnapara IIpaBurenbcTBa
Poccuiickon @enepanuu, 1o X MOPYUYEHUSIM PACCMOTPEHBD.

3.5.14.B cnyyae, eciy B NUCbMEHHOM OOpAIllEHUM HE YyKa3aHbl (pamuius
rpakJaHuHa, HAPAaBUBIIETO OOpallleHrue, U MOYTOBBINA aJpec, M0 KOTOPOMY JTOJKEH
OBITh HAIIpaBJIeH OTBET, OTBET Ha OOpallleHue HEe JaeTcsl.
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3.5.15.JlonycTUMO OCTaBUThH O€3 OTBETA IO CYIIECTBY MOCTABIECHHBIX B HEM
BOIIPOCOB OOpaIIeHre, B KOTOPOM COJIEPKATCS HEIIEH3yPHBIE THOO OCKOPOUTETHHBIC
BBIPAXKEHUS, YTPO3bl )KU3HH, 3JOPOBBI0O U UMYIIECTBY JOJLKHOCTHOTO JIMIIA, YICHOB
€ro CEMbU, C YBEIOMJICHHEM 3asBUTENII O HEIONYCTHMOCTH 3JI0YNOTPEOICHUs
MIPaBOM.

3.5.16.Mcnosnautenu HECYT YCTaHOBJIEHHYIO 3aKOHOJIATEIBCTBOM
OTBETCTBEHHOCTH 3a UCIIOJIHEHUE MTOPYICHHUH TI0 0OpaIeHUsIM U Ka4eCTBO OTBETOB.

3.5.17.1lpu cornacuu JOJXKHOCTHOIO JIMIIA, JABUIErO IMOPYYEHHUE IO pac-
CMOTPEHHIO OOpalieHusi, C OTBETOM 3afBUTENI0 MaTepHalbl PacCMOTPEHUs
oOpalleHus CIIUCHIBAIOTCS UM «B JIETION.

B cnyuae, eciu wucnosHUTENEH HECKOJBKO U OJUH U3 HHUX JIaeT
MIPOMEKYTOUHBIN OTBET (CPOK OKOHYATEIILHOT'O PACCMOTPEHUs He mpeBbiaeT 60-Tu
JHEH), TO aBTOpPY MOPYYEHHUS [0 PACCMOTPEHHUIO OOpAaIIeHHs MPECTaBISIOTCS
OTBETHI MTOCJIE PACCMOTPEHUSI OOpAIIEHUS BCEMHU UCTIOTHUTESIMHU.

3.5.18. Cpok peructpauu ¥ OTIPABKA OTBETA HE JIOJDKEH IPEBBIIATH
OJIHOTO JTHSI CO JTHS €0 MOAMUCAHUS.

3.6. Opranuzanus JMYHOTO IpUEMa rpak1aH

3.6.1. OcHoBaHuMe AJi HaYajla MPOLEAYpHI - 0OpallleHHe TpaXKJaHuHA B OT/IEI
MIACEM.

3.6.2. ExenHeBHbBIM TPUEM MIOCETUTENEH B OTAENE MUCEM OCYIIECTBIISIETCS C
9 4. 00 muH. 10 13 4. 00 MuH. u ¢ 14 4. 00 muH. 10 16 4. 00 MUH., KpOME BBIXOIHBIX
U Tpa3gHUYHBIX JHed. [lpuwem TrTpaxkgaH W 3amuch HA TpUEM K TJaBe
MYHHUITUTIATBHOTO 00pa30BaHusl BEIYT CIECIHAIMUCTHI OTJENa MHCEM.

3.6.3. IlomelieHusi, BBbIACICHHbIC JJIsI TNpUEMa TPaxkIaH, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-IMUIAECMHUOIOTHUECKIM TIpaBUjaM W HOpPMaTHUBaM
«I'urueHnyeckue TpeOOBaHUS K TEPCOHAIBHBIM JJIEKTPOHHO-BBIYUCIUTEIHHBIM
MamuHaM u opranuzauuu padotsl. CanlluH 2.2.2/2.4.1340-03».

3.6.4. PabGoume wMecTa JOJDKHOCTHBIX JIML, OCYILIECTBISIOIIUX MPUEM
rpaxkJiaH, 000pyAYIOTCS KOMITbIOTEPAMU U OPTTEXHUKOM.

3.6.5. Mecto 0OXHJIaHUS JIMYHOTO MpHUEMA TPAXKIAH 000PYyeTCs CTYJbIMH,
CTOJIaMH. 3asBUTEIU OOECICUMBAIOTCS  KAHICISIPCKUMU — MPUHAJICKHOCTIMH,
OyMaroii i1t HamMcaHus oOpaIeHui.

3.6.6. Mecra s mpoBeneHMsI JIMYHOTO TpHeMa TpaxaaH OOOpPYAYIOTCS
CUCTEMaMU  BEHTHWJISIIMHM, KOHIAUIIMOHMPOBAHUSA BO31yXa, MPOTUBOIOXAPHOU
CUCTEMOU U CPEJICTBAMU MOKAPOTYIICHUSI, CACTEMON OMOBEUIEHUSI O BOSHUKHOBEHUH
YpEe3BBIYAMHOW CHUTYAllMHd, CUCTEMOM OXpaHbl, NUTHEBOM BOJOM U Pa30BBIMU
CTaKaHYHUKAMH.

3.6.7.  JIOJDKHOCTHO€  JHMIO, OCYLIECTBISIIOIIEE  JIMYHBIA  IpHUEM,
oOecreuynBaeTcs HACTOJbHOM TaOJMYKOM, coaepxkaliel cBeaeHus: o ero (pamwimu,
UMEHHU, OTYECTBE U JOJKHOCTH.
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3.6.8. Ilpuem TrpaxkmaH OCYIIECTBISETCS B TOpSAIKE ouepeaHocTu. B
VCKIIFOUNTEIBHBIX CIy4asiX BO3MOXKEH IPUEM BHE OYEPEAU IO COCTOSHHUIO 3J0POBBS
3asiBUTENS JIMOO B CBSA3M C YAAICHHOCTBIO MECTA MPOKUBAHUS.

3.6.9. Ilpu npuemMe rpaxJiaHuH NPEIBABISET TOKYMEHT, yIOCTOBEPSIOLIUI
€ro JMYHOCTb.

3.6.10. ®amunusi, UMsi, OTYECTBO 3ASBUTENSA, aApEeC U KpaTKas aHHOTALUS
BOIIPOCA BHOCATCA B KHUT'Y y4€Ta NOCETUTEIIEH.

3.6.11. 3asBUTENI0O MOXET OBITH OTKa3aHO B MpHEME B CiIydyae, €CId OH
HAXOJIUTCS B COCTOSTHUM QJKOTOJIBHOTO WJIM HAPKOTUYECKOTO OMbSHEHUS, a TakkKe
[P TIPOSIBJIICHUM arpecCcuu, HeaJeKBaTHOTO noBeeHus. [Ipu HeoOX0MMOCTH MOKET
OBITh BBI3BaH OINEPATUBHBIN JIEKYPHBIN WM COTPYIHUK MOTHUIIUH.

3.6.12. Benyuuii 1pueM  CICHUAAINUCT o0si3aH  J1aTh  3asIBUTEIIO
UCYEPIBIBAIOIINE PA3bICHEHUS [0 MHTEPECYIOIIEMY €r0 BOIPOCY JHOO0 Pa3bsICHUTD,
r7e, KeM U B KaKOM MOPSAKE MOKET OBITh paCCMOTPEH MOJHATHIN Bompoc. OH Takxke
BIIPABE [0 JOTOBOPEHHOCTH  HANpaBUTh 3adBUTENSI B COOTBETCTBYIOLIUN
oTpacieBoil ((PyHKIMOHAJIBHBIN) M TEPPUTOPUANBHBIA OpraH  aJIMHUHHCTpPALUU
MYHHUIUTIATBHOTO 00pa30BaHuUs WM K JOHDKHOCTHOMY JIUILY.

[Ipy HeoOXoAMMOCTH HJiIi PACCMOTPEHHsS]  IOCTABJICHHBIX 3asBUTEIIEM
BOIIPOCOB B OTJIE] TUCEM MOYKET OBITh MPUTJIAIIECH CHEIUAINCT COOTBETCTBYIOLIETO
0TpacieBoro (PyHKIMOHAIBHOIO) W TEPPUTOPUAIILHOIO OpraHa  aJIMHHHCTpPAlUU
MYHHUITUTIATBHOTO 00pa30BaHuI.

3.6.13.3asBuTens BO BpeMms Ipuema MOXET OCTaBUTHh IHCBMEHHOE
oOparieHre (Ha OOpallleHWU CTABUTCS OTMETKA «IIPUHSTO HA JIMYHOM IPUEME»),
KOTOpPO€ PErucTpupyeTcs, U AajibHEelIIass paboTa ¢ HUM BEAETCS B COOTBETCTBUU C
noapazaenamu 3.1.-3.5. Ilopsnka.

3.6.14./Ins1 omepaTUBHOrO pEIICHHS BOMPOCOB B XOJ€ IMPHUEMa MOXKET
3alONHATBCA ~ KapTo4yka JuyHoro mnpuema (mpuioxkenue Ne6 k Ilopsnky),
opOopMIISIETCS KOHTPOJIbHOE MOPYYEHUE MO PELICHUI0 MPOOJIEMBbl, MOAMUCHIBACTCS
JOJKHOCTHBIM JIUIIOM M HANPABJISIETCS MUCIOJIHUTEIIO.

3.6.15. JInuHbBIM NpHUeM TpaKJIaH OCYILIECTBIIIETCS IJIaBOM MYHHUIMITAIBHOIO
0o0pa30BaHuUsl, 3AMECTUTENISIMA TJIaBbl MyHULIMIIAJILHOTO 00pa30BaHuUs IO BOIIPOCAM,
OTHECEHHBIM K HX KOMIIETCHIIMH, a TakXKe pPYKOBOAUTEIAMH OTPACIEBbIX
(pyHKUMOHANBHBIX) U TEPPUTOPUAIBHBIX  OPraHoOB aIMUAHHUCTPALIUN
MYHHUITUTIATFHOTO 00pa30BaHUA.

3.6.16. I'paduk mpuema TpakJaH JOJDKHOCTHBIMH JIMIIAMH aIMUHHUCTPALHH
MYHHUITUTIATFHOTO 00pa30BaHUS €XKETOMHO YTBEPIKIACTCS TIaBOM MYHHMIIMIAIBHOTO
oOpa3oBaHMsI U pa3MellaeTcs B MOMEIICHUM OT/eja MHCEM Ha JOCTYITHOM s
0003peHusT MecTe, Ha O(HUIMAIBHOM CcaiTe aIMUHUCTPAIlUU MYHHUIIUITAIEHOTO
oOpa3oBaHus u myonuKyercs B [ eneHmKUKCKo Topockoi razere «IIpuboiiy.

3.6.17. CneninanucThl OT/AENA TUCEM TPOU3BOMASAT 3alMCh HA JTUYHBIN MPUEM
K [JIaB€  MYHULMIAIBHOTO OOpa3oBaHMs TMOCIE pPACCMOTPEHHs  OOpalleHus
rpaXJaHUHA  3aMECTUTENIEM TIJaBbl MYHHUIMIAIBHOTO 0O0pa3oBaHUs IO €ro
koMmrieTeHuu. Ha kaxxaoro 3asgButesnst opopmisieTcss KapTouka JUYHOTO MpUeMa.
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3.6.18.CriennayiucThl OTAE7a TUCEeM TOTOBAT  IMOJOOPKY MaTepHaoOB IIO
PAaCCMOTPEHHUIO MPEABIAYIIUX MHUCbMEHHBIX W YCTHBIX OOpallleHHHd 3asiBUTENEH
(ecii TakOBblE MMEJMCH), 3AMHMCABIIMXCA HA MNPUEM K TIJaBe MYHHUIMIAIBHOIO
oOpa3oBaHMUs.

3.6.19.3a nBa naHA 40 mpHeMa KapTOYKU JUYHOrO IMpHEMa U MaTepuaibl K
HUM T[€pefaloTCsi IJaB€ MYHULHUIIAJBHOTO O0O0pa3oBaHUS Ui O3HAKOMJIEHUS U
BBIPAOOTKH MPOEKTA PELIECHHUS 110 OJHUMAEMbIM 3asIBUTEISIMU BOIIPOCAM.

3.6.20.ITo oxoHYaHWM TMpHEeMa TOJDKHOCTHOE JIUIIO JOBOJIUT JO CBEICHHUS
3asIBUTENIS] CBOE pellIeHUEe WM UHPOPMHUPYET O TOM, KOMY OPYYEHO pacCMOTPEHHE
U IPUHITHE MEp MO0 €ro OOpallleHHIo, a Tak)Ke OTKyJa OH IMOJY4HUT OTBET, JIMOO
Pa3bACHSIET, /e, KEM U B KAKOM MOPSAIKE MOKET ObITh PACCMOTPEHO €ro o0palieHue
[0 CYIIECTBY. 3asBUTEIIb, IIPU COTJIACUU C Pa3bSICHEHUSMH, IIOJYUYEHHBIMH B XOJI€
JUYHOTO TMpUeMa, M pe3yJbTaTaMUd pacCMOTpPEHUs OOpalleHus, NHCbMEHHO
oopmisieT corjacueé M CTaBUT CBOIO MOJIUCh B PETUCTPALMOHHO-KOHTPOJIbHOU
KapTOUKE.

3.6.21.JI0mKHOCTHOE JIMIO, BEAYIIEE NPUEM, IPUHAMAET PEIICHUE O
MOCTAHOBKE HA KOHTPOJIb UCIIOJIHEHHUS €T0 MOPYYEHUSI.

3.6.22.KapTouka TU4HOTO npremMa (pu HEOOXOTUMOCTH C MPHIIOKEHUAMH K
HEl) CHEeUMaJTucTOM, OTBETCTBEHHBIM 3a JIMYHBIA NpPUEM, Ha CIEAYIOIIHMA JIEeHb
1ocJjie MpreMa HaIpaBAeTCs Ha UCIOJIHEHHE B oTpacieBble ((QYyHKIIMOHAIBHBIE) U
TEPPUTOPHUANIBHBIE OPTaHbl AJMUHUCTPALIUN MyHULIUIIAIBHOTO OOPa30BaHMs.

3.6.23.JI0OMKHOCTHBIE JIMIIa AMUHUCTPAIIMM MYHHUIIUIIAILHOTO 00pa3oBaHUs
IPOBOJST BBIE3/IHBIE PUEMBI TPAXKIAH B COOTBETCTBUH C IPapUKOM, YTBEPKIECHHBIM
IJ1IaBOM MyHUIIMIIAIBHOTO OOpa30BaHMUsL.

[lopsimok  opraHu3alyy  BBIE3JHBIX  IPUEMOB  JOJDKHOCTHBIX  JIWIL
aJIMUHUCTPALIMA MYHUIIMIAIIBHOTO OOpa30BaHMs aHAJOTUYEH MOPSAKY OpraHu3alun
JMYHBIX TPUEMOB I'paXk/laH B AMUHUCTPALMY MyHUIUIIAILHOTO 00pa30BaHusl.

3.6.24.B cnydae rpyOOro, arpecCMBHOTO IOBEICHHS TpakJIaHWHA TPUEM
MOKET ObITh mpekpauieH. MHdopManusa o HeaneKkBaTHOM IMOBEIECHUU TpakIaHWHA
OTpa)aeTcsl B KAPTOUKE JINYHOTO IpHUEMa.

3.6.25.Pe3ynbpTaToM npuemMa SBISIETCS Pa3bsCHEHHE IO CYIIECTBY BOIIPOCA, C
KOTOpbIM  oOpaTwicsi  TpaXJaHWH,  JUOO0  TPHUHATHE  PYKOBOIUTEIIEM,
OCYUIECTBJISIIOIIMM  T[PUEM, PEIICHHS MO [OCTaBJIEHHOMY BOINpOCYy, JHUOO
HaIlpaBJIEHUE MOPYUYEHHUS 10 PACCMOTPEHUIO 3asIBJICHUS B YIIOJJHOMOYEHHBIN OpraH.

3.7. XpaHeHne MaTepragoB paCCMOTPEHHST 0O0pallleHnui rpakKaaH

3.7.1. ObparmieHusi TpaxaaH co BCEMU MaTepUalaMU MO MX PACCMOTPEHHIO
XPaHATCS B OTJIEJIC MTHUCEM.

3.7.2.Ha xpaneHue matepuaibl PacCMOTPEHHUS OOpalleHUui MepeaaroTcs B
OTHENl THCEM  IMOCJIE CIHCAaHUs «B JIEJI0» aBTOPaMHM NOPYYEHHH MO HX
PacCMOTPEHHUIO.

3.7.3.PaccMOTpeHHOE THUCHMEHHOE OOpallleHHe C MOPYYEHUEM WIIM €ro
KOIKMEN U BCE NOKYMEHTBI, OTHOCSIIMECS K €r0 PACCMOTPEHUIO, KOMIUIEKTYIOTCS B
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OTJEJIbHBII MaTepuall B CIEIYIOIIEN TOCIEA0BATEIbHOCTH:

- PEruCTPaMOHHO-KOHTPOJIbHASI KAPTOYKa C MOPYYEHUEM IO PACCMOTPEHHUIO
oOparreHus;

- MHCbMEHHOE OOpalieHue, NPUIIOKEHHS K HeMy (€clii OHM HMMEIOTCH), a
TaK)K€ aKThI (€CJIM COCTABIISIIUCH);

- KOMHWSA YBEAOMJICHHS O HAIMpaBICHUU OOpAaIleHUs ISl pacCMOTPEHHS IO
KOMITETEHIIMH (TIPY HAJTMYHWH);

- nH(OpMaLKA O pe3yNbTaTax PacCCMOTPEHHS OOpaICHHS;

- MaTepUaJIbl IPOBEPKHU IO OOPAIIECHUIO (€CIIM OHA MPOBOIUIIACH);

- KOIIUSl OTBETA aBTOPY, a TakKe (€CUM MMEIOTCS) KOMHUU MPOMEKYTOUHBIX
OTBETOB aBTOPY, HH(POPMAILUS O MIPOJUIEHUU CPOKA PACCMOTPEHUS;

- IOPYYEHHUE TI0 PACCMOTPEHHUIO 00paIIECHUS.

3.7.4. Marepuansl pacCMOTPEHHUsS NHUCBMEHHBIX OOpalleHUi TIpaxaaH
dopMupyloTCd B TMalKaXx B XPOHOJOTMYECKOM MOpSAAKE IO HOMEPY M Jare

perucTpanuu.
3.7.5. Cpok xpaHeHHs OOpalleHUld TpaxkJaH C MaTepuajlaMd IO UX
paccmotpeHnro - S5 uer. [lo wucTedeHMM CcpoKa XpaHEHHs Jela MOJJIEkKaT

YHHUYTOKCHHUIO B YCTAHOBJICHHOM IIOPAJKE.

4.Ilopsnok U GOpMBI KOHTPOJIS 32 PACCMOTPEHUEM
oOpalieHui rpaxaan

4.1. KoHTpousb 3a paccMOTpeHUEM OOpallleHui I'paX/aH OCYLIECTBISETCS B
Hessix 00ecrnevyeHrss CBOEBPEMEHHOIO U KaUYeCTBEHHOI'O MCIOJHEHUS! TOPYUYEHUH 1o
oOpallleHusIM Tpa)xAaH, TPUHATHUS ONEPATUBHBIX MEp II0 CBOEBPEMEHHOMY
BBISIBJICHUIO M YCTPAHEHUIO NPUYUH HApYyLIEHUS TpaB, CBOOOA U 3aKOHHBIX
MHTEPECOB Tpax/JaH, aHalIM3a COJEp)KaHUs MOCTYyNAKIIUX OOpalleHuil, Xoxa u
pEe3yJabTAaTOB pabOThI C OOpAIICHUSIMH TPaXKIaH.

4.1.1.B agMuHHUCTpauMu MYyHHUIMIIQIBHOIO  00pa3oBaHUs  KOHTPOJIb 3a
COOJIIOJIEHUEM TOPAIKA PACCMOTPEHUs OOpallleHUil rpa’kAaH, MOCTYMAIOUIMX Ha UMS
IJIaBbl MYHULMIAIBHOTO O0Opa30oBaHUS W €ro 3aMECTHUTENEH, OCYIIECTBIISETCS
CHEUAINCTAMHU OT/eJIa TUCEM.

4.2.  KoHTponb 3a HMCHOJHEHHUEM IMOPYYEHUH MO OOpalleHUsIM TpakIaH
BKJIIOYAET:

- TIOCTAaHOBKY TMOPYYEHHUW TIO WCIOJMHEHHUIO OOpalleHuii TpakaaH Ha
KOHTPOJIb;

- cOop 1 00paboTKy MHPOPMAITUU O XO/I€ PACCMOTPEHHUSI OOPAIICHHUI;

- MOJATOTOBKY OIEPAaTHBHBIX 3alPOCOB HCIOJHUTENSAM O XOJ€ M COCTOSHUU
UCIIOJTHEHUSI IOPYUYECHHI 110 0OpaleHUsIM;

- TIOJTOTOBKY M OOOOIIEHHE JAHHBIX O COJACP>KAHUU U CPOKaX HCIOJHEHUS
NOPYYEHUI MO 00OpalIeHUsIM IpaXkiaH;

- CHAATUE OOpAILEHUI C KOHTPOJIS.

4.2.1. PemieHne o0 MOCTAaHOBKE OOpallleHHs HAa KOHTPOJIb B aJMUHHUCTpALUU
MYHULIMIIAJBHOTO  OOpa30BaHMs  NPUHUMAETCS  IJIaBOM MYHHIIUIIAJIBHOTO
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oOpa3oBaHUs, €ro 3aMECTUTEJISIMH, HadyaJIbHUKOM YOpPaBJIEHUA  JIeJIaMU
aJIMUHUCTPAIIMA MYHHUIUIAIBHOTO OO0pa30BaHUA IO MPEIOKEHUSM CIICHUATHCTOB
oTJIeNa MUCEM.

4.2.2. B CTpyKTypHBIX MOAPA3ACICHUAX aIMUHHUCTPALMU MYHULUIAIBLHOTO
oOpa3oBaHMUs NIOCTAaHOBKAa  OOpalleHud Ha  KOHTPOJIb  OMpeAeIseTcs
PYKOBOJIUTEIISIMU.

4.2.3. OOpamenus, mnoctynaromme u3 AxamuHuctpaun IIpesunenta
Poccuiickoii ®@enepanuu, anMmunuctpanud KpacHomapckoro kpas, QenepaibHbIX
OpraHoOB TOCYAApCTBEHHOW BiacTd, oT wieHOB CoBera denepanu U JEMyTATOB
[l'ocynapctBennoit ymbl ®enepanbHoro CoOpanusi Poccuiickoii  ®eneparmu,
nenytaroB 3akoHonareiabHoro CoOpanusi KpacHomapckoro kpas, CTaBsTCS Ha
0COOBII KOHTPOJIb.

4.2.4. KoHTpOJIb 32 CBOEBPEMEHHBIM U MOJHBIM PaCCMOTPEHHEM OOpallieHuin
rpaKJaH, IIOCTABJICHHBIX HA KOHTPOJb B AJMMHHUCTPAlMA MYHHIMIAIBHOIO
00pa30BaHUs OCYILECTBIIAECTCS OTAEIOM MTUCEM, B OTPaciieBbIX (PYHKIMOHAIBHBIX) U
TEPPUTOPUAIBHBIX OPraHax - JOJDKHOCTHBIMM — JIMUAMHU, OTBETCTBEHHBIMM  3a
OpraHU3aIrI0 pabOThl C OOpAICHUSIMU TPaXK/IaH.

JIOJKHOCTHBIE ~ JMIIa  HECYT  YCTAaHOBJIEHHYIO  3aKOHOJATEbCTBOM
OTBETCTBEHHOCTh 32 COXPAaHHOCTb HAXOJAIIMXCS Yy HUX HAa PacCMOTPEHUU
oOpaIieHuil 1 TOKyMEHTOB.

CBeneHusi, conepkauiecs: B OOpallleHHH, a TaKKe MEPCOHAJbHBIC JTaHHBIE
3asBUTENSI MOTYT HCIIOJIb30BATHCS TOJIBKO B CIY)KEOHBIX II€JIIX U B COOTBETCTBHUHM C
MNOJHOMOYMAMHM  JTOJDKHOCTHOTO — JiuIla, pabotatomiero ¢ oOpameHnuem. He
JIOTIYCKAeTCsl pasrjallleHue CBEACHM, COJep)Kalluxcs B OOpalleHuu, a Takke
CBEJICHUM, KAaCAlONIMXCS YaCTHOW KU3HM TpakaaHuHa, Oe3 ero corjacus. He
SBJIIETCSL pasIUIallieHUEeM CBEACHUMN, COJAepXKallluXxcsi B OOpalleHHH, HalpaBieHUE
NUCBMEHHOrO0  oOpallleHuss B TOCYJIapCTBEHHBI OpraH, OpraH MECTHOIO
CaMOYIIPABJIECHUSI WU JOJDKHOCTHOMY JHILy, B KOMIIETEHLHUIO KOTOPBIX BXOJUT
pEelIeHNe MOCTABIEHHBIX B 00paIllEHNH BOITPOCOB.

[Ipu yxozae B OTIYCK UCIIOJHUTEINb 0053aH MEepeaTh BCE UMEIOLIUECS Y HETO
Ha UCIOJIHEHUH 0OpalIeHus M0 aKTy BPEMEHHO 3aMEIAI0IIEMy €ro CIIEHUaIUCTY.

[Ipu 0cBOOOXKIEHUU OT 3aMEIIAeMON TOKHOCTH UCTIOTHUTENb 00s13aH ClIaTh
BCE YHCIISIIMECS 3a HUM OOpallleHHs IO aKTy CHELHAINUCTy, OTBETCTBEHHOMY 3a
paboTy ¢ 00OpaleHUsIMH TPaK/IaH.

4.3. Texkymuii KOHTPOJb OCYIIECTBIISIETCSA IYTEM IPOBEICHHS ITPOBEPOK
COONIONICHUS W HWCIOJIHEHUS JOJDKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 32
OpraHu3aluio padoThl ¢ 0OpallleHUusIMHU IpaXaaH, mojJoxxeHuil Hacrosmiero [lopsika.

4.4, KoHTponb 3a TOJHOTOH M Ka4eCTBOM PACCMOTPEHHS OOpalleHHi
rpakJ1aH BKIJIIOYAET KOHTPOJb MO (opmMaM aBTOMATHU3UPOBAHHOM CHUCTEMBI U
IPOBEPKU PE3YJIbTaTOB PACCMOTPEHHUsI OOpaleHHU TpakJaH C BBIXOJOM (BBIE3IOM)
Ha MECTO.

4.5.BHernuiaHoBble MPOBEPKU MPOBOJSATCA B Cllydae KajnoO 3asBUTENICd Ha
HU3KOE KAa4eCTBO PACCMOTPEHHs OOpallleHui rpakJaH Ju00 BBISABJICHUS HapyIICHUM
B XOJI€ TEKYLIETO KOHTPOJIS.
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4.6.PemieHie O TPOBENCHUM BHEIUIAHOBOW TIPOBEPKU MPUHUMACTCS
HAYaJIbHUKOM YIPABICHUS JeTaMH JIMOO Ha4yalbHUKOM OTJENIa TIHCEM Ha OCHOBE
eKEHEIEIbHOTO aHAJIM3a Pe3yIbTaTOB PACCMOTPEHHs O0OpAaIIeHNH TpaXkIaH.

4.7.B xome mpOBEpPOK IMOJHOTHl M KauecTBa PAaCCMOTPEHUS OOpaleHH
rpakaaH BHIOOPOYHO MPOBEPSETCS TOCTOBEPHOCTH OTBETOB C BBIE3IOM Ha MECTO C
y4acTHEM 3asBHUTEIIS JTU00 B TeaehOHHOU Oecesie C aBTOPOM OOpaIieHHs.

4.8 KoHTposmb 32  CcOONIOAEHWUEM  TIOCJIEIOBATEIBHOCTH  JICHCTBHIA,
OIPE/ICIICHHBIX aIMUHUCTPATUBHBIMH IPOIEAYPAMHU IO PACCMOTPEHHIO OOpaIeHui
rpaxaaH, W TPUHITHEM pPEIICHUH OJDKHOCTHBIMH JIMIIAMH B CTPYKTYpPHBIX
MoJIpa3elIeHUusIX aJIMUHUCTPAUA MYHHIIMITAJLHOTO OO0pa30BaHUs OCYIIECTBISICTCS
UX PYKOBOIUTEIISIMHU.

4.9. Texynuii KOHTPOJb OCYIIECTBISICTCS TyTEM IPOBEACHUS JIOJHKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 32 OpraHU3aIii0 paboThl ¢ 0OpAIICHUSIMU TPpakKIaH, IPOBEPOK
COOJIFOICHUST W WCIOJHEHUS CICIHATUCTAMH TTOJO0XCHHUH, aJMUHUCTPATUBHBIX
pPErJaMeHTOB W HOPMATHBHBIX IPABOBBIX aKTOB, PErJIAMEHTHPYIOIIUX padoTy ¢
oOpaIeHUsIMU TPaXkKIaH.

HauvanbHuk ynpaBiieHUs Je1aMu
aIMUHUCTPALIMU MYHHUIUITAIBHOTO
o0OpazoBaHus TOPOI-KypopT I 'eneH KK T.B.YcThsiHueBa
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[MTPMJIOKEHHUE Ne 1
K [lopsanky paboTel ¢ 0OpalieHusIMU Tpaxaan
B 8IMUHUCTPAIMU MYHHUIIMIAIBHOIO 00pa30BaHUs
ropoa-kKypopt I'enenmxuk

AKT Ne
00 OTCYTCTBHM MMCHhMEHHBIX BIOKECHH B 3aKa3HBIX MUChMAaX C YBEIOMIICHUEM H B
NUChMaxX ¢ OOBSIBICHHON IIEHHOCTHIO
oT r.

Komuccus B coctaBe

((baMI/IJII/Iﬂ, WHHUIHAJIBI U JOJIXKHOCTH JIMIL, COCTaBUBIINX aKT)

COCTaBMJIa HACTOSIIUM aKT O HHKCCIICAYIOIICM

(umcno, MecsiIl, rox)
B aJMUHUCTPALMIO MYHULHIIAIBHOTO 00pa3oBaHUs ropoA-KypopT I eneHmKuk
MOCTyNMJIa KOPPECIOHJICHIMS C YBEIOMJIEHUEM 3a Ne oT

ITPOKUBALOILL 110 aJpecy:
[Tpu BCKpBITHH OOHAPYKEHO OTCYTCTBUE MUCHMEHHOTO BIOKEHUS.
Hacrosmuii akT cOCTaBJIEH B 2-X 3K3EMILISpax.

MOAIHNCH, TaTa Wuunmanset, hpamunus

MOJIHCH, 1aTa WNunmmaner, hamunms

MOAIHUCH, JaTa Wunnmanst, hamums
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I[MTPUJIOXKEHUE Ne 2
K [lopsanky paboTel ¢ 0OpalieHusIMU Tpaxaan
B 8IMUHUCTPALMU MYHHIIMIAIBHOIO 00pa30BaHus
ropoa-kKypopt I'enenmxuk

AKT Ne
0 HEJ0CTaye JOKYMEHTOB I10 OIMCU KOPPECIIOHICHTA B 3aKa3HbIX MUCbMax
U B IUCbMax C OOBSIBICHHON LIECHHOCTBIO
oT r.

Komuccus B coctaBe

(bamunns, HTHUIUAEI ¥ JOJKHOCTH JIHII, COCTABUBIIHNX aKT)

COCTaBMJIa HACTOSIIUM aKT O HHKXCCIICAYIOIICM:

(damcmo, Mecsitl, rom)
B aJMUHUCTPALIMI0 MYHULMIIAIIBHOIO OOpa3oBaHUs TOpPOA-KypopT I'eneHmKuk
MOCTYNWJIA KOPPECHOHJCHIMSA C  yBeIOMJICHMEM 3a No oT

MIPOKUBAIOII] IO aJIpecy: .
[Ipn BCkpbITUM OOHaApy’)KE€Ha HeJ0CTadya JOKYMEHTOB, NEPEUYHMCICHHBIX aBTOPOM
MMCchMa B ONMCH HA IICHHBbIC OyMard, a UMEHHO:
HacTosmuii akT cocTaBieH B 2-X 3K3EMILIApaX.

MOAIHNCH, TaTa Wuunmanset, hpamunus

noAmnucCh, aara I/IHI/ILII/IaJ'IBI, (baMI/IJ'II/IFI

NOoAIMrCh, JaTra I/IHI/ILII/IaJ'H:I, (baMI/IJ'II/Iﬂ
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[MPMJIOXKEHUE Ne 3
K Ilopsanky paOoThl ¢ 0OOpalnieHUsIMH rpaxaaH
B 8IMUHUCTPAIMU MYHHUIIMIAIBHOIO 00pa30BaHUs
ropoa-kKypopt I'enenmxuk

AKT Ne
O BJIOKCHUHM OPUTHHAJIOB JOKYMEHTOB B 3aKa3HBIX ITUChMaxX
C OOBIBIICHHONW IICHHOCTBIO
OT T.

Komuccus B coctase

(bamuns, THUIUATBI ¥ JOJDKHOCTH JIUII, COCTABUBIIIHNX aKT)

COCTaBMJIa HACTOSIIIUN aKT O HUXKECICAYIOIIEM:

(umcmo, MecsIl, roj)
B aJMUHUCTPAIMI0 MYHHUIMIIAJILHOTO 00pa3oBaHMsl TOpPOA-KypopT [ eneHmKuk
MOCTYNWJIA KOPPECHOHJACHIMS €  yBeIOMJICHMEM 3a No oT

ITPOKUBAIOILL 110 ajapecy:
[Ipu BCKpbITHH OOHApPYKEHBI JOKYMEHTHI, & UMEHHO:

Hacrosmuii akT cOCTaBJIEH B 2-X 3K3EMILIspax.

MOJIIHUCH, 1aTa Wunnmanst, hamums

noAmnucCh, aara I/IHI/ILII/IaJ'H:I, (baMI/IJ'II/Iﬂ

noAIurCh, Jara I/IHI/ILII/IaJ'H:I, (baMI/IJ'II/Iﬂ
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[TPMJIOKEHHUE Ne 4

Kk [lopsinky pabGoTsl ¢ oOpaleHusIMU Tpaxaan
B 8IMUHUCTPAIMU MYHHUIIMIAIBHOIO 00pa30BaHUs
ropoa-kKypopt I'enenmxuk

| PETMCTPAIIMOHHO-KOHTPOJIbHASI KAPTOYKA |

3asgBurens, ©.1.0.
Anpec, tenedon
[Tpenpinymue oOpareHus ot No oT No
Buja nokymenra Ha T.

ABTOD, 1aTa, UHACKC COMPOBOAUTEIHLHOTO MUCHMa
Jlata, MHIEKC MOCTYIUICHUS
Kpatkoe
coJiepKaHue

OTBETCTBEHHBIA UCIIOIHATED
Pezomronms
ABTOp Pe30JIIOIIUHN

(moamuch) (MHMLIUATBI, (haMUIIHS)
Cpok  WCIOJTHEHUS [Mpunoxxenue: Ha JUCTaxX
MOJITIEKUT BO3BpATy

(oOpaTHast CTOpOHA PETUCTPALIMOHHO-KOHTPOJIBHOM KapTOUKH)

X0/ UCITIOJIHEHUA

[ara nepenaun Hcnonaurens OTMmeTKa 0 TPOMEKYTOUHOM KoHntposnbnsie
Ha MCIIOJIHEHNE OTBETE WM JOTNOJIHUTEILHOM OTMETKH
3arpoce

Jata, uHeKC UCTIOIHEHUS (OTBETA)

Anpecat

Conepxxanue

C KOHTPOJIS CHSLT [Toamuck kKoHTpONIEpa

Jlemno Tom JInctel Donn

Hemo
Onuce
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[TPUJIOKEHUE Ne5
Kk [lopsinky pabGoTsl ¢ oOpaleHusIMU Tpaxaan
B aIMUHUCTPAIMU MYHHIIMIAIBHOTO 00pa30BaHUs
ropoa-kKypopt I'enenmxuk

[lepBoMy 3aMeCTUTENIO TJIaBbl MyHUITUTIATBHOTO
oOpa3oBaHus rOpoA-KypopT [ eneHmKuk

(mHUTIATE, (aMUITHS)

O npekpalieHn NepenucKu

Ha ocHoBanuu 4. 5 cT. 11 @enepanpHoro 3akoHa ot 2 mag 2006 roxa
No  59-@3 «O mopsimke paccMOTpeHust oOpaiieHuid rpaxkiaaH Poccuiickoi
®enepanyny» OPOLLY JaTh pa3pelICHUE IIPEKPATUTh HEPEIUCKY C 3asBUTEIIEM

(®.11.0.)
B CBiA3HM C TEM, UTO B IIMCBMCHHOM O6paHI€HI/II/I 3ajdBUTCIIA HC COACPIKUTCA HOBBIX
J0BOJ0B HUJIN O6CTO$ITGJII>CTB, d Ha IIPCAbIAYIINC O6paHICHI/ISI:

1)

(mata, HOMED)
2)

(mata, HOMED)
3)

(marta, HOMED)
JABIUCH MOAPOOHBIC MUCEMEHHBIE OTBETHI (KOMMKU OTBETOB MIPUIIATAOTCS).

[Ipunoxxenue: Ha 1., B IK3.

(mOIMKHOCTB) (momnuce) (nHAIMANTEL, (paMuITHsT)
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[TPMJIOXKEHUE Ne 6
Kk [lopsinky paGoTsl ¢ oOpaleHusIMU Tpaxaan
B aJIMUHHUCTPAIIMH MYHHUIIUIAIBHOTO 00pa30BaHUs
ropoa-kKypopt I'enenmxuk

PETUCTPAIIUOHHO-KOHTPOJIbHA S KAPTOYKA
JUYHOTO TIpUeMa
No oT 200 T.

®.1.0. nocerurens
Anpec, Tenedon
Jara mpuema
Coneprkanue Bompoca

Hcnomaurens
Pe3ommronmsa

ABTOD pPE30IIOIHH

(moamuce)
Cpok UCTIOHEHHUS ITpunoxenune: Ha JUCTaxX

(oOpaTHasi CTOpOHA PETUCTPAILIMOHHO-KOHTPOJIBHOM KapTOUKH)

Jlata KoMy HampaBiieHO Ocobble OTMETKH

Korna ¢aktuuecku paccMOTpeHO
Coneprkanue (pe3ynbTaT paCCMOTPEHUS )

C KOHTpOIISI CHSLI [Toanucek kKoHTpoOJIEpa
Jlemno Tom JInctel Donn
Hemo

Onuco
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[MPUJIOXKEHUE Neo7
K [lopsanky paGoThl ¢ OOpalieHUsIMH IpaxaaH
B 8IMUHUCTPAIMU MYHHUIIMIAIBHOIO 00pa30BaHUs
ropoa-kKypopt I'enenmxuk

biiok-cxema paccMoTpeHust 0OpanieHus rpaxaaHuHa

I'paxxmanun

A 4

Hanpasnenue obparmeHus

/

«

ITouron

JInuno

A 4

[Tpuem, oOpaboTka

l

Perucrpanus

DNEeKTPOHHOMN
MoYTOM

dakcom

v \\

B xone
JINYHOTO

npuema

A 4

A

Hamnpasnenne Ha
paccMOTpeHHe

A\ 4

PaccmoTpenue

A\ 4

IToaroroska n
HaIpaBJIeHUE OTBETA

PaccmoTpenue
PYKOBOJMTEIIEM,
BEJyIIUM JINYHBIN

npruem

Pa3sbsicHeHne, ycTHBIN
OTBET 3aBUTEIIO

\ 4

A\ 4

Coucanue B €0

A\ 4

I'paxxnannu
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